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1. MosicuuTeNLHAA 3aNIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

ConeprkaHue JUCLUIUIMHBI OXBAaTBHIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3aluen coopa,
00paboTKU M XpaHeHHs HHPOPMALINH, a TAKXKe Pa3padOTKOM U dKCIUTyaTanruei HHPpOPMaIMOHHBIX
PECYpPCOB U CHCTEM, CPENICTB 00ECIIeYeHNs] aBTOMATU3UPOBAHHBIX MH(MOPMAIIMOHHBIX CUCTEM U MX
TEXHOJIOTHH, UCTIONB3YEMBIX B MPO(ECCHOHATBHON EATEIIbHOCTH.

Lesb AMCHUIUINHBI - OBBIIIEHUE 0011eH HH(OPMAIMOHHOM KYJIbTYPbl HA OCHOBE OCBOCHMS
noHatuitHoro anmnapara uapopmatuku u UKT, popmupoBanue npopeccnoHaaIbHbIX KOMIETEHIHHA
BBIITYCKHHKA, KOTOPBIH 3HAET BO3MOXHOCTH COBPEMEHHBIX KOMIIbIOTEPOB, U allllapaTHbIE,
MIPOrpaMMHBIE CPEJCTBA ISl JIIOJICH ¢ OrPaHUYEHHBIMU BO3MOKHOCTSIMU ¥ MHBAJIHJIOB, BJaJICeT
MeToAaMu cOopa, XpaHeHUs! U 00pabOTKU JaHHBIX B HH(OPMALIMOHHBIX CHCTEMaX, UCIIOJIb3YEMbIX IIPU
MOATOTOBKE PEIIeHUH B IPOGECCHOHATBHON ACSITETLHOCTH JTIOACH C OTpaHUYeHHBIMH
BO3MO’KHOCTSIMH 3/10pPOBbSI U HHBAJIUIOB.

3amaun: popMHpOBaHKE 3HAHHS, HABBIKOB M YMEHUI paOOTHI C COBPEMEHHBIMH KOMIIBIOTEPHBIMU
U IIPOrPaMMHBIMU CPE/ICTBAMU, BKJIIOYAsl allapaTHbIE U IPOTPaMMHBIE CPEJCTBA AJIS JIULL C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMH, TIPH PEIICHUH MPUKIIAJIHBIX 33a7a4 B MPO(hecCHOHAIBHOM
NesITeIbHOCTH.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHIIJIMHE, COOTHECEHHBIX ¢
HHIMKATOPAMH J0CTHKEHUs KOMIIeTeHIN I

Komnerennus Nuaukaropsl Pe3yabTaTsl 00yyeHus1
(Ko ¥ HAMMEHOBAHUE) KOMIIeTeHIU A
(K01 1 HAMMEHOBAHUE)

3HaTh: cr1OcOObI MPUMEHEHUS
nH()OPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B

Pa3IUYHBIX HAIPABICHUAX
poheccCHOoHaIbHON NeATENbHOCTH;
Ha3Ha4YeHHEe W BUIBI HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
MIPUMEHSEMBIX 1151 (HOPMUPOBAHUS
TpeOoBaHM K WH)OPMAITMOHHOW CUCTEME
NPEINPUITHS, pA0OTAIOIINX C JIMIIAMHU C
OB3.

Brnanerts: 6a3oeimu coBpemenHbivu UKT
B Pa3JIUYHBIX HAMPABICHUIX
po(heCCUOHATBHON IEATEIIbHOCTH;
MEXIYHApOJIHBIMH U OT€Y€CTBEHHBIMU
CTaH/IapTaMHy B 001acTH HH()OPMAIIMOHHBIX
CUCTEM U TEXHOJIOTHH JUIsl pa3paboTKu U
ONTUMHU3ALUN UHPOPMAIIMOHHBIX CUCTEM,
MO IJIEPKUBAIOIIHX padoTy jumamu ¢ OB3.
3HaTh: MHCTPYMEHTAPHH CO3aHUS
Npe3eHTalnui

Bragets: HaBbIKaMU U CPEJICTBAMH
pa3pabOTKH Ipe3eHTAIHIHA.

3HaTh: IpaBWIIa CO3AHUS TIPE3CHTAITHH;
METO0JIOTHIO, MOJIENIM, METObI 1 CIIOCOOB]
co3/1aHusI UHPOPMAITMOHHBIX CUCTEM IS
qmir ¢ OB3.

YMeTh: GopMyIHUPOBaTH H OCYIIECTBIISATH
IIOCTAHOBKY 3a/1a4 MPH pa3paboTke




MPE3CHTAIUN MPOTPAMMHOTO TPOIYKTA.
BrnameTs: HaBBIKAMH DKCILTyaTallN
CTHENHATN3UPOBAHHOTO MTPOrPAMMHOTO
obecrieyeHus.

1.3. MecTo ucuMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

HucumruimHa — "ApanTuBHBIE  MH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHBIE  TEXHOJIOTUH B
npodecCHOHATbHON AEATEILHOCTH" OTHOCHTCS K 3JIEKTUBHBIM IAMCIHUIUIMHAM YacTH, GOpMUpPyeMOn
y4aCTHHKaMHU 00pazoBaTeIbHBIX OTHOIIEHHH Osioka b1 ydeOHoro miana.

2. CTpyKTYypa THCHUILITHHBI
OO6mast Tpy10EMKOCTh JUCIUIUIMHBI COCTABIISIET 2 3.€., /2 aKaJIeMHUYECKUX YacOB.

CTpyKkTypa AMCUMIJIMHBI JIS 04HOI opMbI 00yUeHM I

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM paboThl OOYYAIOIIUXCS C MeJarornyecKuMu
pabOTHHUKAMU U (WJIH) JTUIIAMH, TPUBIIEKAEMBIMH K peaJIn3allii 00pa30BaTeIbHOM MPOTrpaMMbl Ha UHBIX
YCIIOBUSIX, IIPU TIPOBEACHUN YICOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHI KommmuectBo
4acoB
1 Jlexkuun 14
1 CemuHapbl 14
Bcero: 28

O6beM AuCHUILTUHBL (MOYJIs1) B pOpME CaMOCTOSITENIbHON paboThl 00YYAIOIIUXCS COCTABISET
44 akaeMHYECKHUX Yaca.

3. Conep:xaHue U CHUTIIMHBI

Ne | HammeHoBaHue
pasjae/ia AUCUMIIIMHBI

Conep:xanue

TEXHOJIOTHUH JUIS JIIOJIEU C
OBS3.

1 Teopernueckue 0CHOBBI IIpeamer, uens u 3axaun Kypea. Pons nHGOPMaMOHHOHN NesITENbHOCTH B
nHpopmaruku u UKT. COBPEMEHHOM OOIIECTBE: IKOHOMUYECKOH, COIMANBbHOM, KYJIbTYPHOM,
OcobenHocTi oOpaszoBaTtenbHOM  cdepax  MHpopmaumoHHoe  0oOLIECTBO  Kak
MH(POPMALMOHHBIX COBPEMEHHBIH 3Tan 00IIECTBEHHOI'O PAa3BUTHSL.

Wndopmarust, ee BUAbl, arpuOYTHBHBIE CBOWCTBA U (HOPMBI
cymecrBoBanusi. Komupoanue uHopmanuu. CriocoObl KOIUPOBAHUS
YHUCIIOBOMW, TEKCTOBOH, TpaduiecKoil U Apyroit HHGOpPMALIUU IS JFOJeH
¢ OB3 1 HHBaIUIHOCTHIO.

HHdopmMalmoHHble IPOIECChl, PECYPChl, CHCTEMBI H TEXHOJIOTHH.

2 TexHnyeckue cpencraa Buapr npodeccruonansHON HHPOPMAIIMOHHOHN IEATETbHOCTH YeJOBeKa ¢
peanu3anun WCIIOJIb30BaHUEM TEXHHYECKHX CPEICTB M WHPOPMALUOHHBIX PECYPCOB
MH(OPMAITMOHHBIX (B COOTBETCTBHHU C HampaBICHUEM NPO(ecCHOHATBLHON AeSTeIbHOCTH).
IIPOLIECCOB U Hctopust pa3BuTus BBIYUCIWTENBbHON TexHUKH. [lokonernms DBM.
peabmnTanuy. Knaccudpuxanms OBM. IlepcniekTuBbl pa3BUTHs

ApXUTEKTYypa, CTPYKTYpa U KOHQHUTYpaLus IEPCOHAIBHOTO KOMITBIOTEPA.
(I1IK).

Ha3naueHnune u xapakTepucTUKU OCHOBHBIX ycTpoicTB [IK. MarepuHckue
TUIaThl ¥ UX cTpyKTypa. [Iponeccopsl, oduiye 1 JoKanbHbIE IHUHBI.
YcrpoiicTBa xpaHeHHs HHPOPMAIUH: OTIEpaTHBHAS TAMSITh, TOCTOSIHHAS
aMATh, K3II-NIAMSITh, BHEIIHSIS IAMSITh.
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YcrpoiicTBa BBOJIa U BBIBOJIa TEKCTOBOH M rpaduueckoit HHPOpMaH U
uX Kiaccudukaiusa. YCcTpoicTBa BBOJA-BbIBOIA 3BYKOBOM HH(OPMAIIUH.
Mogemsl. ¥YcTpolicTBa ynpaBieHUs

Tudnorexnuueckue cpeacrsa peadunuranuu. [Ipuemsl UCToNb30BaHUs
TA(DIOTEXHUYECKUX CPEACTB peabunuranuy (A7 CTYIEHTOB C
HapYIICHUSMH 3PEHUSA).

CypaoTexHuueckre cpelncTBa peabunurtanuu. [Ipuemsl ucmons3oBaHus
CYpPIOTEXHUYECKHX CpEACTB peaOunuTauud (A1 CTYACHTOB C
HapYIICHUSMH CITyXa).

Crnenmnanpabie Bo3MoxkHocTH OC miisi mob30Bareseid ¢ HapyIIeHUSIMA
OTIOPHO-/IBUTATEIILHOTO amnmapara. [Tpuembt UCTIOJIb30BaHUS
KOMITbIOTEPHON TEXHUKH, OCHAILIEHHOHN aIbTePHATUBHBIMU
YCTpOMCTBaMH BBOAA-BbIBO/IA HH()OpMALIHU.

3 [IporpammMHBIe cpencTBa
peanuzanuu
HH(POPMAITHOHHBIX
IIPOLIECCOB.
IIporpammHBIe cpencTsa
JJIs1 UHKJIIFO3UBHOI'O
o0pa3oBaHHA

Krnaccudukarus nporpaMMHOT0 00€CIICUCHUSI.

CuctemHoe mnporpamMmHoe oOecredeHue. OnepanyvoHHBIE CHCTEMBI.
®daiinoBsle cucTemMbl. OreparioHable 000JI09YKY. J{paliBephl. Y THIHTEHL.
[IpuknagHoe mporpaMMmHoe obOecrneuenne. HasHauenme, cocTtaB u
KJaccu(UKaIHs TakeToB MpukiIaanbix mporpamm (IIIT).
[IporpammubIe CcpeacTBa 00paboTkM JOoKyMeHTOB. Kiaccudukarms
cucteM  0o0OpabOTKM  JMOKYMEHTOB.  T[eKCTOBBIE  TPOIIECCOPHI.
OyHKIIMOHATBEHBIE BO3MOYKHOCTH TEKCTOBBIX IPOIIECCOPOB.

Tabnuynble mporeccopsl Kak IMPOrpaMMHBIE CpelNcTBa 00pabOTKU
cratuctideckorr  mHpopMaruu. DYHKIHOHATBHBIE  BO3MOXKHOCTH
ANEKTPOHHBIX Tabmui. llpe3eHTanroHHBIE IPOTPaMMHEIE CPEICTBA.
[TporpaMMHBIe cpeacTBa Al HHKIIO3UBHOTO 00pa3oBanus. [IporpaMmel
SKPaHHOTO  JIOCTYyIla, KOPPEKIHOHHBIE  TPOTPAMMEI-TPEHAKEPHI.
JlncranmmonHoe oOyIeHHeE.

4 HNudopmarmonnsie
TEXHOJIOTHUH, CHCTEMEI,
0a3bl JaHHBIX.

WHdopMamoHHble  TEXHOJOTMM,  3BOJIIOLUS,  KiIacCH(UKAIHA.
WudopmanmonHple  CUCTEMBI,  cocTaB,  (YHKIUOHAIbHBIE U
o0ecreynBaroLIre NOACUCTEMBI.

baser gannbix (bJl). Moaenu npeacraBneHus TaHHBIX. Mepapxmaeckas,
ceTeBass W PEISIIMOHHBIE Monenu JaHHbIX. Cucrema ynpasineHust B/l
Ha3zHaueHHne ¥ ocHOBHbIe PyHKmU. Knaccudukanus u cocraB CYB/I.
IIpoextupoBanne BJI. Oranel mpoekTupoBaHus pensiuuoHHONM b/l
Wudopmaimonnsie 00beKTol ¥ WX (opmupoBanue. [loHsTHe TONS U
3anuch. KioueBblie moisi. THITBI CBSI3el: «OAMH K OJHOMY», «OAHMH KO
MHOTHM», «MHOTHE KO MHOruUM». Paspabotka B/l, cozmanme Tabmmu,
¢$opM, 3aIIPOCOB U OTUETOB.

) KomnsrorepHsie ceTu.
[Nonck nndopmarmu B
HNuteprer

Komnbrorepusie cetu. Onpenenenune. Kinaccudukarus.

I'moGanbubie cetn. [lpuHnmnel moctpoeHus. Ctpykrypa. HWcrtopus
co3nanus rinobanpHol cetn UWHTepHer. CoBpeMEHHOE COCTOSHHE,
aynutopus. Passutne MutepreT B Poccun. Cepsucs! HTEpHET
Anpecanus B MaTepaer. @opmupoBanue aapeca. [lorckoBble MalIiHbI B
WHTEepHET U NX XapaKTepUCTHKA.

Ilonck wHpopmamuu u mnpeobOpasoBanue ee B ¢opmar, HanOojee
TTOIXOJSIIIMI ISl BOCTIPHSITHS C YIETOM OTpaHU4YE€HUHN 3T0POBbS.

4. Odpa3oBaTe/ibHbI€ TEXHOJIOTHH

I[J'ISI IMPOBCACHUA 3aHATHH O JAUCHUIUIMHE ITPUMCHAKOTCA TAKUC O6pa30BaTCJ'H:HBIe TCXHOJIOTHH
KaK HHTCPAKTUBHBIC JICKIIHUHU, KCI\/'IC-CTaJII/I, I'pyNIoBbIC JTUCKYCCHUH.

I[JBI opraHu3anuun y‘-IC6HOl“0 mnponecca MOXKET OBITh HCITOJIB30BAaHO OJICKTPOHHOC 06y‘-ICHI/IC )51
JUCTAHIIMOHHBIC 06p330BaTeJ'II)HBIe TCXHOJIOTHH.
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5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHHUs

5.1 CucreMa oleHUBAHUSA

®opMa KOHTPOJISI Makc. K0JIM4ecTBO
0aJ1J10B
3a oany Bcero
padorty
Tekyluii KOHTPOJIb:
- y4acTHe B IUCKYCCHU Ha NMPAKTHUYECKOM 3aHATHH 2 bama 10 6amoB
- TECTUPOBAHUE 10 6atoB 20 GaoB
- moknan (pedepar) 20 6amioB 20 6amioB
[IpoMexyTouHas aTTecTalus — 3auem 40 6amoB
HToro 3a cemectp 100 6anmoB

Ilosry4eHHBI COBOKYIIHBIN Pe3ybTaT KOHBEPTUPYETCA B TPAAULUOHHYIO IIKAIY OLIEHOK U B
HIKaITy OIIeHOK EBporieiickoii cucteMsl epenoca U HakoruieHus kpeautoB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUM C TaOJIULICH:

100-0annpHas TpajiHonHas mKaa Ikamna
IKaza ECTS
95 -100 A

8394 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 YIIOBJICTBOPUTEIILHO E

20-49 FX

0_19 HEYJIOBJICTBOPHUTEILHO HE 3a4TCHO F

5.2 KpnTepml BBICTABJICHUSA OLCHKHU 110 JUCHUIIJIMHE

Bananl/
MIxana
ECTS

Ouenka nmo
TUCIHUIIINHE

KpuTtepuu oueHkH pe3yJbTaToB 00yUeHHUs MO0 TUCHUTIJINHE

100-83/
AB

OTJINYHO/
3a4TEHO

BeicraBinsiercs: 00y4aroneMycsi, Clid OH TITyOOKO M MPOYHO YCBOMJI TEOPETHYECKUHN 1
IIPAKTUYECKUHA MaTEpHall, MOXKET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U B XOI&
IIPOMEXKYTOUHOM aTTECTALMHU.

OOyuarommiics ICYepIBIBAIOIIE U JIOTHUECKH CTPOIHO H3/IaraeT y4eOHbIi MaTepual,
YMEET yBS3bIBATb TEOPUIO C IPAKTUKOM, CIIPABIISIETCS C PELLICHUEM 3a1a4
IpodeCCHOHANBHON HANPaBICHHOCTH BBICOKOTO YPOBHSI CIIO’KHOCTH, ITPABUIILHO
00OCHOBBIBACT NPHUHSTHIEC PEIICHUS.

CB00OIHO OpHEHTHpPYETCS B yueOHOI 1 podecCHOHATIBHON TUTEpaType.

Or1eHKa IO AUCIUILTAHE BBICTABILIFOTCS 00yJaromeMycsi C YI6TOM pPe3yIbTaToB
TEKYIIEeH U MPOMEXKYTOUHOMN aTTeCTaIUH.

Kommerenmum, 3akpeniéHHbple 3a AUCIUTUTMHON, cOPMHUPOBAHBI HA YPOBHE —
«BBICOKHIY.

82-68/

Xoporo/
3a4TEHO

BricTaBmsieTcss 00yJaromemMycsi, €I OH 3HAeT TEOPETUIECKUH U MPaKTHIeCKUN
MaTepHal, TPaMOTHO U 10 CYIIECTBY M3JIaraeT ero Ha 3aHATHAX U B X0/
MIPOMEKYTOUHON aTTECTALNH, HE IOIYCKAas CYIECTBEHHBIX HETOUHOCTEH.
OO0yuarommiics TPaBMIIFHO IPUMEHSIET TEOPETHUECKUE TTOIOKEHUS TIPH PEIICHUN
MIPAKTUIECKUX 3a/1a9 MPOoeCCHOHATBHON HAPaBICHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJIaJIeeT HEOOXOAMMBIMH JJIsl TOTO HaBBIKAaMH M MPUEMaMH.
JlocTaTo4HO XOPOIIO OPUEHTHPYETCS B y4eOHOH 1 poecCHOHATIBHON INTEpaType.
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Bamxasl/ | OueHka nmo Kputepuu oueHKHU pe3yJbTaTOB 00y4eHHUSs 110 AUCUUILIMHE

HIkana | gucuunInHe
ECTS

OueHKa 10 AUCIMIUIMHE BBICTABIAIOTCS 00y4aronieMycs ¢ y4éToM pe3yIbTaToB
TEKYLIEN U IPOMEXKYTOUHOM aTTECTAIUH.

Komnerenmmu, 3akperéHuble 3a TUCIUIITMHON, ChOPMUPOBAHBI HA YPOBHE —
«XOpOILUIY.

67-50/ yIOBJICTBO- BricTaBisieTcss 00yJaromeMycs, €I OH 3HaeT Ha 0a30BOM YPOBHE TEOPETHUECKUH U
D,E puTensHo/ NPAKTHIECKHH MATEPHAIL, IOTYCKACT OTACIbHBIC OLIKOKY MPH €T0 M3II0KESHUH Ha
3aHATHAX U B XOJIE MPOMEKYTOUHOMN aTTECTAIUH.

OOyuaronuiics UCIBITHIBACT OMPEACIEHHBIC 3aTPYAHCHUS B TPUMCHCHUN
TEOPETUYCCKUX MMOJIOKEHUI IPU PEIICHUH MPAKTHYCCKUX 3a1a4 MPO(ECCHOHANTBHON
HATPABJICHHOCTHU CTAHIAPTHOTO YPOBHS CIIOKHOCTH, BIaJIeCT HCOOXOIUMBIMH IS
3TOro 0a30BBIMU HABBIKAMH U TIPUEMAMHU.

JleMOHCTpHPYET NOCTATOYHBIN YPOBCHb 3HAHMS YUCOHOM TUTEPATyPHI MO JUCIUILINHE.
O1ieHKa M0 AUCIUIUIMHE BBICTABIISIOTCS 00YJaIOIIEMYCs ¢ YIETOM pe3yIbTaTOB
TeKyIIeil U MPOMEKYTOUHOU aTTeCTAIINH.

KomrmeTeH1uu, 3aKperui€HHbIe 3a TUCIUILTHHON, CHOPMUPOBAHBI Ha YPOBHE —
«IOCTATOYHBIN.

3a4TCHO

49-0/ HEY/IOBJICT- BricTaBnseTcss 00yJaromeMycs, eCiIi OH He 3HaeT Ha 0a30BOM yPOBHE TEOPETHUCCKHUI
FFX BOpUTeNpHO/ | Y TPAKTHYECKNH MaTepua, JomycKaeT rpyObIe OMMOKK TPH €T0 N3I0KCHUH Ha
3aHATHUAX U B XOZ€ IPOMEKYTOIHON aTTECTALIHH.

OOy4arouMiicst NCTIBITHIBAET CEPHE3HBIE 3aTPYAHCHHS B TPUMEHEHHN TEOPETUUECKIX
TIOJI0KEHHUH TIPH PEIICHUN MPAKTUUECKHUX 3a]a4 MPpoeCcCHOHATBHON HaNPaBICHHOCTH
CTaH/APTHOTO YPOBHS CIIOKHOCTH, HE BJIaJIe€T HEOOXOJUMBIMU ISl 3TOI'O HaBBIKAMH U
NpUEMaMH.

JleMoHCTpHpYeT (pparMeHTapHble 3HAHUS YIeOHOH JIUTEpaTyphl 110 JUCIUILIMHE.
OueHKa 1o AUCIMIUIMHE BBICTABIAIOTCS 00yYaloneMycsi ¢ y4ETOM pe3ysibTaToB
TEKYIIEeH U IPOMEKYTOUHOH aTTeCTAITIH.

KomnereHmyn Ha ypoBHE «IOCTATOYHBINY, 3aKPEIUIEHHBIC 32 TUCIUIUTHHON, HE
c(hOpMHPOBAHEI.

HE 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuHaibl) IJsl TeKyWero KOHTPOJS YyCleBaeMOCTH,
NPOMEKYTOYHOM aTTecTAMHU 00y4YaroIUXCs M0 MCIUIITTHHE

KoHTposbHbIE BOMPOCH B IPOMEKYTOUHOM aTTeCTalllu (3a4eT):

1. TIIpenmer um meron uHpopmaTtuku. Teopermueckas U mpukiagHas uHpopmaTuka. Cs3b
MH(OPMATUKH C APYTUMU HAyKaMH

2. MHcropus ctaHOBIeHHS HHPOPMATUKU KaK HAYKU.

3. HWudopmanmoHHBIE  TPOIECCH, pPECypCchl, CHCTEMBI H  TexHoJormd. [loHsTHE
uHpOpMaTHU3ALINH.

4. Wndopmanus u ee cpoiictBa. DopMbl cyniecTBOBaHMs. Mepbl U €JUHHIIBI KOJIMYECTBA
uHpopmanuu 1 oobemMa nHPOpMaIHH.

5. KopupoBanue MHQOpMAIMK C TOMOIIbIO CUCTEM cuucieHHs. Apudmernyeckue onepanuu
HaJ| YUCJIAMHU, IPEJCTABICHHBIMH B PA3JIMYHBIX CUCTEMAX CUUCIICHUS.

6. Wudopmanwms n ganusie. [Ipencrasnenue nanabix B 9BM. @opmbl 1 popMaTsl JaHHBIX.

7. KoaupoBaHue TEeKCTOBOMU, YUCIIOBOK U rpadudeckoil HHGOpMAaIIH.

8. MUcropwust pa3BuTHs BEIUUCINTENbHONW TeXHUKH. [Tokonenust DBM. [lepcrieKTHBBI pa3BUTHSI.

9. ApXUTeKTypa, CTPYKTypa, KOH(UTypalus NEpCOHAJIbHOIO KOMIbIOTEpa. MarepuHcKue
matel. [Iporeccoprl. OO0IMas 1 JTOKaIbHBIC ITUHBI.

10. VYcrpoiictBa XpaHeHHss HMH(OpMAIMM: ONEpaTHUBHAs MaMATh, MOCTOSIHHAS MaMsTh, KAIII-
namMsATh. HazHaueHue, OCHOBHbBIE XapaKTEPUCTUKU
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11. OmneparuBHas namsaTh. OCHOBHBIC YCTPONCTBA XpaHEHUsT MHGOpMAIMU. BHEHAS naMaTh -
HAKOIIUTENIN Ha JKECTKUX, THOKUX MarHUTHBIX U JIa3€PHBIX JUCKaX U MarHUTHBIX JieHTax. Ha3Hnauenue.
OCHOBHBIE XapaKTEPUCTUKU

12. VYcrpoiicTBa BBOA TEKCTOBOH M rpaduueckoil mHopMamuu. YCTpoicTBa ymnpaBieHHUS -
"MBIIIB", TPEKOOJI, IHKOUCTHUK.

13. VYcrpoiicTBa BBIBOAA TEKCTOBOM U rpaduieckoil uHPpopmanuu. MOHUTOD, BUICOAAaNTeP U UX
kinaccuukanus. OCHOBHBIE XapaKTEPUCTUKM MOHMTOpOB. IlpuHTepsl, ux kimaccudukauus u
XapaKTePUCTHKH.

14. VYcrporicTBa BBOJAa-BbIBOIA TEKCTOBOM U rpaduueckoit nHbopmaruu. Moaem, dhakc-MoeM,
CEeTeBOM afanrtep, pe4eBoil BBO-BHIBOJI HH(POPMALIUH.

15. O6mme cBenenuss o mporpammHoM obOecrieuenun [IK. Krnaccudukanus mporpaMMHOTO
o0ecrieyeHus.

16. CocraB M Ha3HaueHHE CUCTEMHOro HporpaMMmHoro obecnedenus. Kraccudpukanus
CHCTEMHOT'0 IPOTPAMMHOTO 00ECTICYCHHUS.

17. Omneparmonnsie cucreMsl (OC). dynkiuun OC. Komanansli s361x OC.

18. ®aiinel m karanoru. MpeHtudukanus IUCKOBOJOB, JIOTHUYECKHX JUCKOB, (aiioB u
KaTaJIoroB.

19. Onepanuonnsie 060104ku. Haznauenue. OCHOBHBIEC ()yHKIIHH.

20. Haznauenne um coctaB omnepannoHHON oOonoukn Windows. OkHa u sipabiku. CozmaHue
TMaroK, SpIbIKOB H (aiinos. [IpoBognuk. Moit kommsrorep. [lanens ynpasnenuss Windows.

21. Tlpunoxenuss Windows TEKCTOBBIE peJaKTOPbI, rpapuuecKuil pelakTop, KaJbKyIaTop.

22. TIporpammel-yrunutsl. Hasznauenne Kimaccudukamnms. CinyxeOHbIe IPOTPaMMBI.

23. ApxusupoBanue uHpopmanuu. [IporpamMmbI-yrnakoBIIUKY, UX KiIaccudukanus u pabora c
HUMH.

24. TlpuknagHoe nmporpamMmmHoe obecrieuenue. Knaccudukanus. Haznauenue.

25. TexctoBblii penaktop. Haznauenue. OCHOBHBIEC (DyHKIINU.

26. CoznaHue, peJakKTUPOBAaHUE U IIeUaTh JOKYMEHTa B TEKCTOBOM PEIaKTOpe.

27. Ctunb 31eKTpoHHOT0 JoKyMeHTa. Co3/1aHie U I3MEHEHUE CTHIIA.

28. BcraBka pUCYHKOB, Auarpamm, TaOiuil, 0ObEKTOB B 3JIEKTPOHHBIN JJOKYMEHT.

29. CTpyKTypupOBaHHE TEKCTa C MCIIOJIb30BAaHNEM HyMEPaluy CTPAHMII, CCHUIOK, OTJIABIICHHUS.

30. ®yHKIMOHATBHBIE BO3MOKHOCTHU 3JIEKTPOHHBIX TaOJIHII.

31. Tunsl 00pabaThIBa€MbIX JaHHBIX B SJIEKTPOHHBIX TAOIUIIAX.

32. TabnauuHble pacyeThl U 3JIEKTPOHHbIE TAOIUIIBI (CTOIOLBI, CTPOKH, SUYCHKH).

33. OtHocuTenpHast ¥ a0COTIOTHAS apecalysi B 2JIEKTPOHHBIX Tabumax. BctpoeHHbie pyHKIIH.

34. I'paduueckuii peaakTop ero GyHKIMOHAIbHBIE BOZMOKHOCTH.

35. PactpoBas u BekTopHas rpaduka.

36. Coznanue n300paskeHHsI ¢ TOMOIIBI0 HHCTPYMEHTOB pacTPOBOI0 IpagUuecKoro pelakropa.

37. Nndpopmarnmonnsie TexHonoruu (UT) kak wacts uHpopmaruku. [lonsarue. Knaccuduxamms.
Ortansl pa3BuTus. COBpeMeHHbIE TEHJICHIIUU Pa3BUTHS.

38. baszbr nanneix (bJ]). Haznauenune. OcroBuble Gynkmmu. Kinaccudukarms b1

39. Monenu npeacTaBiaeHus JaHHbIX. Mlepapxudeckas, ceTeBast U pessliiOHHbIE MO/IEH TaHHBIX.

40. Cucrema ympasnenus b/l (CYB]]), HazHaduenue u ocHOBHBIC QyHKwH. Kiaccupukamus u
COCTaB.

41. IlpoextupoBanue bJI. Dtanbl mpoektupoBanus pensumoHHod bJl. Mudonoruueckas u
JIOTHYECKasi MOJIETIb.

42. MudopmarmonHbie 00BEKTH 1 UX GopmupoBanue. [lonstre nomns u 3anmcy. KiroueBble mors.
Tunsl cBsA3€H: «OMH K OTHOMY», «OJIUH KO MHOTHM)», «MHOTHE KO MHOTHM).

43. Pazpabotka tabmui u popm B B/1. Turer nanasx. CBoiicTBa nmojeir. Macku u ¢ opMaTsl BBOAA
JAHHBIX. BerancisiemMple mosist ¥ MoJist CIUCKH.

44. TIpoctsle, KHOMOYHBIE U TogunHEHHBIE (hopMbl B bJI. TexHonorus noctpoeHus: Gopm.
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45. Tlonck MaHHBIX C UCTIOIB30BaHUEM COPTUPOBOK U GuiabTpoB B bl. dopmupoBaHue mpocThix
U CIIOKHBIX 3aIPOCOB. 3alpoChl Ha BHIOOPKY. 3ampoChl C TPYNIUPOBKOM, BHIUUCIAEMBIMU MOJSMH U
YCIIOBUSIMHU.
46. TexHOJOTHUS MOCTPOCHUS OTUETOB IO pe3yJbTaTaM IMOUCKa B 06a3e JaHHBIX. BUIbI OTYETOB.
OT4eTsl ¢ TPYNNUPOBKOI TaHHBIX U MOJBEACHUEM UTOTOB.
47. Peanuzanus nHGOOPMAIIMOHHBIX TeXHOJIOTHH B uHpopMannonneix cucremax (MC). [lonstue
1 Ha3HadeHue, ocHoBHBIC PpyHkIuu MIC. Kmaccudukarms.
CocraB u ocHoBHbIe KoMIIOHeHTHI IC. ObecnieunBaromas u pyHkunonaibHas yacta MC.
I'mo6anpubie cetu. [Tpuniunel moctpoenus. CTpykTypa.
Hcropus co3nanus rinodanpHoi cetn MHTEpHET.
CoBpemeHHoe cocTosinue, aynuropus. Pazsutue Mutepuer B Poccun.
CepBucsl HTepHET.
Anpecanus B aTepHer. @opMupoBaHue ajapeca.
ITouckoBsle MalIMHBI B IHTEpHET U UX XapaKTEpUCTHKA.

48.
49,

50.
51.
52.
53.
54.

Tumossie TECTOBBIC BOITPOCHI JJId ITPOBCACHUA HpOMe)ICYTOqHOﬁ aTTcCTanuu.

Tema

Ne Bonip

Bonpoc/OTBet

1

1

B unpopmaruxke HE uszyuyarores cpeacTsa

dusnyeckue

ANTOPUTMUYECKHE

IIporpammuele

Texanueckue

BepHbIM fiBIsIeTCS YTBep:KAeHUE, YTO...

nHGOPMALMOHHBIE IPOLIECCHI SABISIOTCS MaTepUAIbHBIM HOCUTENIEM HH(OpMau

B Ka4€CTBEC HOCHTCIIA I/IH(bOpMaHI/II/I MOT'YT BBICTYIIATh TOJIBKO CBCTOBBLIC M 3BYKOBBLIC
BOJIHBI

B KAauecTBe MAaTEPUAIBLHOTO HOCUTEIs] HWH(OpMAIMM MOTYT BBICTYNATh 3HAHWA,
CBEJIEHUS WIIM COOOIIEHUS

B KQYCCTBC HOCUTECIIA I/IH(i)OpMaHI/II/I MOTYT BBICTYIIAaTh MaTCPHUAJIbHBIC ITPEAMECThI

Hpukiaagnas uHpopMaTuKka 00beJUHSET

WHPOPMATHUKY, TEOPUIO MAITHHOCTPOCHHUS 1 TEOPHIO BEPOSITHOCTH

WHPOPMATUKY, MATEMATHKY U (QHU3HUKY

PIH(i)OpMaTI/IKy, BbIYUCIUTCIbHYIO MATECMATHUKY, I/ICKYCCTBGHHHﬁ HUHTCIIICKT

WHPOPMATHUKY, BBIYUCIUTENLHYIO TEXHUKY M aBTOMATH3aIUI0

3aperucTpMpoBaHHbIe CUTHAJIBI — 3TO...

nH(popMAaIus

CHUMBOJIBI

CBCACHU

JaHHBIC

Nndopmanusa, mnpeacraBjieHHass B BHJe, HNPUTOAHOM [UI1 MNepepadoTKU
ABTOMATH3HPOBAHHBIMH WJHM ABTOMATHYECKHMH CpPeICTBAMH, OIpeaeaseTcs
TIOHSITHEM ...

arCHTHI

Te3aypyc

JaHHBIC

CHUT'HAJIbI

HNudopmanusa nocToBepHa, ecjiv OHa...

OTpaXacT UCTUHHOC IMOJIOKCHUE JICJT

WCTIONB3YETCsl B COBPEMEHHOM cucTeMe 00padoTku HHMOopMaIuu
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AO0CTaTOYHA IJIA MPUHATUA pCH.ICHI/If/’I

II0JIC3Ha

HNudopmanmio, cynmiecTBeHHYI0 H Ba)KHYI0 B HACTOSIIIIUI MOMEHT, HA3bIBAIOT...

MOJIE3HON

aKTyaJlbHOU

JIOCTOBEPHOMI

00OBEKTUBHOM

CaoiicTBo uHpoOpMAUMHU, 3aKJIYAIOIIEECS] B JOCTATOYHOCTH [AHHBIX s
NPUHATHSA pellleHuil, ecTh

OOCTOBCPHOCTH

II0JIHOTA

00BEKTUBHOCTH

COACPIKATCIBbHOCTD

IIparmaTuyecKkui acneKkT - ITO XapaKTEPUCTUKA HH(POPMAIIUM € TOUKH 3PEHHS...

KoJNn4ecTBa HHpOpMaLuu

CTPYKTYpPBI HHPOPMALIIH

IIOJIC3HOCTHU

€€ CMBICJIa

10

CeMaHTHYeCKHUH ACNEKT - 3TO XapaAKTEePUCTUKA MHPOPMALMH € TOYKH 3PEHHUS...

CTPYKTYpBI HHPOpMAIIH

€€ CMEICJIa

KoJNn4ecTBa HHPOpMaLuu

TIOJIC3HOCTHU

MEXaHUYECKUH dTaln

«30JIOTOM BEK HAYKHU»

HaCTOAIIECEC BPEMA

3JIEKTPOMEXaHUUECKUN dTall

11

OcCHOBHBIE PUHIMIIBI TOCTPOEHUS NU(PPOBHIX BHIYUCIUTEIbHBIX MAIIHMH ObLIH
pa3padoTaHbl

Anoii Jlasneric

amepukaHcKuM ydeHbiM JIk. poH Heiimanom

poccuiickuM y4yeHbiM akajgeMukom C.A. JleOeaeBsiM

Y. BeOOUmKEeM B AHIIINA

12

B cTpykrypy 9BM ¢on Heiimana Bxoasr:

a) YCTPOIiCTBO, BHINOJIHAIOLIEE api(pMeTHYECKHE U JOTHYeCKHe ONlepaluu;
0) YCTPOMCTBO YNIPABJICHUS;

B) YCTPOIiCTBO, peaju3youiee B3auMoJAeiiCTBUEe KOMIILIOTEPOB B CETH;

r) NaMATH JJIs1 XpPaHeHus NPOrpaMM M JaHHBIX;

1) YcTpoiicTBa [Jisl BBOJAA BbIBOAA HH(OPMAIIUH.

a,0,B, 11

a,0,B, T

a,0,1,1

0,B,T, 11

13

Pa3zsutne 9BM npoucxoamno ...

cepusiMU

0OeccruCcTEMHO

IIOKOJICHUAMH

rpynnamu
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14

Ykaxkurte, Kakue U3 CIeIyIIINX BbICKA3bIBAHMI ABJIAIOTCH HCTHHHBIMU:

a) mosiBJeHHe BTOPOro mnokoJieHuss IBM ObL10 00yC/IOBJIEHO MeEpPexXoaoM OT
3JIEKTPOHHBIX JIAMII K TPAH3HCTOPAM;

0) B 9BM nepBoro nokojieHusi OTCyTCTBOBAJIO YCTPOMCTBO YNIPABJIEHUS;

B) B DBM nepBoro nokojeHusi 0TCyTCTBOBAJA ONEePATUBHASA NAMSATh.

I) MAIIMHBI TpeTbero IOKOJeHMA — 3TO0 ceMelcTBa MAIIMH C eJUHOI
ApPXUTEKTYPOi, TO eCTh MPOrPAMMHO COBMECTHUMBIX;

A1) kommnbioTep ¢ mpoueccopom Intel Pentium Ill orHocuTess k 4yerBépTOomMy
nokojgeHuo IJBM.

0,B, 1

a,0,r

a,r, 1

0,B,T

15

IHeHTpanbHBIM 3BEHOM MOCTPOEHHUS NpocTeiimeil KOHPUIYpAaUHMH KOMIbIOTEepa
SIBJISIETCS

BHYTPCHHAA U BHCIIHAA [TIaMATh

YCTpO¥CTBa BBO/Ia/BBHIBO/IA

LIEHTPAJIbHBINA MPOLECCOP

BUHYECTEP

16

ApugmMeTnko-iornyeckoe ycrpoiictso (AJIY) aBasercs cocTaBHOI 4acThIO...

OCHOBHOMH ITaMSTH KOMIIBIOTEpa

CHUCTEMHOM IIUHEI

MHKpOITpoIeccopa

réHepaTopa TaKTOBBIX UMITYJIbCOB

17

K 0CHOBHBIM XapaKkTepHCTHKAM MPOLECCOPA OTHOCHATCS. ..

TakToBasg yactora ¥ 00beM O3Y

KOJINYECTBO ONIEPALN B CEKYHILY

00BeEM OHepaTHBHOﬁ naMiaT 1 EMKOCTb BUHYECTEPA

apXHUTEKTYpa U MOJIEIb MUKpPOIIpoLieccopa

18

K 6a3o0Boii koHurypauuu nepcoHanabHoro komnsiorepa HE OTHOCHUTCSA

CUCTEMHBII OJIOK

MOHHUTOD

HIPUHTED

KJIaBHaTypa

19

Ha matepuHCcKoii niaTe pa3meniaercst

OJIOK ITUTaHUS

CHUCTEMHBII OJIOK

mporeccop

KECTKHUH TUCK (BUHUYECTEP)

20

Ha3HayeHueM IIHH KOMIILIOTEPA ABJAAECTCH...

COEJMHEHUE MEXITY COOOMH €ro 3IeMEHTOB U YCTPONCTB

YCTpPaHEHUE U3JIYUECHUS] CUTHAJIOB

IIPUMCHCHUEC O6HICFO HCTOYHHKA ITUTAHUSA

YCTPAHCHUC TCIIJIOBOI'O U3JTYYCHUA

21

K uHCTpyMeHTaJbLHOMY NPOrPAMMHOMY 00ecliedeHHI0 OTHOCSTCSA

TEKCTOBBIE IIPOLIECCOPBI

CHUCTEMbI YIIPaBJICHUA OazaMu JaHHBIX
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KOMITWJIATOPLBL

OJICKTPOHHBIC Ta6JII/I]_[BI

22

I'1aBHBIMHM YaCTAMH CHCTEMHOI0 nporpamMmMHoOro o0ecrnevyeHHs ABJISIOTCS

OTIepaIFioHHas CHCTEMA M CHCTEMa IIPOTPaMMHIPOBAHHS

06pa6aTI)IBaIOHII/IC mporpaMmsbl U CUCTEMA aBTOMATU3allUU IIPOTpaMMHUPOBAHUA

MOHHUTOP U CYIIEPBH30D

MaKeThl MPUKJIATHBIX MPOTPaMM

23

Onepaunonﬂble CHCTEMBbI, YTUJINTBI, NIPOrpaMmMbl TEXHHYIECCKOI'0O Oﬁc.l'ly)KHBaHHﬂ
OTHOCATCH K KJacCy nNporpaMmMHOro o0ecmeveHmsl. ..

CUCTEMBI IIPOTPAMMHUPOBAHUS

MMPUKIIaTHOC 110 CIICIMAJIBHOI'O Ha3HAYCHU

cucremuoe I10

UTPBI

24

Kommniexe nporpamm, o6ecrneynBaionux ynpasijieHne padoToii Bcex anmapaTHbIX
YCTPOICTB U IOCTYN NOJb30BATENI K HUM, HA3bIBAETCSl

[IAKETOM ITPUKJIAJHBIX [IPOTpaMM

YTWIATON

nHTepdeiicom

ONEPALMOHHON CUCTEMOM

25

OnepanuoHHas CHCTEMAa — 3TO KOMILIEKC MPOrpaMM, Ha3HAYeHHe KOTOPOro...

OpraHM3alys B3aUMOJEUCTBUS MOJIb30BATENS C KOMIIBIOTEPOM U BBINOJIHEHUE JPYTHX
IporpaMm

CO3JIaHHE HOBBIX IPOIPAMMHBIX ITPOAYKTOB

00paboTKa TEKCTOBBIX JIOKYMEHTOB U TaOJIHI]

o0CTy)XKMBaHHE OAHKOB JTaHHBIX

26

B ocHoBHblIe pyHKkIUM onepauoHHO cucTtembl HE ¢xooum...

yIpaBJIeHHE pecypcaMu KOMIBIOTEPa

obOecrieucHue JAuajora ¢ mojJb30BaTciICM

opraHuzanus GaiaoBoi CTPYKTYpHI

pas3paboTka nporpamm aist OBM

27

B npouecce 3arpy3xku onepanuoHHOi cUCTEeMbI POUCXOIMT. ..

KOIUpoBaHue (paiijioB ONepaIiMOHHON CUCTEMbI ¢ THOKOT'O JINCKA Ha JKECTKUMN JIUCK

KonupoBaHue (aiios onepauuoHHoi cucteMbl ¢ CD-ROM Ha >xecTKii AuCK

nocje/ioBaTeNlbHast 3arpy3Ka (GpaiioB onepaloHHON CHCTEMBI B ONIEPATUBHYIO aMSTh

KOIMMPOBAHUC COACPIKUMOI0 OHepaTHBHOﬁ IMaMSTH Ha KECTKHI JHUCK

28

B cTtpoxe 3arosnoBka okHa B OC Windows 00bIYHO 0TOOpakaeTcs

Ha3BaHUE 3aIlyIIIEHHON IPOrpaMMbl U KHOIIKY YIPABIEHUS OKHOM

Ha3BaHUC 3anymeHHOﬁ nporpaMmsl, KHOIIKa CUCTEMHOI'O MCHIO U KHOIIKH YIIPABJICHUS
OKHOM

Ha3BaHUC 3aHYIIIeHHOI\/'I ImporpaMmbl, KHOIIKA KOHTCKCTHOTO MCHIO W KHOIIKH
YIIPABJICHUA OKHOM

Ha3BaHHE 3alyLUIEHHOM MPOrpaMMbl U OTKPBITOTO JOKYMEHTa, a TaKKe KHOIKH
YIpaBJIECHUS] OKHOM

29

BrioepuTe onepanuoHHYI0 CHCTEMY:

API

IBM PC

UNIX

Adobe
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30

OCHOBHBIMH 3JIEMEHTAMH 4€J10BeKO-MAIIMHHOTO0 uHTepgeiica OC saBiasiloTCs

KaTaJior u (hausl

OTIepaTopbl BBOJA/ BEIBOAA

KOMAaHJIbI M OTICPAHIBI

MCHIO U AUAJIOIOBOC OKHO

CCTCBBIC

31

IIo crocoOy noctyna k 6a3am ganubix CYB/] paziuuaior

JUCK-CEpBEpHbIE

KIIMEHT- CEpBEpPHBIC

Ta6J'II/I‘lHO-CepBepHI)Ie

CepBEpHBIC

32

IIpu pabore c ¢aitnamu coppemennble CYBJ/l mpenocraBiasieT mojb30BaTesnio
BO3MOKHOCTH:

a) co31aHust HOBBIX 00beKTOB B/1;

0) mo 1eMOHCTpPAUMU UH(OJIOrHIeCKOH MOIeJIH;

B) MO (UKALUH YiKe CyLIeCTBYIOIINX 00beKTOB B B/I;

r) onpeaeeHus: cxeMbl HH(POPMANMOHHBIX 00MEHOB;

J) CO3IaHMS U NePeuMEHOBAHMS PaHee CO3AAHHbIX 00 beKTOB;

€) AonoJHeHHe (PYHKIMOHAJTbHBIX BO3MOKHOCTEIA.

a, B, I

B, I,

a,e, 0

a,0,B

33

C Touku 3peHusi koHeuHoro noJn3oareiass CYB/l HE peanusyer

MONCKa NaHHBIX (QYHKIUH

XpaHCHUA JaHHBIX

(hopMHpOBaHUsI BEIXOJHBIX JOKYMEHTOB (OTYETOB)

ynpaBneHus (paioBoit CTPYKTypoit

34

S3bik opranu3anuu AanHbix CYB/] npenqna3HayeH AJisi ONMCAHUSL...

CTPYKTYpPBI Oa3bl TaHHBIX

00paboTKM TaHHBIX B Oa3e

CHUHTaKCUYECKU KOPPEKTHBIX (PailioB

MEeYaTHBIX OTYETOB MO 0ase

35

HNHpopManinoHHAsI TEXHOJIOTHSA 3TO:

nHGOPMALMOHHBIH MTpo1iecc.

METOABI U IpueMbl 00pabOTKHU, XpaHEHHUS, 3aLUTHI U Tepeaun HHHOpMaun

PEeIICHUC 3a/1ad IMOJIb30BaTECIIA

YCTaHOBKA U 3aITyCK MPOrpamMM

36

eap nundopManuOHHBIX TEXHOJIOTHI 3TO

peHICHUC 3a1a4 IOJIb30BaTeIeH

MPOM3BOACTBO HHGOPMAIMK, YAOBJICTBOPSOIICH HH(POPMAIMOHHBIC OTPEOHOCTH
YeJIoBeKa

nHpOpMaLMOHHas 0€30M1aCHOCTh

BBITTOJIHCHUEC MPUKIIAAHBIX IPOTpaMM

37

K TCHACHIIUAM pasBUTHUSA HH(l)OpMalII/IOHHLIX TEXHOJIOTHii OTHOCUTCS:

CTPYKTypH3alus

TUOPHU T3 ATV

KJIACCU(UKAIUSL
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aBTOMAaTH3aLUL
38 HNudpopmannoHHble TEXHOJIOTHH PeaJu3ylOTCs B:
yIpaBieHAN TPEATIPUATHEM
nHGOPMALMOHHBIX CHCTEMax
KaJpOBBIX CHCTEMAax
peLIeHUH 3KOHOMUYECKHUX 3a/1a4
39 IlosiBjieHHE TEXHOJIOTHIA 0a3, 0aHKOB JaHHBIX, pa3padorka CYB/I cBsizaHo c...
LEJBI0 peann3anuyu 00paboTKH HEOpeIeIeHHbIX THIIOB JAHHBIX B HH)OPMAIMOHHBIX
cucTeMax M MPUIOKEHUIX
HEO0OXOJMMOCTBIO COBEPIIICHCTBOBAHMSI 3HAHUA M YMEHH B cdepe nHPOpMaTH3AINH
npodecCHOHANBHON AEATEILHOCTH
HEOOXOIUMOCTBIO YMOPSIOYUBAHMS JAHHBIX B HMH(QOPMALMOHHBIX CHCTEMax |
MPUIOKEHUSIX C LIENbI0 PEIN3ALIY AJITOPUTMOB YIIPABICHHUS
YIOpAOOYeHNEM HH(OPMALMOHHBIX PECYPCOB KOMITBIOTEPOB
40 IonsaTus 6a3a taHHBIX 1 HHGOPManMOHHAA 0a3a...
HE SIBJISIIOTCS OTHO3HAYHBIMU
SIBJIIIOTCS. OJHO3HAYHBIMH, €CIH (hailyibl 0a3bl JaHHBIX HMMEIOT MOCICI0BATEILHYIO
OpTaHU3aIHI0
SIBIISIFOTCSI OTHO3HAYHBIMU
SABJIAIOTCA OAHO3HAYHBIMU, €CJIU OIIPEACTIAIOTCA O)Z[HOI‘/'I MOJCJIBbO JAaHHBIX
41 Ba3a naHHbIX 3TO
MIOMMEHOBaHHAsl COBOKYIHOCTb [JAaHHBIX, OPraHU30BAaHHBIX [0 OINpPENEIICHHBIM
nmpaBujiaM, IMpeAyCcCMaTpuBarOmiuMm O6HH/IC IIPpUHOUIIBI OINHCAHUA, XPaHCHUA U
MaHUIIYJIMPOBAHUA JaHHBIMU, HE3aBUCHUMaAA OT IMPUKIIAJHLIX ITPOrpaMM.
COBOKYITHOCTh JaHHBIX, COOpPaHHBIX B OAMH (haiiy, 1Jisl pelieHus] KOHKPETHOH 3a/1auu.
(aiisiel JaHHBIX B TIATIKE.
Ha0O0p NPUKIATHBIX IPOrPaMM ISl IOMCKA U MAHUIYIMPOBAHUS JAHHBIMU.
42 Hepapxuueckas MojeJb JaHHBIX NPeACTaBJIsIeTCs B BUjie:
TaOJIHIIBL,
CTPYKTYPBHI;
(atina;
CXEMBI.
43 IIpencraBienne peasimuoHHoi Moaean nanubix B CYB/L peaausyercs B Buje..
MPEIUKATOB
Ta0JIHIL
JIepEBLEB
cetu
44 B 3anmcu Tabauubl pesIAUOHHON 0a3bI JTAHHBIX MOKET COAEPKATHCA ...
TOJIBKO YHMCII0Basi HHGOpManus
TOJIBKO TEKCTOBasi MHpOpMaLUs
HEOJHOpoIHAs HH(pOpMAIUs (JaHHBIE PA3HBIX THUIIOB)
UCKJIIOUUTEIBHO OHOPOHAS HHOpMaLKs (IaHHBIE TOJIBKO OJHOTO THIIA)
45 Kutou 0a3b1 TaHHBIX ONpeaesieT...

YacTh 3allCH, COBOKYIHOCTb €€ TMOJieH, NpeAHa3HaueHHbIX I (HOPMHUPOBAHUS
WHJIEKCHOTO daiina

Ha0Op CHMBOJIOB, OTPAaHUYMBAIONTHAN BXOJ B aBTOMATH3MPOBAHHYIO CHCTEMY ¢ 0a30if
JAHHBIX

YHI/IKaJ'H:HI)If/i HOMCp 3al1CH B baze JaHHBIX

SI3BIK 3arpoca K 0aze TaHHBIX
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46

Kuarou k 3anucsam B B/l MoskeT ObITh:
a) 1I0MO0JTHUTEIbHbIM;

0) MpoCThIM;

B) BKJIIOYAKOIIUM;

I') COCTABHBIM;

J1) OTYETHBIM;

€) NepBUYHBIM;

’K) 3aIIPOCHBIM.

a,0,n

H) e7>i<

a, 1, K

0,1,¢e

47

ITouck maHHBIX B 0a3e — 3TO

ONpeaeICHUE 3HAUCHUM JaHHBIX B TEKYIIEH 3aIUCH

mnpoucaypa BbIACICHUA 3HAYCHUH JAaHHBIX, OJAHO3HAYHO OHNPCACIIAIOIMINX KJIIOUCBOM
IMPpU3HAK 3aIlliuCH

npoueaypa BBIACICHHUA HW3 MHOXKECTBa 3aImce IMOAMHOXXECTBA, 3aIllMCH KOTOPOI'O
YAOBJICTBOPAIOT 3apaHEC MOCTABJICHHOMY YCJIOBUIO

mpoleaypa onpeaesieH sl JeCKPUITOPOB 0a3bl JaHHBIX

48

OcnoBHbIMU 00bexTamMu CYBJI MS Access siBasIloTCs :

KIIIOY, I10JI€, TOYHOCTh, 0€30I1aCHOCTh

Tabnuua, popma, 3ampoc, OT4eT

3aIuCh, (aili, CTPyKTypa, MOJIENb

OTHOLICHUE, HOpMaJibHasl POpMa, 3aMnCh

49

OcHoBHBIM 31eMenToM 0a3bl JaHHbIX CYBJ MS Access siBiasieTcsl...

3aIlluCh

Tabauna

¢dhopma

I10JIC

50

B CYB/Jl MS Access MOryT HCII0/Ib30BaThCsl ciledyIolIie BUIbI 32alPOCOB:
a) nepeKpécTHbIe;

0) NpoMeKyTOYHbIEe;

B) Ha 100aBJIeHNE;

I) Ha BBIOOPKY;

) HA BOCCTAHOBJICHHeE.

0,1, 1

a, B, Il

a,B, T

a,0,B

51

)];.Tlﬂ MOJy4YCHUSA TaﬁJ’lHIILI U3 COBOKYIMHOCTH CBSI3aHHBIX TaﬁJ’II/III nyTeM BLIﬁOpa
l'lOJ'leﬁ, YAOBJCTBOPHAKOIIHUX 32 IAHHBIM YCJIOBUAM, UCIIOJIL3YIOTCH...

CXCMbI

3aIpOChI

OTYCThI

(dhopmbI

52

Co3nanHblii  mosab3oBaTejeM rpadguyueckuid uHTepdeiic Aad BBOIA U
KOPPEKTHPOBKH AAHHBIX TA0JHIbI 0a3bI JAHHBIX - 3TO...

¢dopma

TabanIa

3aIlluCh
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I0JIC

53

I[.]'lﬂ BBO/1a HOBBIX JAaHHBIX Cpa3y B AB¢ Ta0IUIbI HUCIOJIB3YETCH (l)opMa s

JICHTOYHas

CTOJIOMKOBAs

NOAYMHCHHAasA

KHOIIOYHAas

54

I[.]]ﬂ IPYNIIMPOBKH JAHHBIX B BBIXOJJHOM JOKYMEHTE 0a3bl AAHHBIX UCIOJb3YETCH

TadIHUIAa

dhopma

3arpoc

OTYECT

55

CpoaHas Ta0una B peIAIUOHHOMN 0a3e JaHHBIX 3TO

TabNuIa C TPYNIHPOBKON JAHHBIX U TIOJICUETAMH HTOTOB

TabnuIa, Co31aHHas 10 3aIpoCy

T36J'II/III3, mpeacCTaBJICHHAA B OTUCTEC

TabnyHast popma

56

B onpenenenue coBpeMeHHO0ii HHPOPMAIMOHHON CHUCTEMBI He BXOAUT MOHATHE

YCJIOBCKO-MallIMHHAA CHCTEMA

HepcoHal

TEXHUYECKOE 00ECIICUEeHNE

nHGOPMALMOHHBIE TEXHOJIOTHU

57

HNudopmanmonnas cucteMa npu3BaHa odecne4uTh NM0Jb30BaTe s

MOJTHOM WH(pOpMAIeH U JOCTOBEPHOH HHPOpManuen

CTPYKTYpUpOBaHHOW HHPOpMAaIen

coBpeMeHHOI nHpopManmen

YHCIIOBON MH(pOpMAITHeH

58

Ilo cremeHm  CTPYKTypHpPOBaHHOCTH  oOpalGaTbiBaeMoii  wHGopManuu
HH(OPMAIMOHHBIE CHCTEMbI MOYKHO Pa3eJuTh HA ...

OKCIICPTHHIC,

BBIYHUCIIUTCIIBHBIC,

(hakTorpadudeckne.

OKOHOMHYECCKHNEC

59

HNudpopmanuonnas cucrema HE Brirouaer

(YHKLIMOHAIBHYIO YaCTh

MaTCpHUAIbHO-TEXHUYCCKYIO YaCTh

0660He‘1HBa}OH_IyIO qacCTb

60

(I)yHKIII/IOHa.leHaﬂ HacThb HH(l)OpMﬂIIHOHHOﬁ CHUCTEMBI 3TO

KOMIUICKC TEXHHUYCCKUX CPCACTB, IMPEAHAZHAYCHHBIX IJIsA pa60TI>I PIH(i)OpMaLIPIOHHOfI
CHUCTCMBI

MOZACIb CUCTEMBI YIIPABJICHUA 00BEKTOM

KOMIUJICKC ITPOIrpaMMHBIX CPEACTB, IPCAHA3HAYCHHBIX JI PCIICHUA 3a/1a4 OpraHu3alun

COBOKYITHOCTH METOJIOB M TNPHEMOB BBOJA, PETUCTPALUU Iepenauyd, oOpabOTKH H
BBLJIAYX PE3yJIbTATUBHON HHMOpMAIUU

61

MHo0:xecTBO KOMIILIOTEPOB, CBA3AHHBLIX KaHajJdaMHM I€epeaavu HH(l)OpMaIIHI/I Hu
Haxoasumecss B mpeaejaax oaHoro 3iaHnvusi, Ha3bIBa€TCH

PETHOHANILHON KOMIIBIOTEPHOU CEThIO
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WHPOPMALMOHHON CUCTEMOM C THIIEPCBSI3BIO

TI00ATBHON KOMITEIOTEPHOM CETHIO

JIOKQJIBHOW KOMITBIOTEPHOU CETBIO

62

JlokajbHble BoruncanTelbHble ceTd HE MoryT ObITh 00beIMHEHBI ¢ TOMOIIBIO...

CepBEpOB

[TF030B, MOCTOB

KOHIICHTPaTOPOB, MOJEMOB

MapuIpyTH3aTOPOB

63

IMoTok co0OIIEHUI B CEeTH NMepeaayn JaHHbIX OMpeaesasieTcst

00BEMOM TIaMSATH KaHaja Iepenayu COOOIeHu

Tpaccoi

TpEeKOM

TpapuKoM

64

Cxema coeMHEeHUIt Y3J10B C€TH HA3bIBAECTCHA CeTH

TOIIOJIOTUEH

JIOMEHOM

HPOTOKOJIOM

MapKepoM

65

TomoJiorus JIOKaJIbLHOI ceTH, B KOTOPOil Bce padoyue CTAHIUM HENOCPeACTBEHHO
COCIMHEHBI € CEPBEPOM, Ha3bIBAETCS. ..

JIePEBOM

111050805(0)7 1

3BE3JI01

KOJIBIIOM

66

TomoJsiorusi ceTn onpeaessiercs

CTPYKTYpPOH IPOrpaMMHOT0 00ecreyeHus

CrIoco00M COeTMHEHUS Y3JIOB CETH KaHaJlaMU (KaOelsiMun) CBSI3U

KOH(UTypaluel anmapaTHoro 00eCIeYeHHs

CII0COO0M BSaHMOHeﬁCTBHﬂ KOMIIbIOTEPOB

67

I[J'lﬂ MNPUCOCANHCHHUSA KOMIILIOTEPA K JIOKAJbHOH ceTH HCIOJIB3YETCH...

mporueccop

MOJIEM

CETEeBOH ajanrep

SKECTKUM THUCK

68

dusnyeckas nepeaamonias cpena JokaabHoi cetu HE MoxxeT ObITH mpecTaB/iena
THIIOM...

ONTUYECCKUI BEICOKOYACTOTHBIN KaOeIh

KOAaKCUAJIbHBIN Ka0esb

ONTOBOJIOKOHHBIN Kabeb

BUTAs Mapa

69

st moak;I0ueHnst a00HEHTOB K IJ100aJbHOM CeTH UCIOJIB3YIOTCH KAHAJIBI:
a) Tesie)OHHOI CBA3H;

0) coTOBOIi CBSI3M;

B) TeJierpad)HOM CBA3M;

T) CIIyTHHKOBOI1 CBSI3H.

a,B

a,B, T

a,0,B
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a,0,T

70 YerpoiicTBoM 1715 npeodpa3zoBaHus HU(POBBIX CUTHAJIIOB B AHAJOTOBYI (opmy
SIBJISIETCA ...

KOHLIEHTpAaTOp

MOJIEM

MOHUTOP

mporieccop

IIpumepHbIe TeMbI 10K12/10B (pedepaToB):

orwbpPE

WcTopust BO3HUKHOBEHUS! THHOPMATHKH.

CBsi3b HHGOPMATUKHU C IPYTUMU HAYKAMH.

HeoOxonuMocTh 1 3HaYeHNEe HOPMATUBHO-TIPABOBOTO OIpeieeHHs] HHPOPMAILIUH.
Omnpenenenre MHPOPMALUH B Pa3IMYHBIX HAYKaX.

bazoseie nonoxenuss @3 "OO6 unpopMannu, THHOPMAITMOHHBIX TEXHOJOTHIX M O 3aIIUTE

nHpopmanun'.

6.
7.
8.
9.

HcTopus BO3HUKHOBEHUS IEPCOHAIBHBIX KOMIIBIOTEPOB.

WcTopus Bo3HukHOoBeHus U pazputus OC.

Knaccudukanus yruiur.

KommnbroTepHbie BUpPYCHI, KiIacCH(pHKAIMA, Cpelda OOMTaHUs, pa3pyIIUTEeNbHbIC ICHCTBUS,

QIITOPUTMBI PabOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Otanbl pa3BUTHS HHOOPMAITMOHHBIX TEXHOJIOTHA.

Ocob6enHocT HHPOPMAITMOHHBIX TEXHOJOTHIH 00pabOTKH TEKCTOBOM HH(POpMAIHH.
TexHonoruu u cpencTBa 06pabOTKH TAOIUIHON HHPOPMALIHY.

ba3bl naHHBIX U UX pa3paboTKa.

®daxTorpaduueckre HHGOPMALMOHHBIE CUCTEMBI.

JlokyMeHTalbHble HH(POPMALIMOHHbBIE CUCTEMBI.

3ammra uHGOpMaUU B HH(HOPMAIIHOHHBIX CHCTEMAX.

KomnbroTepHble BUPYCHI U CPEACTBA 3AIUTHI OT HUX.

Hcropus Bo3HUKHOBEHUS IHTEpHET.

Be6-nporpamMmmupoBaHne: COBpeMEHHbIE TEXHOJIOIMH U BO3MOXKHOCTH.

Hcropus cetn MHTEpHET.

HcTopus cynepKoOMIIbIOTEPOB.

3aporxieHNe POrpaMMHUPOBAHUSI.

CpaBHUTeNbHAs XapaKTepUCTUKA omnepannoHHbIX cucteM Windows, Linux, MacOS. Ux

NpeuMynieCTBa 1 HEJOCTATKH.

24,
25.
26.
27.
28.
29.
30.

Mertobl KOMITIBIOTEpHON Tpaduku. KoMnbroTepHbIE UTPHI.

Hcroprst BOSHUKHOBEHUS KOMITBIOTEPHBIX BUPYCOB U CUCTEM ITPOTUBOJIECUCTBUS M.

ITouck B cetu MHTEpHET.

[TonsiTHe 00yYarOMKUX KOMIBIOTEPHBIX CUCTEM.

Windows 1 MacOS: cpaBHUTENIbHAS XapaKTEPUCTUKA.

[IpaBoBbIE OCHOBHI B ceTn MIHTEpHET.

HcTopus pa3BuTHs HHPOPMALMOHHBIX TEXHOJIOTHH (TEKCTOBbIE U rpaduuecKue mpoLeccopsl,

ANEKTPOHHBIE TAOIUIIBI U TIP.).

31.
32.
33.
34.
35.

HcTopus pa3BUTHS ONEPALIMOHHBIX CHCTEM.

MonieMbl, UX OCHOBHBIE XapaKTEPUCTUKH.

Bubel n XapakTepUCTUKU COBPEMEHHBIX BUIEOKAPT.

Bunbl 1 xapakTepuCTHKU COBPEMEHHBIX MPOLIECCOPOB.

Intel u AMD — cpaBHMTEeNbHas XapaKTEPUCTHKA KOHKYPUPYIOUIMX MPOU3BOAUTENEH

MPOIIECCOPOB.

36.

ATI m NVidia — cpaBHUTenbHas XapaKTEPUCTHKAa KOHKYPHUPYIOIIUX IPOU3BOIUTENICH

BHJICOKAPT.
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37. MarepuHcKas miata; XxapakTepUCTHKA, BUJIBI.

38. IIporpammuoe obecneuenue 3arpysku I[1IK — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KiaccuuKaIys, UX XapaKTePUCTHKU.

40. YcrpoiicTBa BBIBOAA: KiacCU(UKALINS, HX XapAaKTEPUCTUKU.

41. Windows u Unix: cpaBHUTEIbHAS XapaKTEPUCTHKA.

42. Vcropus pa3BUTHS HEHPOKNOCPHETUKH.

43. Hcropus pa3BUTHsI CHCTEM IMOMCKa HH(GOPMAIIHIH.

44, XapaKTepUCTUKH CUCTEM PACIO3HABAHUS 00Pa30B.

45. CraHOBJIEHUE U Pa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUSX (IKCIIEPTHHIE CUCTEMBI).

46. Hctopus pa3BUTHS CHCTEM OOIICHHS B ceTu MHTEepHET.

47. 3ammTa 3JeKTpOHHOM Mo4Thl B IHTEpHET.

48. VcKycCTBCHHBIN MHTEIICKT.

49. CoBpeMeHHbIE CUCTEMBI POCKTHUPOBAHUS 0a3 TaHHBIX.

50. TekctoBsriit mporeccop Microsoft Word: BO3MOKHOCTH, TOCTOMHCTBA, HEAOCTATKH.

51. VHTepHET-TeXHOJOTUH B MOBCETHEBHOM KU3HHU.

52. TIpoekt 3BM msaTOr0 MOKOJICHHUS.

53. Konuenuus cBO60JHO pacpoCcTpaHsIeMOro MporpaMMHOT0 00ecTIieueHusl.

54. Uctopwust pa3BUTHs KpUITOTpadHH.

55. Pa3Butue cucteM 3amuThl HHGHOPMAITUH.

56. I[IporpamMMbI-aHTUBUPYCHI H UX OCHOBHBIE XapaKTEPUCTUKU.

57. becnpoBoanoii IHTEpHET.

58. Cerp MHTEpHET M KHOEPIIPECTYITHOCTb.

59. Bpennoe Bo3neiicTBue kommnbioTepa. CiocoObl 3alUTHI.

60. KapmanHble nepcoHaIbHBIE KOMITBIOTEPHI.

61. Ilouck undopmanuu B Untepuer. Web-unnekcol, Web-karanoru.

62. Cucrembl JIEKTPOHHBIX TUIATeKEH, HU(POBBIC TEHBIH.

63. WWW. Hcropus co3anusi 1 COBPEMEHHOCTb.

64. [onstue u kmaccuuKanus KOMIBIOTEPHBIX CETEH.

65. ITouckoBbIe CEPBEPHI.

66. [loHsTHE CETEBOTO ATHKETA.

67. OcHOBHbIE KOMIIOHEHTBhI KOMIIBIOTEPHBIX CceTeil (cepBephl, TUIBI KOMMYHUKAIMH, ceTeBbIe
aZanTepbl, MPOrpaMMHOE 0OECTICUCHHE, MOJIEMBI ).

68. TexHHUYeCKHE XapaKTEPUCTUKH CETEH.

69. Omneparmonnsie cucrembl. Kitaccudukanmst. @ynkiun. [TpuHIMIs GyHKIIMOHUPOBAHMUS.

70. O0630p NMPUKIATHOTO IPOrPAMMHOTO 0OECTIeUeHHs.

71. O0630p cucremuoro I10.

72. O630p uHcTpymenTtansHoro [10.

73. Tabnmunsrii mporeccop MS Excel: BO3MOXHOCTH, TOCTOMHCTBA, HEJAOCTATKH.

74. T'paduueckue peaakTopbl: BUJIbI, JOCTOMHCTBA, HEJJOCTATKH.

75. Tononorus KOMOBIOTEPHBIX CETEH.

76. Passutue OC cemeiictBa Windows.

77. CoBpeMeHHbIE BCIIOMOTaTeIbHbIE POTPAMMbI-YTHIIUTHI.

78. CoznaHue BeO-CTpaHUIL: S3bIKH, BO3SMOXHOCTH, COBPEMEHHBIE TEXHOJIOTHH.

79. Temarndeckue COMAIBHBIC CETH — OYy/IyIee COBPEMEHHBIX COIMAIBHBIX CETEH.

80. KomnbroTepHble MOAETH U MOJCTUPOBAHHE.

81. MOHHTOpPBI: XapaKTEPUCTHUKA, BUJIBI.

82. IlpuHTepbl: XapaKTepPUCTHKA, BUIBI.

83. Buemmnss mamste [1K: BUIbI, XapaKTepHCTHKH.

84. Buytpennss namsath [IK: BUIBI, XapaKTepUCTUKH.

85. ®aiinoBbIe CUCTEMBI: XapaKTEPUCTUKA, BHJIBI, IPUHIIUITEI paOOTHI.
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6. YueOHO-MeTOANYECKOEe U HH(pOpMAIHOHHOE 00ecnieyeHne T CIUUTILTHHBI
6.1 Cnucok HCTOYHUKOB M JIUTEPATYPhI
OcHoBHast

1. I'ypukos, C. P. Undopmatuka: yueonuk / C. P. I'ypukos. - 2-¢ uzn., nepepad. u 1011, —
M.: HUL] UH®PA-M: ®opym, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Hukonsckas, U.A. UndpopmaninoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B CHEIIHATIEHOM
obpaszoBanun: yuebnuk / M.A. Hukomnbckas. - 2-e uzn., nepepad. — M.: MTHOPA-M, 2021. - 232 c. -
URL.: https://znanium.com/catalog/product/1141770.

3. Codponona, H. B. Teopus u meroanka o0y4deHust uHGpoOpMaTuke: yaeOHOE MOCOOue st
By30B / H. B. CodponoBa, A. A. benbuycos. - 2-¢ u3n., nepepad. u gom. - MockBa: M3narenbcTBo
IOpaiiT, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.

4. Wudopmaruka ans ryMaHuTapueB : yueOHUK U nmpakTukyM Jutst By30B / I. E. Kenposa [u
np.] ; mox penakuumeii I'. E. Kenpooii. — 3-e u3z., nepepad. u non. — Mocksa : M3gatensctBo FOpaiit,
2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. Nudopmarrka: MeTO. yKazaHUs MO BBIMOJIHEHUIO J1a0. padot. Y. 2 / M-Bo oOpa3zoanus
u Hayku Poc. ®denmepammm, ['oc. oOpaszoBar. yupexiaeHwe Bbicil. Tpod. obpaszoBanus "Poc. roc.
ryMaHuTapHbIi yH-T", IH-T 9KOHOMUKH, yIIp. U MipaBa, Kad. MogenupoBanus B 5KOHOMUKE U YIIp. [aBT.-
coct.: MypomiieB B. B., CenuanoB O. II., I'magkos 0. M., I'pysaman B. A., Ilognazosa A. B.,
Mypowmuesa A.B. ; nayu. pen. Kyns6a B. B.]. - Mocksa: PITY, 2011. - ctp. 75 — 115. - DnexTpoH. naH.
- Pexxum moctyna: http://elib.lib.rsuh.ru/elib/000003573

JlononHuTenbpHas

1. Muxansun, E.B. MHki1ro3uBHOE 00pa3zoBaHue: yueOHUK U MPaKTUKYM uisg By30B / E.B.
Muxanbuu. — M.: U3narensctBo IOpaiit, 2020. - 177 c. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. O6y4yeHue cTy/1IeHTOB C OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3710POBBS U

MHBAJIMJIHOCTBIO B CUCTEME BBICIIEr0 00pazoBaHus: Meroanuyeckoe nocodue / E.B. Muxanpuu. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [Tenaroruka nHKIIO3UBHOTO 0Opa3zoBanus: yueOHuk / T.I'. bornanosa, A.A. I'yceliHoBa,
H.M. Hazaposa [u ap.]; mox pen. H.M. Hazaposoii. - Mocksa: MH®PA-M, 2020. - 335 c. - URL:
https://znanium.com/catalog/product/1082444.

6.2 IlepeueHb pecypcoB HHGOPMALHOHHO-TEIEKOMMYHUKANMOHHOU ceTn « AHTepHET».

ApxuB HayuHbIX U3aaHuit https://archive.neicon.ru/xmlui/

Poccuiickoe onnaitH-u3nanue, mocesiieHHoe uppoBbIM TexHoIorusM https://3dnews.ru/
NudopmarmonHo-npaBoBoii nopran http://www.garant.ru/

Kommnbrotepusiit sxypaan «KommberoteplIpece» http://compress.ru/

KommnberoTepHsie cetH [ammekTponHbii pecype]. http://www.lanberry.ru/lan/kompjyuternie_seti

6.3 IIpodeccnonaibHbIe 0a3bl JaHHBIX M HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k npodeccronanbHbiM 0a3zam nannsix: https://liber.rsuh.ru/ru/bases
WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

1. Koncynprant Ilmoc
2. Tapanr


https://urait.ru/bcode/453796
https://urait.ru/bcode/530602
http://elib.lib.rsuh.ru/elib/000003573
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7. MaTepHaJbHO-TeXHHYeCKOe o0ecneyeHue JUCIIUMINHBI
JJis MaTepuanbHO-TEXHUIECKOTO 00eCIeYeHHsI JUCIIUTUINHBI UCTIONB3YIOTCS: JIEKIIMOHHBIN Ki1ace
C BHUJCO IMPOCKTOPOM M KOMIIBIOTEPHBIH KJIAcC, 0OOpPYJAOBAHHBIM COBPEMEHHBIMHU TEPCOHATBLHBIMHU
KOMITBIOTEpAMH  JUUISL  KaXJIOTO CTYACHTa, OOOPYJIOBAaHHOTO B CBOIO OYepedb MPOrPaMMHBIM
oOecrieueHreM B cOOTBETCTBUY ¢ Tao0auieit 1.
Tabnuma 1. [lepeyeHp mporpaMMHOTO O0eCcTICUeHUs

Neri/mm Haumenosanue [10 ITpousBoauTens Crniocob
pacrpocTpaHeHHS
1. Microsoft Office Microsoft JIMIIEH3UOHHOE
2. Windows Microsoft JIALEH3MOHHOE
3. Microsoft Share Point Microsoft JIMLEH3MOHHOE
4. Kaspersky Endpoint Kaspersky JIMIIEH3UOHHOE
Security

8. ObecnieueHne 00pa3oBaTEIbLHOIO MpoLecca JJIsl JUIl ¢ OTPAHNYEHHBIMHA BO3MOKHOCTAMH
310POBbSI H HHBAJIWI0B

B X04€ pcar3allui AWCHHUILUIMHBI HCHOJB3YIOTCA CICAYIOIINWC JOIMOJIHUTCIBHBIC MCETO/AbL
O00y4YeHHsI, TEKYIIEr0 KOHTPOJS YCIIEBAGMOCTH M IMPOMEKYTOYHOH AaTTeCTallud OO0YYaromuXcs B
3aBUCUMOCTH OT UX UHAWNBUAYAJIIbHBIX OCO6€HHOCTCﬁI

® IJIA CJICIIBIX U CJIa60BI/II[$[HII/IXI JICKOUHN O(l)OpMJ'IHIOTC?[ B BHUAC DJICKTPOHHOI'O IOOKYMCHTA,
JOCTYITHOTO C TOMOIIBID KOMITBIOTEpA CO CIICHUAIM3UPOBAHHBIM TMPOTPAMMHBIM 00CCIICUCHUEM;
IMUCbMCHHLBIC 3alaHUus BBIIIOJIHAIOTCA Ha KOMIIBIOTEPEC CO CIHCHHUAIM3UPOBAHHLIM IIPOrpaMMHBIM
00CCIIEYCHUEM WM MOTYT OBITh 3aMCHEHBI YCTHBIM OTBETOM; OOCCIICYMBACTCS WHIAMBHIYaTbHOC
paBHOMepHOe ocBenieHue He MeHee 300 JroKc; JUisi BBINOJHEHHUS 3aJaHUsl MPU HEOOXOJIUMOCTH
MPEOCTABIISICTCS YBEIMYMBAIOIICEe YCTPOWCTBO, BO3MOXKHO TAaKXKE HCIIOJIb30BaHHE COOCTBEHHBIX
YBEJIMUYUBAIOLIUX YCTPONUCTB; MUCbMEHHBIE 3aJJaHusI OPOPMIIIOTCS] YBETUYEHHBIM HIPU(TOM; FK3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOopMe MM BBITIONHSIOTCSA B MUCEMEHHOM (hopMe Ha KOMIIBIOTEPE.

® [JISI TIIYXUX U CIa0OCTBIIIAIINX: JIGKIIMA OQOPMIIIOTCS B BUJIE SJIEKTPOHHOTO JOKYMEHTA, 100
MPEIOCTABIIACTCS 3BYKOYCHUIIMBAIOIIAS ammapaTypa WHIUBUIYaTbHOTO TMOJIb30BAHUS;, MUChMEHHBIC
3a/laHUsl BBINIOJHSIOTCS Ha KOMIIBIOTEpE B IMHUCBMEHHOW (opMe; SK3aMeH M 3a4€T NPOBOJATCS B
MUCEMEHHON (hopMe Ha KOMIIBIOTEPE; BOZMOKHO MIPOBeAeHIE B JOpME TeCTUPOBAHUS.

® ISl JIUI[ C HAapYIICHUSIMH OIOPHO-JIBUTaTENILHOTO amnmapara: JeKIUH OQOpMISIOTCS B BUIE
AJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C TIIOMOIIBI0 KOMIIBIOTEpa CO  CIEUATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OO€CIeYeHHeM; TMHCbMEHHbIE 3aJjaHusl BBIMOJHSIIOTCS HA KOMIIBIOTEPE CO
CHeHaTM3UPOBAaHHBIM NPOTPAMMHBIM 00€CIIeueHUEM; 3K3aMeH U 3a4€T MPOBOASTCS B YCTHOU (opMme
WJIH BBITIOJIHSIOTCS B MUCEMEHHOM (popMe Ha KOMIBIOTEpE.

[Ipu HEOOXOMIMMOCTH MpeTyCMaTPUBAETCS YBEIMUEHNE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa mpoBeneHUs MPOMEKYTOYHOW aTTECTAllMU Uil OOYydYalolMXCs YCTaHABIMBAETCS C
Y4€TOM MX MHJMBUIYaIbHBIX MCUX0(pU3NUECKUX ocoOeHHOocTel. [IpoMexyTouHas arTecTalus MOXKET
MIPOBOJIUTHCS B HECKOIBKO ITATIOB.

[Ipn npoBeaeHMHM mpoUEaypPhl OLEHUBAHUS PE3yIbTaTOB OOY4YEHHs MpeaycMaTpuBaeTcs
WCIOJIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOIUMBIX B CBSI3M C MHIUBUIYaTbHBIMU OCOOCHHOCTSIMU
o0yJarommxcsi. DTH CPEJICTBA MOTYT OBITh MPEOCTaBICHBI YHUBEPCUTETOM, U MOTYT UCIIOJIH30BaThCS
COOCTBEHHBIE TEXHUYECKUE CPEIICTBA.

[TpoBeneHwe TPOIEAYPHl OICHUBAHUS PE3YJIBTATOB OOYYCHHS JOIYCKACTCSI ¢ MCIOIb30BAHHEM
JUCTAaHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOJIOTUH.
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ObGecneunBaeTcss A0CTYNl K HMH(POPMAIMOHHBIM W OuOIMorpaduueckuMm pecypcam B CETH
WuTepHer 1t Kaxxaoro odyuaronierocss B popmax, alaiTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCIIPHUSATHS HHPOPMALINH:

e Uil CICNBIX W CIA0OBUISIIUX: B TEYaTHOM (opme yBeIWYeHHBIM HIpupTOM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIs1 OOYYAIOIINXCSl C HAPYIICHUSIMH ONIOPHO-IBUTATEIbHOTO armapara: B Ie4aTHOH Gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B (hopme ayauodaiina.

VY4eOHblE ayTUTOPHM A BCEX BHUJOB KOHTAKTHOM M CaMOCTOATENBbHOM pabOoThl, HaydHas
O0uOIMOTEKA U UHBIE TOMELIEHHUS I 00y4EHUs OCHAILEHBI CIIELMATIbHBIM 000PY0BaHUEM U YUEOHBIMU
MECTaMH C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® JJIs1 CJIETIBIX U Ca0OBHISIINX: YCTPOHCTBOM 15l CKaHUpoBaHus 1 ureHus ¢ kamepoit SARA CE;
nuctieem bpaitnst PAC Mate 20; mpuntepom bpaiinsg EmBraille ViewPlus;

e Ui TIyXUX M cJaboCiblIaluX: aBTOMAaTU3UPOBAaHHBIM pabouyMM MeCTOM Ul JIoAed ¢
HapyIIEHUEM CITyXa U CI1a0O0CTBIIIANINX; aKyCTUIECKAN YCHIINTEINb U KOJIOHKH;

o1 OOyYarOIIMXCS C HApPYMICHUSAMHU OIOPHO-ABUTATEILHOTO ammapaTa: IepeIBUKHBIMH,
peryaupyeMbiMu 3proHomudeckumu naptamu CH-1; KOMObIOTEpHON TEXHUKOW €O CHELHaIbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauueckue MaTepHuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHSITHI

3anstue 1. Teopernueckue ocHoBbl uHGopMmaTuku U MKT. OcobenHocTn MH(pOpPMAIIMOHHBIX
TEXHOJIOTUH 1t Jrronen ¢ OB3.

Bomnpocs! 1utst 00cyKaeHus:

1. TIlpenmer, uens 1 3a1a4u Kypca.

2. Pomnp wHpOPMANMOHHOW NEATETHPHOCTH B COBPEMEHHOM OOIIECTBE: HKOHOMHYECKOM,
COLIMAJILHOM, KYJIbTYPHOI, 00pa30BaTe/IbHOM, TYMaHUTapHOU cdepax.

3. HudopmanmoHHOE 00IIECTBO KaK COBPEMEHHBIN 3TaIl OOIECTBEHHOTO Pa3BUTHSL.

4. Wudopmarnus, ee BUJIbl, aTpUOYTUBHBIE CBOMCTBA M (DOPMBI CYIIIECTBOBAHMUSL.

5. Konuposanue nnpopmaruu. Crioco6sl KOAUPOBAHUS YUCIOBOU, TEKCTOBOM U rpaduueckoi
uHbOpMaLKU AT 0N ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMU 3/10POBBSI.

6. HWupopmanmoHHbIE POILIECCHI, PECYPCHI, CHCTEMBI U TEXHOJIOTHU

3ananue:
1. CocraBuTh ri0CCapuii OCHOBHBIX TMOHATUH: WH(POPMALMOHHON 00IIecTBO, HH(OpPMAaTHKa,
MH(pOpMALUS U €€ CBOICTBA, MH(OPMAIIMOHHBIE MTPOIIECCHI, PECYPChI, CUCTEMBI M TEXHOJIOTHH

3ansaTue 2. TexHUUECKUE CPEACTBA PeATU3alii HHPOPMAIIMOHHBIX IPOIIECCOB U peadUINTALINH.

Bonpocsr 1uist 06cyxienus:

1. Buasl npodeccroHabHOM MHPOPMALTMOHHON JEATENFHOCTH YelOoBeKa C HCIHOJIb30BAHUEM
TEXHUYECKUX CpPEACTB M HHPOPMAIMOHHBIX pPECYpcoB (B COOTBETCTBUM C HalpaBiICHHEM
npoeCCUOHATTLHOMN EATEIEHOCTH).

2. MUcropust pa3BuTHS BBIUMCIHATENBbHOW TeXHUKH. [lokomenus OBM. Knaccudukanus DBM.
IIepcniekTuBEI pa3BUTHUSA

3. ApXUTEKTypa, CTpPYKTypa U KOoH(uUrypamus nepcoHaabHoro kommnsorepa. (I1K).
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4. Ha3nayeHue W XapaKTepUCTUKH OCHOBHBIX ycTpoicTB [IK. MartepuHCKkHe miaTtel U HX
cTpykrypa. [Ipouieccopsl, 001IMe U JTOKaIbHbIEC IIUHBI.

5. VYcrpoiictBa XpaHeHHs WH(OpMALUU: OINEpaTUBHAsl MaMsATh, MOCTOSHHAS IMMaMATh, KAIII-
MaMsITh, BHEIIHSS TAMSATb.

6. VYcrpoiicTBa BBOA U BBIBOJa TEKCTOBOM U rpaduueckoi HHPOpMAIUN U UX KJIacCUPHUKAIHUS.
YcrpoiicTBa BBOJa-BbIBO/Ia 3BYKOBOM HH(popMau. MoaeMbl. Y CTpOHCTBA yIIpaBIeHUS

7. Tudnorexnuueckue cpeacTra peadbunuranuu. [Ipuemsl ucnonap3oBanus THHIOTEXHUUECKUX
CpeACTB peaduIuTaluu (U1 CTYACHTOB C HAPYIICHUSIMU 3PCHHUSA).

8. CypnorexHuueckue cpeictsa peadminranuu. [IpuemMsl HCMoNb30BaHUs CYpAOTEXHHUUECKUX
CPEeACTB peaduIuTaluu (U1 CTYJCHTOB C HAPYIICHUSIMH CITyXa).

9. Cunemnmanpaeie Bo3MoxHOocTH OC uIsi  TIOJNIB30BATENE C HAPYIICHHSMH  OIOPHO-
JBUTaTeIbHOr0 amnmnapaTta. llpueMbl MCHOIB30BaHUS KOMIIBIOTEPHOW TEXHUKH, OCHAILLEHHOU
aIbTepHATUBHBIMU YCTPOWCTBaMHU BBO/A-BbIBO/Ia HH(OPMALIUH.

3amanue:
3amumra J10KJIaja no BHIOpaHHOM TeMe, IIPEACTABICHHOW Ha ceMUHape 1o Teme 1.

3ansrue 3. [IporpaMMHBIe CpeACTBa peann3anuy HHPOPMALMOHHBIX IpoleccoB. [IporpamMmubie
CpezAcTBa JJIsl UHKJIIO3UBHOTO 00pa30BaHus

Bonpocsr 1uist 06cyxnenus:

1. CucremHoe nporpamMmHoe obecriedeHue. OnepanuoHHble cucTeMbl. DaNIOBbIE CHUCTEMBI.
OnepannonHsie 0005104kH. [IpaliBepbl. Y THINTHI.

2. Tpuxmagaoe mporpammuoe obOecriedyenne. HazHaueHue, coctaB U KiacCU(pUKAIUS MAKETOB.
npukiagaeix mporpamm (ITITIT).

3. Tlporpammubie cpenctBa 00pabOTKH TOKyMEHTOB. Kiaccudukaius cucteM o0pabOTKu
JOKYMEHTOB. TeKcTOBbIE Mpoleccopbl. DYHKIMOHATbHBIE BO3MOKHOCTH TEKCTOBBIX MPOIIECCOPOB.
(BBITIOJTHSIETCST HA KOMIIBIOTEPE)

4. TabnuuHble mMpoOIECCOPHl KaK MPOrpaMMHBIE CpeACcTBA OOpabOTKH CTaTUCTHYECKON
uHpopMmanmy. QDYHKIMOHAIBHBIE BO3MOXXHOCTH AJIEKTPOHHBIX  TaOJIHII. [Ipe3eHTanmoHHbIC
IIPOrpaMMHBIE CPECTBA. (BBIIOIHIETCS HA KOMIIBIOTEPE

5. IIporpammHbIe cpeacTBa Uk HHKITIO3UBHOTO 00pazoBaHwst. [I[porpaMMbl SKpaHHOTO JIOCTYTIA,
KOPPEKIMOHHBIE POrpaMMbI-TpeHaKkephl. [lcTaHIIMOHHOE 00pa3oBaHKe

3ananue:

PaboTa ¢ TEKCTOBBIM IPOLIECCOPOM

Yacrs |. ®opmaTupoBaHue 10KyMeHTa

1. Caenyromue a63arpl He00X0AUMO 0T(HOPMATHPOBATH B COOTBETCTBUH C HAIMCAHHBIM B HUX
TEKCTOM:

JlaHHbI ab3a11 JoKeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYNOM | CM M OTCTYIIOM B
KpacHoi (nepBoit) crpoke - 1,5 cM. MexXcTpouHblil UHTEepBall (ABOHHOI).

JlaHHbI ab3a11 JoKeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYNOM | CM M OTCTYIIOM B
KpacHoi (mepBoit) ctpoke - 1,5 cM. MexcTpounslif nuaTepBai (MuHUMYM)- 2,8. [lepen ab3auem oTctyn
— 7 ur., mocne a63ama — 4 1rT.

AG3ar1 oropmMaTHpOBaTh C MIOMOIIBIO JTUHEHKH. JlaHHBII ab3a1] oTHeHTpUpoBaTh. [IpaBsIii
OTCTYIH - 3 CM., OTCTyIa B KpacHoi cTpoke HeT (mpumep Cornacyromiei noanucu). MexcTpouHbIi
WHTEpBaJ — (TTOJIyTOPHBIN).

2. . Jlns mocnennero a03ana co3aiite BOKpYr HEro oOpaMyeHre B BUIE paMKU OOpIOBOTO
1BeTa mupuHou 1,5 nr.
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3. B cnenyromeM TekcTe cO3/1aTh MHOTOYPOBHEBBIH CIHCOK, TPOHYMEPOBaB ad3allbl B KaXa0M
paznene. B mepBoM pazzaene ab3aibl HyMepyroTes ciaenyrommm oopazom: 1.1, 1.2, u T. 1. Bo BTOpom
—-2.1.22.u7. 1.

1. ITPEImeT norosopa

[TocraBuiuk npojaet, a [lokynarens npuoOpeTaeT ToBap B COOTBETCTBUU C BbIJAHHBIM CUETOM-

baxTypoii.
2. Ilena u o0masi cymma J10roBopa.

OOm1ast cymMmMa 1I0ToBOpa Ha MOMEHT €ro 3aKJII0UeHUs He (PUKCUPYETCSI.

Kaxnplit pa3, koraa [lokynaTenb ocyImecTBUT 10 CBOEMY BBIOOPY OTOOp TOBapa, COCTaBIISAETCS
JBYCTOPOHHEE JAOIOJIHUTEIBHOE COTTIAIICHNE C YKa3aHUEM IIEHbI TOBapa, KOTOPOE C MOMEHTA €T0
MOJIMCAHNs CTAHOBUTCS HEOTHEMJIEMOM COCTaBHOM 4acTh0 HacTosmiero JloroBopa.

4. 3aMeHHUTh, eclii 3TO TpeOyeTcs, CTPOYHbIE OYKBBI Ha IPOMUCHBIE, UCIIOIb3Ys KOMaHITy
«Peructp»:
B.U.(ajeeB “‘MyHHUIIUTAIBLHOE PaBo p¢”. a0 U3ATENBCTBO “TOPUCT”

5. Crenyrommii TekcT pa3oeiite Ha 2 KonoHKU. PaccTosHue mexny kononkamu 1,5 cMm. (He
3a0yobme 6cmasums pa3pvlé HA MeKyuiell Cmpanuye 00 U nocjie OAHHO20 MeKCMa).

Tepmun nndopmaruka (informatics) BBezieH GhpaHIly3cKUMH Y4EeHBIMU MIPUMEpPHO B Havane /0-x
TOJIOB M O3HAYaJl - “HayKa O mpeoOpa3oBaHUU HHPOPMAITIH .

B 1963 r. coserckuii yuenslii ®.E. TeMHUKOB OZHOBPEMEHHO C 3apyOEKHBIMH aBTOPaAMU
ompeaenseT nHHOPMATUKY KaK HayKy 00 mHQOpMamu BOOOIIE, COCTOSIIYIO U3 3 OCHOBHBIX YacTeH -
Teopud HH(POPMALMOHHBIX SJIEMEHTOB, TEOPUU HH(MOPMALMOHHBIX MPOLECCOB M  TEOPUHU
MH(POPMAIMOHHBIX CUCTEM. DTO OB EPBBIA BaXKHBII TOBOPOT B Cy1b0Oe MOHATHUS “HHPopMaTuka”. OH
OCTaBaJICs JIOJITO JHIIb ucTopudeckuM Qakxtom. [lombiTka 000CHOBAaTH HOBOE TIOHATHE, 10KA3aTh €ro
HE00X0AMMOCTH He ObLJIa YCIICITHON U B JIOJDKHOW Mepe He OLEHEHA B CHITY TOTO, YTO IyOJIMKaIus Oblia
OCYIIIECTBIIEHA B MaJI0 U3BECTHOM, CIlelMaIbHOM KypHaie (M3BecTus By30B. DiekTpomexanuka, 1963,
N 11).

6. Coznaiite cTrib ¢ uMeHeM [lepBeIii Tak, YTOOBI OH UMEN CIEYIOIINE XapaKTePHUCTUKH:

* TEKCT, 0(OPMIICHHBIH TaHHBIM CTUJIEM, 10JKeH uMeTh mpudT Times New Roman Cyr, pazmep
14, 3eNeHEbIl LBET;

* TEKCT JOJKEH UMETh JBYCTOPOHHEE BHIPABHUBAHUE;

* MEKCTPOYHBIN NHTEPBAJ - IBOWHOM;

e TEKCT JIOJKEH UMETh 00paMJIeHHE B BUJIE PaMKH.

7.  Cnenyrouwmii Tekct opopmute crunem llepsbrit:

BosbmHCTBO 1a07I0HOB BKITIOYAIOT B ce0s1 CIEMaIN3UPOBAHHBIE KOMAH/IbI, 00JIeryaromue
BBITIOJTHEHUE ONPEJIEIICHHBIX 3a]1a4 [TPU CO3JIaHUU JIOKYMEHTa, Oa3upyrolerocs Ha mabJioHe.

Yacrts I1. Padora ¢ Tadaumamu.
3aganud.

3aganue 2.1. Co3naiiTe Ta0JMIy COrIaCHO 00pa3ily, H BHINOJHUTE BbIYUCICHUS.
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Ne CTOoHMOCTB Koamgecteo | 3apaGoraas|
n/no | |@avanas H.O. | padouero padoanx ILIATa
OHSA JHeH

1 Mensenes AM 50 22

2 Bomnkos II.C. 70 26

3 3afines I1IL. 100 20

4 Cemourua P.B. 90 25

5 Benknn AL 120 10

Hmozo:

Yacrs 1. PaboTa ¢ popmyaamu.

3anganmue 3.1. Co3naiite hopMyIbl IO CIEAYIOIIMM BBIPAKEHUSIM:

Y paBeH KOpHIO KBaJipaTHOMY W3 CyMMbI JipoOeid. [lepBast 1poOs - B uncnutene X B KBaapare
wiroc Z B KBajJpare; B 3HaMeHarene kBaapaT cymmbl X U Z. Bropas apoOb — B yuciuTene KOPCHb
KBaJpaTHBIN U3 X MUHYC KOPEHb KBaJPaTHBINA U3 Z; B 3HAMEHATEJIC — KBaJIpaTHBIN KOPEHb U3 PAa3HOCTH
XulZz,

3aganue 3.2. Co3gath GpopMyIty CIEIYIOMIETo BUA:

o _ E ' E * ..
hvm_n - .I‘”- J";‘—m__ j—mne
; ;

MoJIb3ysACh KHOMKaMu (puc. 3.1.):

— kHomka 13, monoxxenue 12 (1711 BB JIEBOM YacTH (OPMYIIbI);
— 3HaK «PAaBHO» U CUMBOII «X» BBECTH C KJIaBUATYPHI;

— KHOMKa 14, nonoxenue 5 (3HaK CyMMBI);

— kHormKa 13, monoxkenue 2 (BBOA HIDKHUX WHJIEKCOB);

— BBECTH CUMBOJ * ¢ KJIaBUATypbl (UM KHOMKA 4, TI0JI0KEHUE 5);
— kHormka 13, monoxenue 2 (BBOJ HIDKHUX UHJIEKCOB).

Yacre IV. BecraBka 1narpamMm u oprexem.
3ananue 4.1. BctaBpTe 1uarpamMmy 1o JaHHBIM CIIEIYIONIEH TaOIUIIbI
Ta6nuua. [Ipogaxka ToBapos 3a | kBaptan 2006 roxa.

HanmenoBanue SIuBapp ®despaib Mapt
TOBapa

Tosap A 2345 3456 1290
Tosap B 1356 2457 1897
Toap C 4567 5500 6789

3aganue 4.2. IlocTpoiiTe nMHEHHBIN TpaduK MO JaHHBIM TaOJIUIBI, B KOTOPYIO 3alUIINTE
3nHaueHus Y u X. [Ipuuem Y= 1+X? , a 3Hauenus X u3MeHsroTcs ot 1 710 9.

3ananue 4.3. BcraBbTe B JOKYMEHT OpraHM3allUOHHYIO JuarpamMmy, Ha KOTOpoi Oyner
n300pakeHa Kilaccu(uKanus IporpaMMHOro 00ecreyeHH .

Yacts V. Kommiekcnoe ucnoinzoBanue so3moskunocreidr MS Word piasa cozpanus
JOKYMEHTOB

3aganue 5.1. B cnenyromuii pparMeHT TEKCTa BCTaBbTE CHOCKH — Ha3BaHUE KHUT IPUBEICHHBIC
B CKOOKax.

Oco0EHHOCTBIO JAaHHOW padOTHI SBIAETCS TO, YTO, OHA OCHOBAaHA KaK HAa M3YyYEHUH IOJX0Ja
KOHKPETHOW OpTraHu3alliy K MPOLECCy YIPaBJICHUS MPOAaKaMu, TaK M Ha TMOJYYCHUN TE€OPETUUECKUX
3HaHUM, MOYEPIHYTBIX W3 CIENUAIBHOW JITepaTyphl. IIpexne Bcero, 3TO KHWTH, IOCBSILIECHHBIE
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OCHOBaM HayKHU yIpaBiieHHs. be3 3HaHUs 3THX OCHOB OYEHBb CIIOKHO JOCTUYb KaKUX-JIMOO yCIIEXOB B
MPAKTUYECKON JnesTenbHOoCTH. Hanboniee TONHO 3TH OCHOBBI HAyKHM YIPABICHHS PACCMOTPEHBI B
paborax ciuenyronmx abTopoB: MeckoHa (Meckon.M, Ansbepr M., Xemoypu @. OCHOBBI
MeHemkMenTa.- M.: [leno JIT/, 1995), I'epunkosa (I'epunkoBa 1.H. Menemxment// YaeOHUK.- M,:
banku wu bupxu, JOHUTHU, 1995), Buxanckoro (Buxanckuii O.C., HaymoB A.Ml. MeHemXKMEHT:
YeJIOoBEK, cTparerusi, opranusauus.- M.: Uzp-Bo MIY, 1995.), Pymsununesoit (MeHemKMeHT
opranuzanuu// YdyebHoe mocoOue i CTYICHTOB IO CIECHHAIBHOCTH MEHEIKMEHT/ MOJ  pel.
Pymsannesoii 3.I1., Conomaruna H.A.- M.: Ilporpecc, 1995) u npyrux. HecomHeHHO, KaXabli U3 3TUX
TPYJIOB UMEET CBOU OCOOEHHOCTH, XapaKTePHbIE YEPThl, CBOIO HAMPABICHHOCTh, HO B IIEJIOM OHU HOCSIT
0a3oBblii xapaktep. Cremyromieil KHHUTOW, KOTOpas OKa3ajia HEMOCPEJICTBEHHOE BIIMSHHUE HA MOU
B3IJIAJIBI B 9TOM obyactu, sBisercs padora @wnmmna Kotnepa «OcHoBbl Mapkerunra» (Kotmep O.
OcHoBbl Mapketurra.- M.: [Iporpecc, 1996.) Kaura 6bu1a mone3Hoit Tem, 4To B Hel, MPOCTO U MOHSATHO
U3JI0KEHO TOHUMAaHHe MpoOJeM, KOTOpbIE pellaeT MAapKETUHI: OCHOBHBbIE KOHUENIMH Pa3BUTUA
MapKeTHHIa, CYThb 3TOrO BUJA YEJIOBEYECKOM NEATEIBHOCTH, OCHOBHBIE 3aKOHBI, a TAK)XKE MPUMEPHI
MIPUMEHEHHUS ISHCTBUS MapKEeTHHTa Ha MTpakTHUKe. HecoMHEHHO, Ha/10 OTMETUTH €Ilie PsiJi aBTOPOB, YbU
TPYZAbI 10 MapKETUHTY OKa3ajd BJIHMSHUWE Ha JaHHyl padory — Jukcon (Hukcon II. Ympasnenue
mapkeTuHrom.- M.: BUHOII, 1998), Moppuc (Moppuc ®@. MapkeTHHT: CUTyallui ¥ MNPUHIUIBL- M.:
bauku wu bupxu, JOHUTH, 1996), Ctoyn (Croyn M., [eitBuc.®., boug O. Ilpsmoe mnonanaxue:
dakTopbl ycnexa mpsiMoro mMapketusra.- M.: Amandes, 1999). Cuntaro HeoOXOUMBIM BBIJICIHUTD €I11e
OJIHy KHUT'Y, KOTOpas MOBJIUsJIa Ha JaHHYIO pabOoTy, OHA MPUHAJIEKUT MEePY KIACCUKAa aMEPUKAHCKOIO
MeHemkMenTa [Turepa pykepa u HazbiBaeTcs «dddexkruBHoe ynpasnenue» (Ipykep I1. Db dextuBHoE
yhpaBjieHHe. DKOHOMUYECKHE 3ajauyd M onTumanbHble pemieHus.- M.: ®AUP - [IPECC, 1998).
Jlydiie Bcero 3Hau€HUE 3TOM pabOTHl OMUCAHO B aHHOTALIUU K 3TOM KkHHre: «KHHUra Ha MHOTHE TOZbI
CTaHET BalllMM KOHCYJIBTAHTOM B Pa3MUYHBIX chepax Om3Heca Jrodoro macmrabda. Bee momokeHus,
W3II0’KEHHBIE B HE, MPOBEPEHBI HA MPAKTUKE U C YCIEXOM HCIOIb3YIOTCSI B COBPEMEHHOM OHM3HECEeY.
OcHoBHbIE 3a/lauM, KOTOpbIE IOMOTaeT pPEIINUTh 3Ta KHUIa, MOXKHO YBUIETh B HAa3BaHUSAX IJIaB:
«[Tonumanue 6usHecay, «CocpeIoToUeHHE Ha MEPCIIEKTUBE, «J0X0bl, peCypCchl U NEPCIIEKTUBBD) U
T.J.

3aganue 5.2. YcTaHOBUTE 3aKJIa/IKM Ha HA3BaHUE KAXKIOW 4acTH OTYETA.

3aganue 5.3. Coznaiite KONOHTUTY/IBI Bepxuuii ¢ Homepom pabotel, Hiwkuuil ¢ pamumnneit
WCTIOJTHUTEIISI U ITATOM BBIMOJHEHUS.

3aganue 5.4. PaccTaBbTe HOMEpa CTPAHUL U TIOATOTOBBTE CO3JJaHHBIN JOKYMEHT K I€YaTH.

3ananme 5.5. Co3naiiTe aBTOOIIaBICHHE B Hauaue paboThlI.

Yka3aHus 1o BbINOJHEHUIO 3aJaHHUMH

Yacrte |. ®opmaTupOBaHHe JOKYMEHTA

1. Jlnst Bepcun MSWord 2003 ¢popmarupoBanue ab3ama mpoBOAUTCS C TIOMOIIBIO
rpynnsl komasg @opmam. OGpamiieHne ad3ara AeiaeTcs ¢ MOMOIIbI0 KOMaHb! I panuybl u 3anugka.
2. Jlnst Bepcun MSWord 2010 u Beitiie ucrnions3yiite Bkiaaku Inagnas v

Pa3./| InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeLeH3npoBaHune Bung KoHcynetantMawc & o
=0 o IO "
E. Calibri Ocuo ~ 11 A Aam ) = Aab6BelT, | Aag6eerr, AaB6B: | | i #
BerasuTe K A U -abe x, X a7 A z% 1 OBeaneii | T Bes whTe... 3aronoso.. || M3Meruts | PeAakTMDOBaHue
- - 4 - - Tl cuamT M
Eydep o6MeHa LU ppdiT CTunmn
Peruct MHoroypoBHe dopmarupoBa Coznanue/nzmene
BbIM CITMCOK HHC 3.6331_[2[ HUC CTHUIIA
['panuns! u
@“ H SERT RN |:—fecroablﬁ AokymenT.docx - Microsoft Word S — |"‘:"‘El'é
FnaBHan Bcraska PazmeTka cTpaHuLs Cebinkr Pacceinen PelleHIMpoBaHWe Bug KoHcyneTaHT A (] @
j n' J 'y OpuenTauma ~ >|4_:|v A Mognoxka ~ OTeryn WHTepean | ] Iz~
= ' Ij Pasmep ~ 8- B User coparmup v | EE 0 em : I: 0nr : -] 5]
TeMmel Mona - -

- .v - £E KonoHkw,~ b T J IpaHnupbl CTPaHWL, E‘E 0cm - Ii 10 ot "‘;-;3 OBnacTe BEgeNeHNA

Tembl MapameTphl -:r|:|afuu,x:| DOH CTPaHNLB AB3ay ¥nopago4nTe
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Puc. 1.1.
Yacrts |l. PaGora ¢ Tabimuuamu.

Co3aatp TabIUIy MOKHO TPEMs CIIOCOOaMH:

1. BeraBuTh Ta0JMILy, YKa3aB KOJIMYECTBO CTOJIOLIOB U CTPOK;

2. HapucoBats Tadauny. Kypcop BMecTo cTpenku nmpuMeT Buj Kapangama. J{us onpenenenus
O0IIMX rPpaHuUL] TAOJIUIB! WIN SYEHKN HApUCYHTE NMPSIMOYTOJIbHUK, HAXKAB U yJepKHUBasl JIEBYIO KHOIIKY
MbIIIH. Jlanee BHYTpU MPSMOYTOJBHUKA YK€ MOKHO PHCOBATh JIMHUHU CTPOK M CTONONOB. Ecnu Obuta
HapUCOBAHA JIMIIHAS JIUHUSA, €€ MOXKHO YIAIUTh IIPH IOMOIIX KHONKH JIacTHK;

3. lIpeoGpa3oBath TekceT B Tadauny. B nossuBmemcs okHe B obnactu Pa3zgenunresib HYXKHO
BbIOpATh TOT CUMBOJI, KOTOPBIHA ObUT paHee BBIOpaH Kak pa3JesiuTelb CTOJIONOB, U HaxaTh KHONKy OK.

- Jdus Bepcun MSWord 2003 pabota ¢ TabiuiamMu MpOBOAUTCS C MOMOIIBIO TPYIIITBI KOMaH/
Tabaunna.

- st Bepcun MSWord 2010 u Bbiie ucnone3yiite Bxiaaku BeraBurh Tabauma (puc. 2.1).
OnHOBPEMEHHO CO BCTaBKOW TaOJIUIbI BBEPXY, Ha JIeHTe 0ToOpa3zutcs MeHio Padora ¢ Tadaumamm c
Bkiaskamu MakeT u Konerpykrop. Bkinanka MakeT colepXUT HHCTPYMEHTHI 171 100aBIeHUs JIH00
yIQJIEHUsI CTPOK M CTOJOLOB B Tabiuie, OObEJUHEHUS M DPAa3/EiCHUs SYeeK, YCTaHOBKH HX
BEPTUKAJIBHBIX U TOPU30HTAIBHBIX Pa3MepOB, BEIPABHUBAHUS TEKCTAa BHYTPU SYEEK U OTNIEPHPOBAHUS
TaOJIMYHBIMU JJAHHBIMU (puc. 2.2.).

ECTOEBLIA JOKYMEHT.dOCK

[nagHag Bcraeka PasMeTka cTpaHuLe Ceeinkm Faceeinkn PeueHznpoBaHue Bug KongyneTantawc & e

j EE T_:] %Smarti\rt ! 5] Bepuruit konommimyn 2| 3xenpece-nokn @~ TT dopuyna -
d gu {1 ® -

ﬁhﬂmarpamma 5 Huskwmii konowmyn - AﬂWordArt' _.{') €2 Cumson ~
CTpaHuusl| [Taganua| Pucymok KapTurka Quryph ... Cetinkn Hagmuee | _
- b + [ CHuMOK ™ * | [#] Homep crpatiuye v o BNLA b+
TabBnuua 4x5 1 KonoHTuTy Akl Teker CumBonsl

L0000
LOO000
L0000
DDDDDD ran Compbegin.ru 2 mapra 2012
000000 [
LJO0000000
LJO0000000

OO00000000] mpaBeTcTBOBaTHL Bac Ha HameM HHGOPMANHOHHOM OpTAe,
B Berasims TaBLy. TOCBAIIeH BCeM TII0GHTe/ 1AM KOMIBbIOTepHO# TexHHKH 1 [T-
j Hapwcogare Taénuwy TEXHOJIDI‘HI:I.

L)
=
_E| Ta6nnua Excel
i

kenpece-TaBanupl 4

e |

Puc. 2.1
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[naeHas Bcraeka PasmeTka cTpaHmMLEl Ceelnkm Pacceinkm PeLleHznpoBaHne Bug KoncrpykTop Maket (Al @

[ Brgenums * X %I £ BTasuTs cHitzy 3] 0,48

[ OroBpasuTe ceTky *J]_I BCTaBuTb cneBa | PasAenuTh A4eiik f 422

. . Yaanute | BorasuTe Hanpasnerie Mona [aHHEIE
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Tabanua CTPOKM W CTONGLE O6BegHHEHME Pazsmep Auelikn BHpaEHHEIHWE
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Puc. 2.2.

Berunciienust B Ta0JIMIE BBHITOIHSIOTCS ¢ TIoMoIbio koman Tadauma — ®@opmyaa (MSWord
2003) wiu BeraBka — Ta6auna — Maxker — Jlannbie — ®@opmyaa (MSWord 2010 u Beimie). @opmysist
MOXHO (pOpPMHPOBATH BPYUHYIO, UCIIONB3Ysl CHMBOJ = U Hymepaluio siueek (kak B Excel)/

Yacts I11. PadoTa ¢ popmynamu.

3arpysure peaaktop hopmyn koManaamu Bemaska/Obvexm/ Microsoft Equation.
Ha skpan BeiBoguTCs nanens Equation Editor (pexakrop dhopmyi) (puc. 3.1).

1 2 3 4 5 6 ¥ 8 9 10

<zx | jab ¥ii (200 2ol V3| EnC |30l | Awd AQ®
@ | Bvo D |soge fufo |00 e |JQ | wB
11 12 183 14 15 16 17 18 19

Puc. 3.1. [Tanens Equation Editor

Ha BepxHeii manenu (MaTeMaTH4€CKHX CUMBOJIOB) PAcIOI0KEHbI KHOIIKH /1711 BCTAaBKH B (hOpMYITY
6onee 150 MmaTeMaTHYECKHUX CUMBOJIOB, OOJIBIIAS YAaCTh KOTOPBIX HEJOCTYITHA B CTAHAAPTHOM HIpuTe
Symbol. /I1s1 BcTaBKu cCUMBOJIOB B (hOpMYILy HAKMUTE KHOTIKY B BEpXHEM Psy MaHEeId HHCTPYMEHTOB,
a 3aTeM BBIOEPUTE OMPEACIICHHBIA CUMBOJI U3 TIAJTUTPHI, TOSIBISIOMIEHCS HaJl KHOTIKOM.

Ha nHwxHelt naHenu (11abjJOHOB) pacroNOXKEHbl KHOIKH, IpeJHa3HaueHHbIE I BCTAaBKU
1a0JIOHOB WJIM CTPYKTYP, BKJIFOYAIONIMX CHMBOJIBI THTA JPOOEH, pajnKajoB, CyMM, HWHTETPAJOB,
MIPOU3BEACHUHN, MATPUIl U PA3TUYHBIX CKOOOK WJIM COOTBETCTBYIOIINE Maphl CUMBOJIOB THUIIA KPYTJIBIX U
KBaJpaTHBIX CKOOOK. Bo MHOrmX mabioHax comepikaTcsl CIenualbHbIE MECTa, B KOTOPHIE MOXHO
BBOJIUTh TEKCT U BCTaBJIATH CUMBOJBL. B penakrope dopmyn coxmepxkutcs okoio 120 maGnoHOB,
CTPYNIMPOBAHHBIX B ManuTpbl. [11ab10HBI MOXHO BKJIAABIBATH OJIWH B APYrOoW JUIS TOCTPOCHUS
MHOTOCTYIEHYATBIX (popMyII.

Yacre IV. BecraBka 1narpamMm u oprexem.

1. JInst BCTaBKM AMArPaMMBbl HEOOXO0IMMO UCIOIb30BAaTh KOMaHIbI:
- st Bepcuun MSWord 2003 BeraBka — Pucynok — /lmarpamma.
- st Bepcuun MSWord 2010 u Beiie BeraBka - /Ilnarpamma. (cMm. pucyHok 4.1).
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Brraska guarpammel

CA  WahnoHe!

Mpadui

Kpyrosaa

NuHeluaTan

C obnacT amu

=M e Rk

ToueuHan

BumxeBan

MNoBEpXHOCTE

Konsussas

MysbIpbKOBaA

B f @ &

lNenecTroBan

Puc. 4.1

B nosiBuBIIEMCS OKHE BBIOEPHUTE THIT JHAarpaMMBbl U HaxaTh KHONKY OK.

Cpa3y mocie BCTaBKM JUarpaMMbl, aBTOMAaTMYECKH OTKpbIBaeTcs TalnMua, B KOTOPYIO
HCO6XO)II/IMO BBCCTH HYKXHBIC JAHHLIC IS €€ ITOCTPOCHUA. ITocne oxoHUaHMs BHECCHUS HCO6XOI[I/IMOI71
uH(pOpMalnH, IPOCTO 3aKPONUTE 3TO OKHO.

2. JIns BCTaBKM OPraHM3alMOHHOM cXeMbI HCIIOJIb3YIOTCSI KOMaH Ibl:
- Inst Bepcuun MSWord 2003 BeraBka — PucyHok — Oprann3ainmuonnas cxema.

- st Bepcun MSWord 2010 u Beiie BeraBka — SmartArt — Uepapxus (cM. puc. 4.2.)

| Beifop pucyHka Smarthrt

Cnmcok

Mpougece

—
Wepapxua

CeAzb B B

MaTpiua E E

Mupamuaa

NMpocroi Gnounbiil CNMCoK

PUCYHOK CnysuT ana oTobpameHna

HEMOCNEA0BATENBHEX MM
CrpyNNMPOBaHHE BROKOB MHBOPHELLM,
Mo3E0NAET CIKOHOMUTE MPOCTPEHCTED Kak
MO FOPM3OHTANK, TAK 1 MO BENTHKANM,

@ B @Bl g

Office.com

[ oc || omena
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Yacrp V. KoMmmiekcHoe ucnojib3osanue sosmoxuocreit MS Word mJig co3panus
JTOKYMEHTOB

1. JIs1g BCTaBKM CHOCOK HCMOJIb3YIUTE KOMaH/IbI:
- M Bepcuun MSWord 2003 BeraBka — Cebliika — CHOCKA.
- Mg Bepcun MSWord 2010 u Beime Cebliika - CHOCKa. (CM. pHCYHOK 5.1).

o) @90 s

AokymenTl - Microsoft Word
a

Tnaewsa  Beramka  Pasmerca CrpaMuus:

Cebinkn

Paccounxn  Peuerswpobswne  Bug  Paspab

3

l’ 3 Ynpaenenne ucrounmxamm
Ornosnenme

U3 Cruns: APA
Bcrapms
cceuny + 4 Crmcox nuTepaype: ~
Ornasnenue Cebunxit i cmcxm AwTepaTypat

E il e ‘isnaanmcuouywp("hf)
HA3 fosaenenme cocxn & aoxyment.

al HU3Y CTPi
e [eperyMepauna CHOCOK & AOKyMeHTE Esinont)

: Kak caenaTth B TEeKCTe CCbINKY Ha y4eBHUK
Ha3BaHwe NUTepaTypbl He 3Halo Kak, NoMoru

Word 2007

I 1 370 cHOCKa Ha nuTepaTypy I

Puc. 5.1.

2. 3akyIaKl — 3TO CCBUIKM JUIs Iepexojia Ha Jiroboe clioBo B JokyMmeHTe. Kaxkaoi 3aknanke
HE00X0MMO JaTh cOOCTBeHHOEe UMs. /)1 BCTaBKHM 3aKJIaJ0K HCIIONB3YHTE KOMaH/IbI:
- M Bepcun MSWord 2003 BeraBka — 3akiiaaka.

- st Bepcun MSWord 2010 u Boiie BeraBka - Ceblika - 3akiaagaka. (CM. pUCYHOK 5.2).

Kak cgenate B Bopge couinky.dock - Word

Bcraeka AuzaiiH [ET CoblakKa Paccelunkn PeueHznpoBaHne Bua ACROBAT ," ]
B D ,j‘ [& VaoBpaskenna us Unreprera 0 3 E”j % t,j B 4 fe) [ ] :.
g L_'<-> Purypoi = S hd
Crpannuel  TaBnuua Pucyrku = i Hagctpoiikn  Bugeons  Cceumkm Mpumedarne Konontutyne Tekct Cumsonel BcTpouTs
= - = - WHreprera - - h h Flash
TaGnuubl Wnnwocrpaymn

MynbTHUME... MprmedaHWA Flash ~

iy
) it Eﬂ
| Ty -
[mnepceenka 3aknagka [NepekpecTHan

CCblnKa

Cebinkm

Puc. 5.2.
3. KosionTuTya 510 mrobas nHopMarys, pa3MenieHHas B BEpXHEM WIN HIDKHEM T10JIe

CTpaHUIbI, KOTOpAsA 6y,Z[CT BHJIHA Ha KaXKIOM CTpaHUILC JOKYMCHTA I1OCJIC BCTABKH. I[J'ISI BCTaBKHU
KOJIOHTHUTYJIOB PICHOJ'H)?:YﬁTC KOMAaH/HbI:

- st Bepcun MSWord 2003 Bux — Ko1oHTHTYJIBI.

- Inst Bepcuun MSWord 2010 u Beiie BeraBka - KostoHTHTYIIBI. (CM. prcyHOK 2.1).

4. Tns BcraBk HoMepoB cTpaHUIl HCHOTIB3YHTE KOMAH/IbI:

- st Bepcuun MSWord 2003 BeraBka — Homepa cTpanui.

- st Bepcun MSWord 2010 u Beitie BeraBka — Homepa crpanunsl. (cM. pucyHok 2.1).

4. ABTOOr/1aBJIeHHeE (COepsKaHMe) ATO CChUIKM HA Ha3BaHUE Pa3/IesioB JOKYMEHTA C YKa3aHHUEM
HOMEPOB CTPAHULL.

J171s1 BCTaBKH aBTOOIJIABJIEHUSI HCIIOJB3YHTE KOMaH/IbI:
- s Bepcun MSWord 2003 BeraBka — Cebliika — OrJjiaB/jieHHE U YKa3aTeJIH.
- st Bepcuun MSWord 2010 u Boime Cebliika - OrJiaBijieHue. (CM. pucyHok 5.3).
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WH92-v@DER-8- |- owrocopmus mapua - Microsoft Word o B R
m fnasMas  Bcraska  PasMerka apaMuus | Ccenku | Pacceaku  PeuensuposaHve  Bua @
[B+ Ao6asurs Tekcr 1 [ Bcraswms konuesyio cHocky 5| [3) Ynpasnenue ucrourmkamu j a
(3 O6HosMTs TabAMLY AB Cregyiowan cHocka ~ 5V (@ Cruns: AP Fifth Edition -
Ornasnerue BerasuTs BerasuTs ., BerasuTs n
- CHOCKY CCBinky ¥ i)j Cnmncok autepatypul ~ Hassarue () 3
Bcrpoentbiii Ty Hassanua | Mpeas

AsToco6upaemoe ornasnenue 1 TR SR AN RO SR SORRCS T KORCHCS VWS P3RS E KA DS 3

MEAsl

Cozep:xaHHe
K2
3 10BOK
PyuHoe ornasnenve
O
1
B
posem 3) 3
§ AonoanuTenshbie ornasnenus c caira Office.com
E) Ornasnenme
[k yaanume ornasnenue
°
E | s
Crpanmua; 1 w315 | Yncno cnos: 1961 | <& pycckwii | |Bl8E =2 = 100% (=) } +)
M 0@ @1, | D23mpo. +| @ Knscon O cramvc... | @kaccoc.. [ RU | 0,000 @R 21:09

3ananue 2. Pabota ¢ TaGIMYHBIM ITPOLIECCOPOM

[TocTpouts Tabnuiy «®uHaHCOBasI CBOJKA 32 HENEM0». BHeCTH maHHbIE (TUIT JAHHBIX —
JICHEXKHBIN B pyOIIsiX)

OmnpenenuTh rPaHUIBI KaK B 00pasie

A | B | c | D |
| 1] dDuHaHcoBan cBogKa 3a Hegenw (Toeic. pyo.)
2
®UHAHCOBLIA
; [Hu Hepenw Hoxon Pacxon peaynLTar
4 |noHenensHuE |3 245 20p. 3628 50p.
5 |BTODHMWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4eTBepr 2125 20p. 3824 30p.
8 |nATHWMLA 3 896.60p. 3020 10p.
9 |cybbota 5420.30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpeflHee
11 [3HAYeHKe
12
13 | QDWW UHAHCOBLIA PEe3yNLTAT 3a Heleni :
Pucynok 1.
1. Breraucnuts
1.1. ®dunaHcoBbIi pe3ynbratr = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6mmit punancosslit pesynsrar = CYMM(D4:D10)

2. [Toctpouts quarpammy (JIMHEWYATOro THMA) M3MEHEHUS (DMHAHCOBBIX PE3YJIHTATOB MO
JHSM HEJZIEH C UCII0JIb30BaHUEM MacTepa nuarpaMM. [Ipyu noctpoeHnn BBEIUTE Ha3BaHUE IUArPaMMBI
M TIOAIINCH OCEH.

3. ITpoBeauTe GuapTpaluio 3HaUeHUH J0X0Aa, mpeBbimaromux 4000 p.

3aoanue2
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Ha nucre 1 3anonauth Tabnuiy (pUCYHOK 2), MPOU3BECTH PACUEThl, BHIYUCIUTH MUHUMAJIBHYIO
1 MaKCUMAaJIbHYIO CYMMY IOKYIIKH; 110 pe3yjbTaTaM pacueTa MOCTPOUTh KPYTOBYIO JUarpammy cymma
npojax. OnpenenuTs rpaHulbl Kak B o0pasie

dopmynbl UIs pacyera:
Cymma = Ilena*KonmnuecTBo;

Bcero = cymma 3HaueHuii KonoHKH «CyMma

44 AHanu3 npoaax
45
46 |Ne AaumeHoBaHny  LleHa, pyb KonuyecTeo Cymma, py0.
47 1 Tydonu g 200.00p. 150
48 2 Canoru 15 300.,00p. 60
49 3 KypTEM 15 000.00p. 25
A0 4 HOBKK 2 500 00p. 40
51 4 Iapdkl 1 250.00p. a0
2 8] JOHTEI 800.00p. 20
53 7 [lepyaTkm 1 200.00p. 120
A4 8 Bapeku 200.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKK
68 MakcumaneHaa cymma NoKymnku
59

Pucynoxk 2.

3adanue 3.

3anoaHUTh BEIOMOCTh yueTa Opaka (pUCYHOK 3), IPOU3BECTU PacueThl, BbIICIUTD

MUHUMaJIbHYIO, MAKCHMAJIbHYIO U CPEIHIOI CYMMBI Opaka, a TakyKe CpeIHUM MPOLEHT Opaka;
Omnpenenuts rpaHullbl Kak B oOpasie
[TpousBectr HuABTpPaLMIO JAHHBIX IO YCIOBHUIO MPOLEHT Opaka < 8%, MOCTPOUTH Ipaduk
OT(pUIBTPOBAHHBIX 3HAYEHUHN N3MEHEHUSI CYMMbI Opaka Mo MecsIaM.
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85

86 | BenomocTh y4eTa Gpaka

a7

Mecay ®M.0, TabenbHeli MNpoueHT Cymma Cymma

88 HOMEp bpaka 3apnnaTthl bpaka
89 |HAHeapk lMeanoB 245 10% 3 265,00p.
90 |Tegpans NeTpoe 289 8% 4 568,00p.
91 [Mapt Cuaopoe 356 5% 4 500,00p.
92 |Anpens MNaHbuyk B5T 11% 6 804,00p.
93 [Mait BacuH 568 9% B 759,00p.
94 |MoHe Gopucoea 849 12% 4 673,00p.
95 |Mwonk CopokuH 409 21% 5 677.00p.
96 |ABrycT DepopoBa 386 46% 6 836,00p.
97 |CeHtnbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpe MNuporos 4569 3% 5 789,00p.
99 |Honbpk CeeToB 239 2% 4 673,00p.
1000 ekabpk Koanoe 530 1% 6 785,00p.
101

102
103 MakcumansHan cymma bpaka
104 MuHuManeHaa cymmMa bpaka
105 CpegHAA cymma Bpaka
106 CpegHwii npoueHT Bpaka
107

Pucynox 3.

Cymma Opaxa = I[Iponent Opaka* Cymma 3apruiathl.

3adanue 4.

3anosHUTh TaOIUITY aHAJIHM3a PO, IIPOU3BECTH PACUETHI, PACUETHI, BHIACITUTH MUHUMAILHYIO
U MaKCUMaJIbHYIO MPOJaXXKH (KOJIMYECTBO U CYMMY); IPOU3BECTH (PUIBTPALIMIO 110 LIEHE,
npesbimatomieid 9000 p., TOCTPOUTH THCTOTPaMMy OT(HIBTPOBAHHBIX 3HAUEHUH N3MEHEHHSI BRIPYUKH
10 BUJaM MPOAYKIUH (pUCYHOK 4). OrnpenesnTh rpaHuLbl Kak B oOpasiie

Bcero = be3nanuunsble miaTexxu + HanuaHbie IATEXH;
Bripyuka ot npogaxu = Llena * Bceero.

133 Ananuz npoga npogykuuu dupuel "HHTepTpeia” za TeKYWHA mecal

134

o Liena (pyb.) BeanannyHble H;iuuiiiu EI,:L,FLY;:;HDT
136 rponyKuiv nnatexn (W) | nnarexm (wr.) Beero () (pyb.)
137 |PagwotensdoH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 [MyablkansHEIR UeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142 |Buneonneep 4620 104 120

143 |Ayownonneep 450 72 85

144 |DVD 120 516 247

145 Moo

146

147 | Makcumanerele npodaxu

148 | MurnumaneHele npodaxu

Pucynoxk 4.
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3adanue 5
[ToAroToBUTH TAOIUIIBI K TTEYATH:
1. B nmapamertpax cTpaHuiibl BEIOPATh «albOOMHYIO OpPUEHTAIHION;
2. BcraButh konoHTUTYIBI — Bepxuuit Homep paboTs! (cripaBa)
- Hwxanit ®ammmus (ciaesa) u Homep crpanutisl (cripaBa);
3. Pacripeniennth TaOIHIIBI U JUATPaAMMBI TIO CTPAHHIIAM.

3adanue 6.
Ha HoBOM nHcTE 3TOM e KHUIM [TOJArOTOBbTE TaOJIHUILY.
Paccunraiite HaUNCIEHHYIO 3apa00THYIO IUIATy COTPYAHUKAM Majoro MPeANpUsTHS.

Homep ®. 1. O. i[:::ynnennﬂ Crax [3apmuara |Han6aska|llpemusi E:z;ocneﬂo
n/n Ha paGoTy paGorsl ((py0.) (py6.) (pyo.) (py6.)

1 MotopoB A.A. |10.04.2013 3000

2 Yurypa O. 1. |12.06.2001 2500

3 Huckun I'. T.  |02.03.2003 2000

4 ITonosa C. A. |17.02.2015 1500

5 Ckarr O. U. 15.01.2007 1000

Hroro
1. DopMy.Jibl LISl PACYETOB:

Cmaoic pabomur (monnoe uncio net) = (Texymas mata — [lata moctymeHus Ha padory)/ 365.
PesynpTat OKpyraure a0 1eoro.

Haobaska paccunThIBaeTCs UCXO/IS U3 CIETYIOIIETO:

¢ 0, eciu Ctaxk paObOTHI MEHBIIIE S5 JIET;

e 5% ot 3aprutatsel, ecyim Ctax padotsl ot 5 1o 10 ner;

 10% ot 3apruiatsel, ecniu Ctaxx pabots! 60nbiie 10 ner.

Jia  3anonHenust cronbua Haobaska wcnonb3yite ¢yHknuio ECIJIM w3 karteropuu
«Jlornueckue».

Ilpemus = 20% ot (3apmuiara + Hagbaska).

2. Ucnons3ys pacwupennviii gunvmp, cHOpMUPYHTE CHUCOK COTPYIHHUKOB CO CTaXeM
pabotsl ot 5 10 10 7er.

3. Ucnons3ys ¢yukyuro xkamezopuu «Paboma c 6aszoii dannvixy BCUET, onpenenure
KOJMYECTBO COTPYAHUKOB, Y KOTOPbIX 3apruiara 6omsbiie 1000 py6., a ctaxx paboTsl 60bIe 5 JeT.

4. IToctpoiite o6vemmyto eucmozpammy HaYUCIECHUS 3apIUIAThI IO COTPYAHUKAM.

Yka3aHusi 10 BHINOJTHEHUIO 3a1aHMii:

1. BBoa u opopmiieHHue JaHHBIX

Co30anue H060Il 371eKMPOHHOU MADIUY b

OnexrponHas tabmuna (OT) sBnseTcs OCHOBHBIM JOKYMEHTOM, KOTOPBIM HCIOJIB3YyeTCs s
xpaHeHuss u obOpabotku mHpopmauuu. Kaxnas OT npeacrasiser co0oil NMpSIMOYrojJbHYIO CETKY,
cozepxantyto 256 cronbios u 16384 crpoku. Ilepeceuenne cronbia u cTpoku oOpasyeT siuelky -
OCHOBHOM 37ieMeHT DT 11l XpaHEeHUsl TaHHBIX.

Jlnst cozmaHust HOBOM TabuuIbl He00X0auMo: B MeHio daiin BeIOpaTh koManay Co3aaTk.

AHanmu3 xapakTepa BBOAUMOW HH(POpMAIMKM IOKa3ajd, 4YTO B SYCHKHA TaOJUIBI BBOJIUTCS
clieayromias nHpopManus:

— HaMMEHOBAaHME CTPOK U CTOJIOIOB TAaOIMIIBI (IIAIKa);
TEKCTOBast MHPOPMALIUS;
— yucnoBas HH(popmMarus;

bopmybl;
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— UWTOTOBbBIE IAHHBIE.
— Bso0 daunvix 6 mabauyy

[Ipn BBOAE naHHBIX B TAOMUIly HEOOXOIWMO BBIACIUTH CTOJOCI IMOJA €ro 3aroJlOoBKOM U
YCTaHOBUTH (opMar NaHHBIX B pexxume Dopmart HAueiikm Bkiagka Yucao. C moMouipo JaHHOU
BKJIAJIKH MOXKHO TPEJICTaBUTh JIaHHBIC B cleAyromux (opmarax: oOmmil (kak TEKCT, TaK U YMCIA);
4yuCIOBOM (Uenble W JApoOHbIE YHMCia); JEHEXKHBIN; Jara; BpeMs; JIpOOHBIA; TEKCTOBBIA;
SKCIIOHEHLIMAIBHBIN U JOMOJHUTEIIbHBIM.

JlononHUTENbHBIA (opMaT BKIIOYaeT B ceOs MOUYTOBBIE HHAEKCH M TeJIeOHHBIE HOMEpA.
[TapameTpsl KaXkJ10i KaTerOpUM MOXKHO MOCMOTPETH CIpaBa OT CIIUCKA

B uenom Tabnuia 3anoiHseTcss YUCIOBBIMU JaHHBIMHU, KOTOPbIE HEOOXOIUMO PACHOJIOXKUTH 1O
LIEHTPY SAYEEeK, JUIsl 3TOTrO: BBIACIHUTH TpeOyemble sSUeilku, BbIOpaTh B pexkume DopMaTr KOMaHIy
Adeiiku u napametrpsl BolpaBHNBaHue (TOPU30HTAIBHOE - 110 LIEHTPY, BEPTUKAIBHOE - 10 LIEHTPY).

Uro0Obl SYCHKH HE CIHMBAIUCh, HEOOXOAMMO OMPEACITUTh UM TpaHuIlbl. OmnpeneneHne TpaHull
MIPOUCXOJUT TOJBKO JUIS BBIJCJICHHON 00JacTU JTOKYMEHTa, U MOXET ObITh CIENIaHO KaK JJisi OAHOU
STYEHKHU, TaK U 71 Bcel TaOIuIbl. Beinenure BCro Ta0HITy, TOCIIE Yero MEIKHUTE Ha CTPEIIOYKY PSIOM
¢ kHonKkou I'paHuubl.

B oTkppiBIIEMCST MEHIO BBIBOJUTCS CIUCOK OBICTPBIX KOMaH, C MOMOIIBIO KOTOPBIX MOKHO
BBIOpaTh OTOOpaXKeHHE HY)KHBIX T'PAHUII BBIACNECHHOW OOJIAcTH: HIIKHEH, BEpXHEH, JIeBOH, MpaBoii,
BHEIIIHUX, BCEX W Mpouee. Tak ke 37eCh colepKaTcsi KOMaH bl Ui pUCOBAaHUS TpaHUll Bpy4Hyt0. B
caMOM HH3Yy CHHUCKa HaxoIuTcs MyHKT Jlpyrue rpaHumbl mo3BosifmOmUK Ooyiee JETanbHO 33/1aTh
HE0OXO0IMMBIC TTaPAMETPBI TPAHUIL TIEEK, KOTOPBIM MBI M BOCITOJIb3yeMCHI.

[naeHas Bcraeka PazmeTka cTpaHWLE PopmMynbl JaHHt

I=| = OB WM -

= - @8- % o
D~ 0,00

¥ Calibri -1 -
Ga- X £ 9- AN

7 ED S - A~ = 00 .0
Eydep oGMeHa h};awqb. Hucno T |
Al HW#HAR rpaHuLa
EepxHan rpaHvua D
Negan rpaHvua
Mpagaa rpaHKuua 17980
HeT rpaHuugl 2130
Bee rpaHubl 4800
BHEWHME rpaHMLE 1250
Toncran BHEWHAR FpaHKLa 3300

7

2. PaGora ¢ popmysamu. O61mue cBeleHUus1 00 MCMOJIb30BAHUU PYyHKIMIA.

Jlns mpoBeACHUsI BBIYMCIEHUH B TaOMUIAX B SYEMKM HEOOXOIUMO 3aHOCUTH (popmyibl. Bee
(dbopMyIibl HauMHAIOTCS cO 3Haka =. Jlamee A siueek, HAXOMAAIIMXCS B Pa3HbIX MeECTax TaOJUIlbI,
CIIEAYIOT aJpeca siueeK (apryMeHThl) ¥ 3HaKH apu(PMETHUECKUX ONepanui.

Jliig siueek, KOTopble HaXOAATCS MOJAPSA B OJHOM CTpOKE MM CTOJOLE, B popmyse MOryT ObITh
UCIOJIb30BaHBI U (PYHKIIUH.

®yukuusivu B Excel Ha3piBalT 3apaHee onpeneseHHble (POPMYJIbl, ¢ IOMOIIbLI0 KOTOPBIX
BBINOJIHSIIOTCS BBIYHCJICHUS] B YKA3aHHOM MOpsiAKe IO 3aJaHHbIM BeauuuHam. llpu stom
BBIYHCIICHUS] MOT'YT OBITh KaK MIPOCTBIMU, TaK U CIOKHBIMU

Jnst paboTsl ¢ pynkusamu B Excel Ha jeHTe cymiecTByeT oT/ienbHas 3akiaaka @opMyJibl, Ha
KOTOpO#1 pacrojaratorcs Bce OCHOBHbIE HHCTPYMEHTHI JUIsl paOOThI C HUMH.
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[naeHaq Bcraska PazmeTka cTpaHiLp Qopmyakl JaHHEe PeLieHsnposaHme Bug 9 @
=) -
f T Aetogmma v fib Noruuecxne « {{’ % 23 MpucsauTs unA * £ Bruioae aueiicn B j "B g
't =] F- :. . o f'.:.l [
L HepagHo nenons3osanucs LA TexcToshie * =C33aﬁu|cm1h|e A4ENKN (b' ]
Beraeute - ~ Amcnewep OkHo KoHTpOARHOMD | [apaMeTpel L;"
DYHELIO EQ} DUHAHCOBkIE ™ ﬁﬁ [laTa v Bpema ~ -ﬁy UMEH @ Co3AaTh u3 BeigeneHHoro | 7, Y8patb crpenki 'ﬂ THAYEHUA BEINUCIEHMI ™

BUEANOTEKE DYHKLMIA OnpegeneHHEe HMeHa JABMCUMOCTH QopMyA BH4HCAEHKE

Hago ormeruTs, 4To mporpamMma COAEpKHUT Oojiee IBYXCOT (PYHKIIHM, CIIOCOOHBIX OOJIETYUTH
BBITIOJTHEHUE BBIYHCIICHUH pa3nudHoi ciioxkHocTH. [Toatomy Bee dynakimu B Excel 2010 pasnenensl Ha
HECKOJIBKO KaTEeTrOpHil, IpyNIIUPYIOIIMX WX IO TUIlY pemaeMbIX 3aaad. Kakue MMEHHO 3TH 3ajayu,
CTaHOBUTCS SICHO U3 Ha3BaHuM Kareropuii: ®unancossle, Jlornueckue, TexcroBbie, MaTemMarnueckue,
Craructuueckue, AHAIUTUYECKHUE U TaK JaJiee.

BriOpaTh HEOOXOAMMYIO KAaTETOPUI0O MOKHO Ha JIeHTe B rpynne budiamorexka (pyHkumii BO
BKJIasKke @opmyJibl. [locie menyka no cTpesioyke, pacnosararomeics psjaoM ¢ KakI0M U3 KaTeropuu,
packpbIBaeTCsl CIMCOK (PYHKIMH, a MPH HABEJACHUU Kypcopa Ha JF00YI0 U3 HHUX, TOSIBJISIETCS OKHO C €€
OIMCAaHUEM.

[nasHas Bcraska PazmeTka cTpaHnubl Dopmynsl JaHHbie PeyeHznpoEaHwne
£ 8 8 @ 8 @ mj HI‘D
ABTOCYMMAE HegagHo PUHaHCOBBIE JlorMdeckne TekcToBule Jdata v Cocellkn 1 Matematudeckne  Jpyrue
i WEMONBE30EINMEE ™ - - - EpEMA ™ MaCCWELl ™ - yHKLMN ~
CYIMM IEAMOTEEE YHKLMIA
Al
CP3HAY
| CYMM{uncnoLliuncno;)
_ | B EC/N - _ J
CYMMMHPYET apryMeHThl,
ex=xzan TMNEPCCRLS
) @ [na nonyyeHna QONOAHATENBHBIX CBELEHWHA HakmuTe Knaswmwy F1.
CYET
MAKC

Hna Bepcun MS Excel 2003 cnucok BO3MOXHBIX (DYHKIUH MOXHO MOCMOTPETH B pPEKUME
BeraBka xomanga ®yHkuusi. 3HAYCHHS, KOTOpbIe (YHKIMH BO3BPAIIAIOT B KAauyeCTBE OTBETA,
Ha3bIBAIOTCS PE3yJIbTaTaAMM.

Bron ¢ynkumii, kak u Gopmys, HaYMHAETCs co 3HaKa paBeHcTBa. [locie uaetr umsa GpyHKuUH, B
Bujie ab0peBHUaTypsl U3 OONBIINX OYKB, YKa3bIBAIOIIEH Ha €€ 3HaUeHHE. 3aTeM B CKOOKaX yKa3bIBAaIOTCS
apryMeHTbl (pyHKIMHU — JaHHBIE, UCTIOJIb3YIOIIMECS IS [TOJIy4eHUs Pe3yJIbTaTa.

B kauecTBe aprymeHTa MOXXET BBICTYNaTb KOHKPETHOE YMCIIO, CaMOCTOSITENIbHAs CChUIKA Ha
SUEeHKy, 11eJ1asi CepHsl CChIJIOK Ha 3HAYEHMsI WM SUYEHKH, a Tak e Auanas3oH syeek. [Ipu 3Tom y ogHuX
(GyHKIIUI apryMEeHThI — 3TO TeKCT UJIM YUCIA, Y IPYTUX — BPEMS U IaThI.

MHorue ¢GyHKIIMM MOTYT UMETh Cpa3y HECKOJIbKO apryMeHTOB. B Takom ciryuae, KaX/Iblil U3 HUX
OTAeNsieTcs OT cleayrouero Toukoi ¢ 3amsatoid. Hampumep, dynkuus =[IPOU3BEJI(7; Al; 6; B2)
CUMTAET MPOU3BEACHNUE YETHIPEX PA3HBIX YKCEN, YKa3aHHBIX B CKOOKAxX, U COOTBETCTBEHHO COJEPKUT
4eTbIpe apryMmeHTa. [Ipu 3ToM B Hallem cilydae OJJHU apryMEHTBI yKa3aHbl SIBHO, a APYTHUE, ABISIOTCS
3HAYEHUSIMU OIPE/ICTICHHBIX SUeeK.

ApryMeHTBl MOTYT OBITh KaK KOHCTaHTaMH, Tak U ¢opmyinaMu. B cBoro ouepens 3TH hopMysibl
MOTYT COZiepKaTh Ipyrue PyHKIHUHU.

Hanmpumep, o¢yakmus =CYMM(A1:AS5; CP3HAUY(B5:B10)) cymmupyer 3HauYeHHS S4eeK
HaxoJsImuMxcs B Auanazone ot Al 1o A5, a Tak e cpeiHee 3HaU€HHE YHCeNl, pa3MELIEHHBIX B KJIeTKax
BS5, B6, B7, B8, B9 u B10.

Y HEKOTOPBIX MPOCTHIX (YHKIUI apryMEHTOB MOXKET He ObITh BOoBce. Tak, C MoMOIIbI0 (pyHKINN
=TIATA() MOXXHO MOJYYUTh TEKYIIHE BPEeMs U JIaTy, HE UCTOJIb3Yysl HUKAKUX apryMEHTOB.

OYHKIMH, SBISIONINECS apTyMEHTOM IpYroi (yHKIIMH, HA3bIBAIOTCS BIOXKEHHBIMU. B hopmynax
Microsoft Excel MO>XHO HCIIOTIB30BATh 0 CEMU YPOBHEH BIIOKEHHOCTH (DYHKITHIA.

Ilpumep. PacueT CyMMBI IO CTPOKAM.

Jlnist TOoro, yTOOBI 33/1aTh MapaMeTphl sTUeiKH, coeprKalleil CyMMy IO CTpOKaM, HE00X0AUMO:
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e BBIJEIUTH NIEPBYIO TYEHKY U3 3TOrO CTOIOLA;

e HAXAaTbh HA JINHEHKE MEHIO MUKTOIPaMMy CYMMBI;

e QaBTOMATHYECKM B IapaMeTpbl (QYHKIUM CyMMbl 3aIHCHIBAIOTCS
KOOpJMHAThl $S[Y€EK COOTBETCTBYIOIIEH CTPOKH, €CIM 3TU KOOpPAMHATHI HE
YCTPaHUBAIOT IOJIb30BATENS], UX MOKHO OTKOPPEKTHPOBATH B CTPOKE (HOPMYII.

Jnist TOrO, YTOOBI CKONUpO8amsb opmyny, Ha IPyTUE TYEHKU CTOIOIA UTOTOB HEOOXOAUMO:

e BBIJICNIUTH SYCHUKY, C (HOPMYJION;

e YCTaHOBUTb KypCOP MBIIIH B IIPABbIA HYUKHUM yroJI TYEUKHU 10 ITOTyYEHUs
B 9TOM MECTE€ YEPHOI'0 KPECTHKA, HA’KaB JIEBYIO KHOIIKY MBIIIY IIPOTAILXATH MBIIIb
BHU3 UJIM BIPAaBO Ha HEOOXOAMMOE KOJIUYECTBO SUEEK;

AHasloru4Hble ONepanyy BHIIOIHSIOTCS U A1 UTOTOBBIX AYEEK 110 CTOJI0LAM.

JIOBOJIPHO 4YacTO CIy4yaeTcs TaK, 4TO Bbl BBEIM (OPMYTy HEBEPHO HIIM IOCIE YAAICHUS
(U3MEHEHUs) COJIEPKUMOI0 OJJHOM U3 siueeK, Ha KOTOPYIO ccbuiaeTcs (hopMyiia, IPOUCXOAUT OUIMOKa B
BbIuuCIeHUsX. B Ttakom ciyuae Excel HempemenHo u3BecTHT Bac 00 3ToM. Psijom ¢ kieTkoi, rie
COJIEPKUTCS OLIMOOYHOE BhIpayKE€HHE, TIOSBUTCS BOCKJIMIIATENIBbHBIN 3HAK, B )KEJITOM poMOe.

Bo MHOTHX ciyyasix, IpUI0KEHHE HE TOJIBKO U3BECTHT BaC O HAJIMYUE OMIMOKU, HO ¥ YKaXET Ha
TO, YTO UMEHHO CJEJIaHO HE TaK.

Pacmm¢poBka ommubok B Excel:

o ##### - pe3ynbTaToOM BBINOMHEHHUS (HOPMYIBI, HCHOJB3YIOMICH 3HAYCHUS NaThl U
BPEMEHH CTaJI0 OTPULIATEIIFHOE YHCIIO WU PE3yabTaT 00pabOTKH HE YMEIIAeTCs B STUCHKE;

«#3HAY! — ucnonp3yeTcss HEIOMYCTUMBIA THUII olepaTopa WK apryMeHTa (OpMYIIbL.
OpHa 13 caMbIX paclpoCTPaHEHHBIX OIIMOOK;

«#/IEJI/0! — B popmyre ocyiecTBIsieTCs MOMBITKA JEJIEHUs] HA HOJIb;

«#UMS? — wucnonb3yemoe B (opmyne uMmsi HEKOppekTHO u Excel He Moxer ero
pacro3Hars;

«#H/J| — HeonpeneneHHble naaHHble. Yame Bcero 3Ta OmMOKAa BO3HUKAET IIPH
HENpPaBUIBHOM ONpE/IEICHNN apryMeHTa (GyHKLUY;

« #CCBIJIKA! — dopmyia coaepKuT HEJOMYCTUMYIO CChUIKY Ha sYEHKY, HalpuMmep, Ha
A4YeiKy, KoTopas OblIa yaajeHa.

¢ #UUCJIO! — pe3ynpTaTOM BBIYUCIICHUS SIBISETCS YUCTI0, KOTOPOE CIUIIKOM MaJIO WU
CIIMIIKOM BEJIMKO, 4TO OBl €ro MOXKHO OblIO ucnoib3oBate B MS Excel. /lnamazon
0TOOpakaeMbIX uKCesI JeKUT B mpomexyTke ot -10%%7 mo 1037,

«#ITYCTO! — B dopmyrne 3a1aHo mepecedeHre o0acTeil, KOTopble Ha CaMOM Jiejie He
HUMEIOT O0LINX SYEeK.

Oynkiusmu B Excel Ha3piBaloT 3apaHee omnpezeseHHble (OPMYJbl, ¢ MOMOIIBIO KOTOPBIX
BBITIOJIHSIOTCS BBIYMCIICHUS B YKa3aHHOM MOpPSAKE MO 33JaHHBIM BeluduHaM. [Ipu 3ToM BbIUMCIIEHUs
MOTYT OBITh KaK MPOCTBIMH, TaK U CIOKHBIMH

3. I'paduueckuii ananu3 nanHbIX. Cnoco0bl CO31aHUA TUATPAMM

Jl1st TOCTPOEHNUs AUarpaMMbl HEOOXOJMMO BBIJCTUTH TaOHILY.

HaxaB kHONKYy ¢ u300pakeHHeM Trpaduka, KOTopas HaXOAMTCA Ha MaHEIW HHCTPYMEHTOB
CrannapTtHas, yka3aTeiab MbILIIH IpUMeET popMy kpecTa. [lomecTus ero B rose paboyero jaucra u iepxa
HaXXaToOM KHOIKY MBIIH, paCTSIHYTh €T0 J10 NpsIMOyrojbHuKa. Ha ero mecte oTKkpoeTcs mepBblil fuanor
Macrepa nuarpamm, B koropoM EXCEL yka3biBaeT BblJe/IeHHBIN B TabIuIe MHTEpBAN siueek. B aTom
T10JI€ MOKHO MPOU3BECTH HEOOXOAUMBIE UCTIPABICHHUS.

HlenknyB Mpimbio Ha kHonke LITAI™, Mactep npearaer BoIOpaTh THUI Oyayliei JuarpaMmsl.
Bribepute 0oauH U3 TUIOB JAMarpaMM W LIEIKHUTE HAa HEM MbIIbI0. 3ateM, HaxaB KHonky IIIAT,
nepeianTe K CIeayroleMy AUalory, rie yKa3aHbl pa3HOBHUIHOCTH BBIOPAHHOTO THIIA JAMArpaMMBbI.
Brinenute HeoOXOAUMBII ¢ TOMOIILIO MBIIIIH.

3areM cHoBa HaxkxmuTe KHONKY LITAT" u EXCEL B nosie IIpumep nuarpaMMbl IpoAEMOHCTPUPYET
BHEUIHUI BUJ JUarpamMmbl.

Ecnn nony4yeHHBbIN pe3ysbTaT Bac HE yCTPaUBAET, MOKHO BEPHYTHCS K MPEABIAYIIEMY JUAIOTY,
HaxkaB KHonKy [ITAT'<.
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B nocnegnem nuamore Mactepa nuarpamMm ONpeAessiiOTCS HAa3BaHMSL OCEM M 3arojioBKa BCeEul
IuarpamMmbl. 3aTéM Ha)KMHUTE KHOIIKY 3AKOHYHMTB U AuarpamMma MOsIBUTCS Ha dKpaHe.

ITanens uHcTpymMeHTOB Anarpamma

JluarpaMmbl MOKHO CO3/1aBaTh HE TOJBKO C Nomollplo MacTtepa guarpaMm. AHaJOTMYHOIO
pe3ynbrara, Jaxe 0osee ObICTPO, MOKHO JOOUTHCS ¢ IOMOIIbIO MMaHEIH UHCTPYMEHTOB Jlnarpamma.
[Tanenp BK/IIOYAETCS C MOMOILBIO KOMaH bl MeHIO Bua - IlaHes I HHCTPYMEHTOB.

BeiaenuTe naHHble M HAXKMUTE Ha MAHEJIM HHCTPYMEHTOB KHOIKY, OTKPBIBAOILYIO CIIUCOK THUIIOB
auarpamM. BeiOpaB TuI aumarpamMmsbl, ¢ IIOMOLIbIO COOTBETCTBYIOIIEH KHOIKH 3amyckaite Mactep,
BBITIOJTHSIONTUHN JAJIbHEHUIITYIO padoTy.

PenaxkrupoBanue nuarpaMmmbl

BbIJIEJIEHUE IMATPAMM

Eciu BBl XOTHUTE OTpENAaKTUPOBATH AMATPAMMY, IBAXKAbl ILIEIKHUTE HAa HEW MBIIIBIO, WIH
BbIOepHTEe KOMaHAy MeHIo IIpaBka pexxum O0beKT. B pe3ynbprate BOKpYr BHEAPEHHON auarpaMMbl
MIOSIBUTCS cepasi IITPUXOBAsk paMKa.

OJIEMEHTBI IUAT'PAMMBI

B EXCEL MOXHO OTHEIbHO pPENAKTUPOBATh pa3IMYHble KOMIIOHEHTHl Juarpamm, HO
MPEABAPUTENIBHO HYXHO BBIICIUTHh MX C IOMOIIBIO MBIIIM WIA KJIABUILI YIPABICHHUS KypCOPOM.
Hanpuwmep, BeienuTe och Y, MIENKHYB Ha HEHl MbIIBI0. B pe3ynbraTe KOHIBI OCH OyIyT MOMEYEHBI
JBYMSI KBaJPAaTUKAMU.

[Ipu sxenaHuKM MOXHO BBIJEIUTH BCIO IMAarpaMMy LIEJIMKOM, WIIM TOJIBKO €€ 00JaCTh IIOCTPOEHUs
(KoOpAMHATHBIE OCH U TOCTPOCHHBIC JaH-HBbIEC), WU KAXAYI0 OCh B OTACIBbHOCTH; TaKXKE MOMXHO
OTIENFHO PEeNAaKTUPOBATh CTOJOLBI JAaHHBIX TUArpaM-Mbl, 3aT0JIOBOK, JIETEHAY, 0003HAYEeHUsI OCcel U
T.J.

PEJAKTHUPOBAHUE JUAT'PAMMBI

[Tocne Toro, Kak BBLAETIJIM JUarpammy, ABaKIbl IIEIKHYB JIEBOH KHOIKOM MBIIIH, BHIOPATh
pexxum Popmat win JlaHHbIE 1S peJaKTUPOBAaHUS 3JIEMEHTOB TaOJIULIbI.

N3MEHEHUE OBJIACTU [IOCTPOEHUA IMATPAMMBI

BoiaenuB 005acTh OCTPOEHMS MArpaMMbl, MOSBUTCSA cepasl LITPUXOBAs paMKa BOKPYT HeEe.
Tenepp MOXHO TEpeIBUHYTH 3Ty 00JACTh C MOMOINBIO MbImU. [lo mepumeTpy pamMKu HaxoIATCs
TeMHble KBaJpaTbl. CXBaTUB MBIIIbIO W IE€PETACKUBAs WX, MOKHO HU3MEHUTh pa3Mep oOjacTu
IIOCTPOCHHSI.

JIETEHJJA

Jlerensia oToOpa)xkaeT NPUHAAICKHOCTh CEpUU JIAHHBIX K OMPEIETICHHOM rpyme, 00beUHIET UX
I10 OTpesieIeHHOMY MpU3HaKy. Jlerenaa coaepKuT Ty IpyIILy 3aroJIOBKOB TaOIHIIbl, KOTOpas HE BXOAUT
B caMy AuarpaMmy. Jlis BKIIFOUEHUS JIETE€H bl B JUarpaMmy B ITAaHEIH UHCTPYMEHTOB UMEETCS KHOIIKA
Jlerenaa.

TEKCT B IMATPAMMAX

[Ipn co3znanum auarpamMm HMCIOJB3YETCS JBa BHMJla TEKCTA: CBSI3aHHBIM (3ar0JOBKH 3JEMEHTOB
JUarpamMmbl) ¥ CBOOOTHBIN (BBOAMMBIN IPOU3BOIHHO)

CBSI3AHHBIN TEKCT. CBsi3aHHBII TeKCT B HArPAMMAX OTJIMYACTCS TEM, UTO €My OTBOJUTCS
OIpeJIeIEeHHOE MECTO U pouib. OOIIMIi 3aroI0BOK, Ha3BaHUS OCEH, TEKCT JIETeH/ Ibl - BCE 3TO OTHOCHUTCS
K OIpe/IeJIeHHBIM AJIeMEeHTaM Juarpammbl. Eciy B mponecce co3iaHus [uarpaMMbl Bbl HE BCTaBHIIN
3arojOBOK MJIM Ha3BaHMUs ocei, BblOepuTe KoMaHay MeHio BeraBka pexum Ha3panume, u B
MOSIBUBLIEMCSI TUAJIOTe IEIKHUTE MBIIIbIO HAPOTUB HEOOXOIMMBIX HAa3BaHUU.

CBOBOJIHBIM TEKCT. CBOGORHBII TEKCT MOXKHO NPOCTO HabpaTh B CTpOKe 0OpaGOTKH
(cnmeaute 3a Tem, 4TOOBI B quarpamMme He ObLT BBIJIETEH HU OJUH JJIEMEHT, MHAuY€ TEKCT CTAaHET €ro
3arojoBkoM). HaOpaHHBI TEKCT MOSIBISETCS B CEpeAMHE AMarpamMMmbl. 3aTeM HaKMHUTE KHOIKY
CBOBOJIHBIII TEKCT (c u300pakeHHEM HCIHCAHHOTO JHCTAa OyMaru). BCTAaBICHHBI TEKCT
3aKJII0YAETCs B PaMKY, C TIOMOIIIBIO KOTOPOil €ro MOKHO IlepeMeniaTh o 00JIACTH OCTPOCHHUS, a TAKKE
MEHSATh ero pasmep. OJTHUM U3 ONMHMCAHHBIX BbIIIE CIOCOOOB MOKHO BBI3BaTh JMAJIOT, MO3BOJISIOIIMMA
WU3MEHUTh MIPUQT, BUJ, BHIPABHUBAHUE U T.[. MaJeHbKHI CEKpeT: €CiAM Bbl XOTHTE, YTOOBI Balll
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CBOOOJTHBIN TEKCT HE WMEJ I0J] COOOM IBETHOW OCHOBBI, 3aKPBIBAIOIICH PACHOJIOKEHHYIO O] HUM
4acTh AMarpamMMsl, Beioepute Bo Bkiaake B/ npo3paunyio 3akpacky 006J1acTu TEKCTa.

JIMHUUN CETKMU. I'paduk Oynet OGoJiee HATJISIHBIM, €CIM BbI IPOBEACTE HA HEM JIMHUM CETKH.
Jis sToro Beibepute B MeHIO BeraBka xomanay Cerka. B nmanenu JluarpaMma Takxke CYIIECTBYET
KHOIIKA, O3BOJISIFOLIAs BKJIFOYATh U BBIKJIFOYATh TOPU3OHTAJIBHBIC TUHUU CETKH.

OCH. C nomouipro koMaHabsl MeHIO BeraBka pexum OcHm MOXHO BKIKOYATh M BBIKJIHOYATH
n300pakeHue oceil TuarpaMMel.

PUCYHKU B KAUECTBE CTOJIBLIOB

Ecnu tpebyercst HeMHOTO pa3HO00pa3uTh rpaduK, MOKHO HCIOIb30BaTh PUCYHKH, CO3/IaHHbIE B
npyroii mporpamme cpeasl WINDOWS (nanpumep, B Paintbrush nnu CorelDraw). [l aToro pucynok
WIM CUMBOJI ¢ momoulbio komanasl KonupoBath nepeHocutcs B Oydep oOmeHna. 3ateM BOWIUTE B
EXCEL u Bblienute cTOI0LbI, KOTOPbIE HY)KHO 3allOJIHUTh pUcyHKOM. HakoHel, BbIOepuTe KOMaHAy
MeHio IIpaBka - BceraButh wim Haxmute koMOuHanmioo kinaBumn Ctrl+V. Kaprtuaka oxaxercs
BCTPOCHHOW B Juarpammy.

BUJIbI JUATPAMM

OBBEMHBIE JIMATPAMMBI. O6bvemHble auarpaMmbl, Kak IpaBuio, Oojiee HarsiAHBI U
BBIPA3UTENbHBI, HO MOTYT BO3HHKHYTb CJIOXHOCTH B Cilydae, Korja Oosiee BBICOKHE KOJOHKH Ha
IIepe/IHEM IJIaHE 3aKphIBAtOT 00Jiee HU3KKUE Ha 3aHEM. DTO MOKHO MCIPABUTh, BBIJICIHUB TUarpaMMy U
BbIOpaB KomMaHay MeHio @opmat - O0beMHbIe THCTOrPAMMBI, U B MOSBUBILIEMCS 1UAJIOTe BHIOPATH
BkJaIKy [lopsigok psoB, BEIOpaTh Tpyny 0oJjiee HU3KUX KOJIOHOK M HAXKaTh KHONKY CMeCTUTh BHU3.

JIMHEUYATAS JANATPAMMA. OTOT TN AWarpamMMm XOpOII JJii CpPaBHEHUS OTACIbHBIX
3HaueHui. OTHAKO H300paKaeT PsAJl JAHHBIX ¢ HEOOIBIIUMHU UCKAKCHHSIMH.

JIEHTOYHAS TUATPAMMA. I1o3BonsieT n300pa3uTh TEHACHIINIO U3MEHECHHUSI PSIIOB IAHHBIX,
HO CJIO’KHA JUIsl BOCTIPUSATHS, TaK KaK TPEX MEPHOCTH JIEHT 3aTPYIHSAET OLIEHKY CKOPOCTH BO3pacTaHUs
1 yOBbIBaHUS psifia JAaHHBIX.

JMATPAMMA -"topt”. Ha Hell oAMHOYHBIN psAJT TaHHBIX MPEACTABIAETCS 0OBEMHBIM CEKTOPOM
uminHapa. PekoMmenayercss 0003Ha4aTh BEJIMYUHY J10JIEH TPOLEHTaMH.

I[NIOCKOCTHBIE IMATPAMMBI

I'PA®UK - psinbl JaHHBIX Ha HEM IPEICTABIIAIOTCS B BUJIE TOUYEK, PACIOIATAIOIINXCS HA JINHUH.
[To3BossieT XOpoI1I0 OTPa3UTh TEHACHIIMIO PSAJOB JaHHBIX (CKa)keM, K POCTY WJIM K YMEHBIIECHHUIO).

PAJIAP. Psanpl naHHbIX MPEACTABIEHBI IYYKOM JIydeH, pacXOJAIIMXcs U3 OAHOM Touku. Kaxknon
KAaTEeropuu JIaHHBIX COOTBETCTBYET OIPEAEICHHBIN JTyY.

KOJIBLIEBAS nuarpaMma - psj JaHHBIX M300pa)kaeTcsi B BUJE KOJIbLA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM HHOMY 3HaYEHHUIO.

4. duabTpanus 1anHbIx. Pabora co cnuckamm.

ABtomietp B Excel mo3Bossier ocTtaBUTh Ha JKpaHE TOJbKO Ty HWH(OpMaIno, KOTopas
Heo0Xoauma.

E ABTOOyMLIE ﬂ(— ]"j

@] JanonHuTs -
war L COpTHROBKA  HaiTi i
o LIHACTATE ™ | g HARTE ™ | BE0ENHTE
23 4| CopmwpoBka oT A a0 R
5| CopmmposraoTAas 4 =
5 T J :'I:'Il'h‘.llﬂ.'l.'l‘ﬂ:l :.'::'II"I_HIJ it :‘
= DvaeTp
BuneTp (Cirl=Shift+ L)
|"'l'|'|""|. 2215 -TII'IT"!'IIlI.'II il I.'II'"I""III‘I-\. AYysee,
rl"ll.l lT-'.'.'Il"‘.III."-I BENOYEHS, JOCTATOUHD WenK -'|:.'r. :Ill.-.'l_l =

saronosEe cronfya, YyTabel BebpETE $HUARTR AAA STOro CTOABLLS,

ﬂ AR NoAYSEHAR AOMONHHTE MM OLEgEH WA HascsaTe nasmmy F1,

31ech Mbl BUAUM OCHOBHBIE (YHKUMHU (DUIBTpaIMM, PaAcIONIOKEHHBbIE Ha BKiaake «[J1aBHaAS».
Takke MOXHO B3IUIIHYTh Ha BKIAAKy «/laHHBIE», TZle HaM NpeMIoKaT pPA3BEPHYTHI BapHAHT
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yrnpasieHus punbTparueii. YToOb! ymopsa0unTh JaHHBIE HEOOX0IUMO BEIOPATh TPEOyeMbli JUana3oH
sA4yeek, MO0, KaKk BapHaHT, IPOCTO MIOMETUTh BEPXHIOIO sSTYeiKy HeoOxoaumoro croabua. Ilocne atoro
HEOOXOJMMO Ha)XaTh KHOMOYKY «®DWIBTp», MOCIE Yero crpaBa B siUCHKE MOSBHUTCS KHOIIOYKA C
HEOOJBIION CTPEIOYKOM, yKa3bIBatoe BHU3. [Ipy HaXKaTUX Ha CTPENIKY OTKPBIBACTCS MEHIO (PHIIBTPa

#J LopTAasoEEs Oor VLA AT R HOND € FLE R WA i Oy

ﬂ_l CoETrp OBl OF b Edbanihd Lol K bbbl 2 e 0Ly

COPTADDECE N0 BTy ¥
BATIn Ee e fmanToe k paEHs
l'ﬂ- HE QAR
o [Boimerermn =oe] 4 fiaapiLe
< 10 BOnllH HEW BARHES...
w L1
=K Eitmiad ..
- LI Eleri e BAH [REHD
o L4
A 15 RO
# 1% Oepatse LD
= LT
frni@e cpeaperrn
v 14 -
= Hu=# dgtiiio
i [ul'd I | CiTaEHg | Hi<1panians wiil $ertnip ..

—

[Tpu BBIOOpE YMCITOBOTO (BHIIBTPA MOYKHO YCTAHOBUTH HEOOXOMMBIE YCIIOBHS.

[ |
ITonnzoRaTe TRCKHH ARTOPHABTP z E
MoEazaTe TOMSKED TE CTPOEH, 3HAYEHHA KOTOpEE::

Cknmaa 3
PEBHD vl 10 B
©u Oum

M v

JHak sompoca " obozHasaeT 0aHH RoboA 3HaEK
3Har " 000ZHE4EET NOCNEA0BSTENEHOCTE NHOOLIX 3HAK0E

l QK _i[ QTHMEHS |

Pacmmmpenublii puabTP MO3BOISET YCTAHOBUTDH YCIOBHUS 0TOOpA cpa3y sl HECKOIbKHUX
CTOIOIIOB TaOIUIIEI.
IIpumep — Kak HCMONB30BATh paciiupeHHbId GubTp B Excel:
1. Cozmanum Tabmuily ¢ ycloBHsIMH OTOOpa. JlJis 3TOro KOMUpyeM 3arojiOBKH
MCXOJHOTO CITUCKA M BCTaBIIsieM BhIlIe. B Tabnnyke ¢ KpUTepUsIMU 17151 GUIBTPAIIMKA OCTABIIsSIEM
JIOCTATOYHOE KOJTMYECTBO CTPOK TUTIOC ITyCTast CTPOKA, OTICIISIONIAs OT HCXOTHOW TaOJIUIIBI.
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A B 5 D E F G
1 Nen/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-BD |CTDHMDETI: Marazun |PeanH
2
3 CTpokn ana oTobpaMeHWA Pe3ynbTaTa NPUMEHEHHA PAclUMpeHHoro GUbLTpa
4
5
]
7 MNeon/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervox
8 1|Toeap 1 Sp. 126500 632 500p. [Nel Mockea
9 2|Toeap 2 7p. 345760 2420 320p.(Mod PasaHb
2. Hactpoum napamerps! punbTpanmu s oT00pa CTpOK co 3HaueHueM «MOoCKBa»

(B COOTBETCTBYIOIIUI CTONOEI] TAOIUYKH C YCIOBUSAMHU BHOCUM = «<=MOCKBa»). AKTUBU3UPYEM
mo0yro s4eiiky B ucxonHoi tabnuue. Ilepexonum Ha Briaaky «Jlanueie» - «CopTHpoBKa U
GubTp» - «/lOMOIHUTETBHOY.

JaHHEe PeueHzMpoBEaHKWe Bra Pazpat

i OYNCTUTB == =

: = =8

U MPpUMEHWTE NOETOPHD EEF bl

DUABTP ¥ Tekct no ¥aan
12 DononHWTENEHD cTonBuaM ayéaun
JPTUPOEKE W PUIETP PaBoTa C gar

AononHUTENBHO

F | 3agaHwe cnoxHbIX yONOBWA 0TEOPA 3aMUCER
A HaBopa pesynLTaToE 3anpoca.
|Maraau A s P

3. 3amonHsieM mapamerpsl (QuiabTpanuu. VCXomHBIM aMana3oH — Tabiuna c
UCXOJHBIMU JaHHBIMH. CCBUIKM MOSBIISIOTCS aBTOMAaTUYECKH, T.K. Obljla aKTUBHA OJ{HA U3 AYEEK.

Jlnana3oH ycinoBuil — TabJIMYKa C YCIIOBUEM.
PacwupeHHBd dunsTp |

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

|:| ToNeKO YHHKANBHEIE 3aMMo
4. BbIXoauM U3 MEHIO pacIIMpeHHOro (pUiIbTpa, Haxas kHonky OK.
n/n |HE|HMEHDBE|HHE |L|,EHE| |I{Dn-E.D |DrnHMD=:Th |Maraauu |P‘ErHD-H |

=
=3

=MocKBa

Ne nfn |Haumenosanme [Llewa |Kon-so |Crommocte |Marasuu PervoH
1|Toeap 1 Sp. 126500 632 500p.|Nol Mockea
4|Toeap 4 4p. J00000( 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
&|Toeap 8 65p. 379400 24 661 000p. [MNo2 MockBa

14|Toeap 14 20p. 57600( 1152000p.[Mol MockBa

B ncxomHoit Tabnuie ocTaauchk TOJIBKO CTPOKH, coziepkaine 3HaueHne «MockBay. UToObI

OTMEHHTD (PMIIBTPALINIO, HY’)KHO HaXaTh KHONKY «O4YUCTUTH» B pazfene «COpTUPOBKA U PUIBTPY.
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5. IloaAroToBKa K Me4yaT
J1J1s MOATOTOBKH K MeYaTH HEOOXOIMMO OMPEICTUTh MapaMeTphl CTPAHUIIBIL.

MapameTpbl cTpaHuLbl m

lCTparmua I MNonga I KonoHTUTynbI l Muct l

Br10paTs opreHTaLNI0 CTPAHUIIBI C TOMOIILI0 BKiIaaku CTpaHua.

lapameTpbl CTPaHMLUpI

Mana || FOnaHTHTY bl || NMuer |

CpHEHTALMA
[
L=,
KHH¥HaA anehoMHanA
Ouowen [A] ©s
MacwTat CEOHCTEA. ..

e o
{(®) yeraHoeuTe: | 100 % | 9% 0T HATYPANEHOR BEMMUMHE

() pasMecTHTE He fiones Yem Ha: ETFI. E LWHPHHY H IZT|:I. B BEICOTY

Pazvep GyMaru; |F'.4 w |

KaqecTeo NeqaTh: |Bb.||:|:||<|:|e > |

Homep I'IEI:IBDﬁ CTpaHHUEL

[ Ik, ][ CTHEHA ]

BcraButh HOMEpa CTpaHHuIll C TIOMOUIbIO BKIIAAKH KOJ’IOHTI/ITyJ'lbI.

X

MapameTphl CTpaHML kI .

| CrpaHvua 1 MNona

13112013 1 Knuralxisx
BepxHuit KONOHTITYN:

s : e
]13.11.2013; 1; Krural.xlsx v

[ CO3AaT BEPXHUI KONOHTUTYA,.. ] I CO3AaTb HOKHIN KONOHTUTYA...

HUAG$41 KONOHTUTYN:

]{(Her) v

[] PazHile KONOHTUTYNE! ANA YETHED M HEUSTHLLC CTRaHMY
[:I QcobbE KONOHTUTYN ANA NEPEOH CTPaHMUE!

U3MEHATL MacLTat BMBCTE C AQKYMEHTOM

BLIPOEBHATE OTHOCUTENEHO NONENt CTPRSHMLLE!

CBOMCTEA. .

| o« || omesa |
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[lepen TemM Kak aKTMBHM3HPOBATH MPOLECC NEUATH, PEKOMEHIYyeTcsl yOenuThCs, 4To Ha Oymare
Tabmuna OyaeT BBIINIAAETh UMEHHO TaK, Kak HyXHO. s atoro ciexyer B MeHio ®aiisl BbIOpaTh
komanny Ileyars. B oxne [leuars, pazaeneHHOM Ha IBE€ 4acTH, CIEBA MOKHO YBUIETh BCE HACTPOMKH,
HEOO0XOAMMBIE JJIsl [1€4aTH, a B NMPABOM YACTH OKHA - IIPEJBAPUTENIbHBIA MPOCMOTP TaOJIUIIBI, T.€.
YBHJIETh, KaK 9TO Oy/IET BBITIAACTh Ha Oymare.

3ansTue 4. lHpopMamoHHbIE TEXHOJIOTUH, CUCTEMBI U 0a3bI JAHHBIX (2 4.)

Bonpocsr 1uist 06cyxienus:

1. HMudopmarmoHHbIe TEXHOJIOTHH, IBOJIONMS, Kiaccupukamnus. MTHPOpMaIMOHHBIE CUCTEMBI,
cocraB, G yHKIIMOHATIbHBIE U 00ECIIEUNBAIONINE TIOJICUCTEMBI.

2. baser pmanweix (BJ). Mogenu mpencraBieHus JaHHBIX. Mepapxudeckas, ceTeBas U
pendauuoHHble Mojenu aaHHbX. Cucrema ympasienus bJl, HazHadeHwe M OCHOBHbIE (DYHKIUU.
Knaccudukanus u cocraB CYB/I.

3. IIpoextupoBanue bJI.

3ananue:

Ilocmanoeka 3aoauu.

B 6a3e gannbix MockoBckoii ropojackoit renedonnoit cetu (MI'TC) peructpupyroT U yUUTHIBAIOT
MEX1YTOpOJHbIE Pa3roBOPbI ADOHEHTOB (I10JIb30BATENIEH) CETH 110 ABTOMATUYECKON CBSI3U. PazroBopsl
MPEIOCTaBIAIOT B KpeauT. Omiaty mpou3BOJSAT MO CUETa, BHICHIIAEMBIM a0OHEHTaM C HEKOTOPOMH
MEPUONYHOCTHIO (HampuMmep, pa3 B Mecsil). CTOMMOCTh pa3roBOpa 3aBUCUT OT BBI3BIBAEMOI'O TOPO/Ia,
JUIUTEIHLHOCTH Pa3roBopa B MUHYTAX U TOTO, SIBIISIETCS JTU HOMEP TesiehoHa TUYHBIM WIIA TIPUHAJICKUT
OpraHU3alMH.

Ilocmpoenue cxemwl OanHHBbIX.

Hcexons u3 ycnoBus 3a1a4du, IPEeAIaracTcs CIECyOMUNA FeHEPAIBbHBIN CIIMCOK IIOJICH:

o Howmep 3akaza;
Homep meneghona;
Damunus UO;
Aopec;
Jluunsiii/opeanuzayus;
Koo (copooa),
Cmoumocmsb 1 mun (pazeo6opa ¢ TaHHBIM TOPOJIOM);
Jnumenvnocms paszosopa;
o Jlama.

Onpeodenenue munos noeil.

Homep 3axaza — TN cueT4uK, T.K. TpeOyeTCs] YHUKAIBHBIM HOMED ISl KaXA0TO Tene(OHHOTOo
3BoHKa. Homep menegona, @amunusa HO, Adpec — TeKCTOBBIN TuIll (HoMep TesnedoHa OyneT BBOAUTHCS
kak 000-00-00). Jluunwlit/opeanuzayuss — JOTUYECKHIA THI, T.K. JOCTATOYHO JBYX 3HAYEHUH (ma —
JTUYHBIMA, HET — opranuzamus). Koo (uenoe uwmcno), Cmoumocmv [ mun (HEUENIOE YHCIO),
JnumenvHocms pazeosopa (11 ynodcTBa TOXKE IeJI0€ YUCII0) — YUCTIOBOM THUIL. [Jama — TN AaTa/BpeMs.

Pacnpedenenue noneii no maonuyam.

[Ipn oObenuHEHNH BCeX STUX MMOJIeH B OJHY TaOIHUIly BO3HUKHET HEIeNecOOOpas3HbIil MOBTOP
cnenyromeid nHpopManuu:

- IPU KQKJOM 3BOHKE B OMpEENICHHBIN TOpo OyJIeT MOBTOPATHCS MH(GOPMAIUSI O CTOMMOCTH 1
MUHYTBI Pa3roBOpa;

- IPU KQKJOM 3BOHKE C HEKOTOpOro TenedoHa OyAeT MOBTOPIAThCS MHGOPMAIUS O BIAAETbIE —
(bamunus, aapec, THIHBIA/OpTaHU3aIHs.

Takum oOpazom, cienyer chopMUpOBATH TPU TAOIHIIBL:

1) CrnpaBounas Tabmuna «Cnpasounuk abonenmos MI'TC» ¢ monasimu:
o Homep menegpona;
o Damunus u.o.;

0O O O O O O O
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o) Aopec;
¢ Juunviii/opeanuzayus;
2) CnpaBounas Tabimna «Cnpagounuk ko008 u mapugoe» ¢ MOJISIMH:
o Koo,
o) Cmoumocmo 1 mumn;
3) OmnepanuonHas Tabnuua «Pecucmpayus Mexncoy2opoOHbIX Nepe2o8oposd

C IMOJIsIMU

o Howmep 3akaza;

o Homep meneghona;

o Koo,

o JnumenvHocms paseosopa;
o) Hama.

Buvioenenue knrouesvix noneii.

s rabnunsl «Cnpagounux abonenmos MI'TCy» — Homep meneghona; niis Tabmuibl «Cnpagourux
K0006 u mapugos» — Koo; nns tadbmuubl «Pecucmpayus mexncoyeopoonsix nepe2osoposy — Homep
3axaza. MOXHO OTMETHThb, YTO B JaHHOW 3aave KIIOUEBBIC IOl OKA3aIUCh EIMHCTBCHHBIMU
HEMOBTOPSIOUIMMIUCS MOJISIMUA B CBOMX TabnuIax. 3HAUeHUs BCEX OCTaJbHBIX MOJIEH MOTYT COBIAAATh
JUISL Pa3JIMYHbIX 3aMUCEN.

Onpeodenenue ceazeil medxcoy madauyamu.

1o nonto Homep menegpona n3 Tadbmuupl «Pecucmpayusi Mexncoy2opoOHbIX NePe208opos8» MOKHO
MOCMOTpPETh HHPopMaIio 06 aboHeHTte B Tabnune «Cnpagounux abonenmos MI'TCy, T.e. 3TH TaOIUILIbI
cBs3aHbl 10 nossiM Homep menepona n Homep meneghona. B nannoit 3ajaue mosisi CBSA3M Ha3BaHBI
OJIMHAKOBO JIJIs1 YA0OCTBA.

[To monro Koo n3 tabmuisl «Pecucmpayus mexcoyeopoOHbiX nepe2ogopos MOKHO MOCMOTPETh
MH(OPMALIHIO O CTOUMOCTH Pa3roBOPOB C TOpPoJoM B Tabmiuie «Cnpagounux ko0os u mapughoe», T.e.
9TH TAaOJHIIBI CBSA3aHBKI 110 MOJIsIM Koo 1 Koo.

Tun o0eux CBsA3eH — «OAUH-KO-MHOTHM». B chpaBOYHBIX TaOJIMIIaX KOHKPETHBIM Homep
mene@ona N KOHKPETHBI K00 MOXKET BCTPETUTHCS HE O0Jiee 0JTHOTO pa3a, T.K. 3TO CIPABOYHUK. A B
OMEpalMoHHON  Tabmuue  «Pecucmpayus — MedxHcOyeOpoOHbIX — Nepe208opos»  MOXKET  ObITb
3apETHCTPUPOBAHO HHU OJIHOTO, OJIMH MJIM HECKOJIbKO 3BOHKOB C TOTO WJIM MHOTO Telie)OHA, B TOT WU
uHOM ropoa. OneparmoHHas Tabiuia 37ech T04epHssi, 00€ CIPaBOUHBIX — POJIUTEIHCKUE.

Yka3aHus 1o BbINOJHEHHIO 3aJaHNM

1. Co30ams 6a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access mynkt HoBasi 6a3a nannbix OK.

OTtkpeIBaeTcst quanoropoe okHo Maiiji HOBOM 0a3bl JaAHHBIX.

B none Ums ¢aiiaa ykaxure ums ¢aitia 6a3bl fTaHHbIX (HanpuMmep, Bamy gamunmio). Haxmure
kHonky Co3aaTh.

2. Cozoamb mabdauyy «Cnpasounuk avonenmoe» MI'TCy.

[Ipu cozmanum UM OTKPHITUM 0a3bl JaHHBIX OTKPBIBAETCSA OKHO ba3a naHHBIX.

Co3garp Tabauny B CYBJ/l ACCESS MOKHO HECKOJBLKMMH Pa3jJIM4YHbIMH crnocodamu. B
JAHHOM CJIyuyae PeKOMEHJyeTcsl HCIOJIb30BATh TAaKOe CPeICTBO pPa3padoTKu 00beKTOB 0a3bl
NAHHBIX KAK KOHCMPYKMOop.

B okne ba3a nanHbix BbIOepuTe CoO31aHME, B NMOSBHUBIIEMCH OKHE BbIOEpHTE NMYHKT
Co3nanue TabuuIbl B pexxuMe KoHCTpykTopa. OTKpbIBaeTcst okHO Tabmuma 1.
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-lo/x
MmA nong | TvmgaHHer | OnHCaHHE |«
B Homep Tenedonal TeKCToBEI
PamHnua Mo TeKCTOBEIR
_ |#apec TerCTOBEIA
| MuHEsA MorHuECkriA MHYHBIA - A8, ORFEHHEALKA - HET.
— hd|
CEOMCTES NOnA
Oblme MoACTaHOEKS I
PazmMep nonA =]
PopMaT Nona
Macka eenaa 0004-003-00
MNoankce
FHAYEHHE MO YMOMH3HHHD
T ———— MMA NOnA MOXET COCTOATE M3
g y—” &4 3HAKOE C y4eTOoM npoﬁenoBL
ANA CNPaEKH NO HMEHSM NoNeR
ObAzaTensHoE none Het HawMATe Knasmwy F1.
MyCTEIE CTROKH Aa
WHAEKCHPOBaHHOE Nang Aa {CoENaAEHHA HE A0MYCKaHTCA)
Caatre FoHHRoA Aa
Pexim IME HeT roHTpona
Pexmm npeanoseqiid IME - Her
CHApT-TEMH

Benure B sueiiky cronbia Ums moJist umst ieporo noiist Homep menegona. B saeiike ctondma
Tun gaHHBIX OCTaBbTE BBIBOJSALICECS MO yMOJYaHUIO 3HaueHHEe TekcToBbId. 3anaiiTe 3HAYEHUS
CBOMCTB I0JIS, CIIMCOK KOTOPBIX BBIBOJUTCS B HUXKHEW yacTu okHa. Ha Bkiiagke OOmme B sueiike
Macka BBojaa Ha6epute 000-00-00.

Beeaute ums Broporo nonst @avunus MO, Tun nanubix — TekcTOBBIM.

Beeaute ums tperbero nois Aopec, Tun nanHbixX — TeKCTOBBII.

Benute ums yerBeptoro noist Jluuwusiti. B sueiike ctonbna Tunm JaHHBIX HAXMUTE KHOIKY
PacKphITUSl CIIUCKAa U BbIOepuTe TUN HaHHBbIX Jlormueckuii. 3HaueHue cBoiicTBa MopMar moJisi —
Ja/Het (BoiOupaercst Ha BkiIaake O0uiue 13 BHIMAAAIONIETO cucka). B suelike cronbma Onucanue
Habepure Jluynulii — 0a, opeaHuzayus — Hem.

Ompenenure KItoueBoe moJie (B HaHHOW Tabiuile UM siBisiercs nosie Homep menegona). s
ATOr0 HAXKMUTE TPaBYI0 KHOMKY MBIIIM HAa CTpoke molisi Homep menegpona v BBHIOEPUTE MYHKT
KiaroueBoe moJie. Mnu BeiGepute B MeHio IIpaBka — KioyeBoe mosie. CieBa OT MMEHHU MOJIA

MOSIBUTCSI 3HAYOK KJTFOYa .

Jlist coxpaHeHHsl CTpYKTYphl Tabnuilsl BeiOepuTe B MeHi0 Maiia—>Coxpanuts. B okHe auanora
Coxpanenne BBequTe UM TaOIUIBI «Cnpasounux abonenmos MI'TC» u Haxxmute kHOonKy OK. Wnm
MO>KHO TNPOCTO 3aKkpbITh OKHO Tadauma 1 ykaszareneMm MbIIIM, HAKaThb B OKHE JUaliora COXPaHEHMS
kHonky Jla, BBecTH ums Tabuuiel M Haxath kHonky OK.

Jl1st BBOJIa TAHHBIX B TAONHUILY TIEPEHINTE B pedrcum mabauysl. ITO MOKHO CACTATh HECKOIBKUMH
cnoco6amu. JIBax/pl IIETKHUTE JIEBOM KHONKOW MBIIIM Ha Ha3BaHUM Tabmuubl «Cnpagounuk
abonenmos MI'TC»», nnb0 ocTaBbTE yKa3aTeab Ha3BaHUE TaOIULbI U HAKMHUTE HAa KHONIKY OTKPBITH ,
1100 HAXKMUTE MPaBYIO KHOMNKY MBIIIM HAa Ha3BaHUM TaOJIUIBI U BeIOepuTe MyHKT OTKpPBITH. Tenepb
MOJKHO BBOJIUTH JIaHHBIE B TAOIHILY.

ITpu HE0OXOAMMOCTH MOYKHO M3MEHUTh CTPYKTYPY OTKPBITOM Tabmuipbl. J{is aToro nepenaure
00paTHO B pedicum KOHCMPYKMOpd, BHECUTE U3MEHEHHsI U COXpaHuTe UX. B peoxcum xoncmpyxmopa
MOKHO TepeiiTH, MOCTaBUB yKa3aTeldb Ha Ha3BaHue TaOmuIbl, kHomkod Kouerpykrop wumm npu
MTOMOIIIM TIPABOM KHOTIKM MBI 1 TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlns mepeMeIeHusl 1o 3alucsiM U HOJSM B pedcume mabauybl UCTIONb3YIOT KOMaHIy MEHIO
Mpaska — Mepeiitn, kmapum T u 4, Page Up n Page Down , a Takke BEPTHKANBHYIO TOJIOCY
MPOKPYTKU M KHOIKH IEPEX0/ia B HUKHEM JIEBOM YIITy OKHA TaOJIMIIbIL.
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Beeaute nmamHble M 3akpoiTte TaOmmiy. s 3TOro MOXHO BBIOpaTh B MEHIO ITYHKT
®@ajiin - 3aKpbITH, JINOO MPOCTO 3aKPHITH OKHO TAOIUIIBI IIPH MIOMOIIU MBIIIIH.

[ Cnpasouynvk aboHenTos MITC : Tabnyya

Homep tenedoda | @amunua MO Anpec | TTH4HEIR
| [111-259-95 CmupHoe AE. yn.MoroguHckan, o.4, ke.7
| [273-35-14 MpocTakoe W@ | ynlexoTwHuee, 0.1, ke.d6
| [444-85-7k Fpenoea O, yn.CTyneHyeckan, 445, ke 78
| |555-00-57 [aepunoea WA yn @notckan, 023, ke 123
| |565-00-99 BabywekmHa J1.MN. | yn. CyaocTpontensHan, g.12 O
| [388-44-77 Kotoe E.T. yN.CynocTponTeneHad, .6 O
| |BH5-08-77 Bapanoe P.J1. yn.CyaocTpoMTentHaA, 0.1 O
¢ [999-99-99 Cevpupoea PO yn Yocaveea, ,u,.3f1| O
#*

=10l x|

Sankce: Hl 4 || gk |H|F*| Hz &

3. Coz0amp maoauuy «Cnpagounuk Kko0oe u mapugoe».
B pestcume koncmpykmopa coznaiire Tadauuny ¢ NoJasMu:
Koo (Tun nannsix — YncnoBoi, Ha BKiaaake OOmue okHa CBOWCTB MoJisi B ssueiike Pa3mep mosst
BbIOepuTe J[TMHHOE 11e710¢);
Cmoumocmy 1 mun (Tun qaHHbIX — JleHeKHbII).
Cneaaiite noJie Koo kiw4eBbIM.

B Tabnwyal : Tabnaua o ] B34
l1Ma nona | THN AaHHBL | DNKCaHHE | "

EHKoal Yucnosod

_|CronmocTe 1 MyH YHCnoBoH

— =

CEOFCTES NONA

DBLLME

Pazmep nona
PopMat nona

MoACTaHOEKS I
AnNHHHOE Lenoe

YHMCno ABCATHYHEIX 3HAKOE  ABTO

Macka EEOAA
MaanHce

SHAYEHHE MO ¥MOTHaHHHD ]

YENOBME HE 3HAYEHHE
CooBweHke of owkdke

DE6AZETENEHOE NONE HeT

MHABKCHPOBAHHOE Nane
CMapT-TErK

fa (CoEN3AEHHA HE ADMYCKAHITCA)

MMA NONA MOMET COCTOATE M3
64 3HAKOE C Y4eToM NROGEnoE.
AN CNREBK MO HMEHAM NONeH

HaMHTE KnagHwy F1,

Coxpanute Tabnuiy nog umeHeM «Cnpasounux k0008 u mapugos». Otkpoiite «Cnpasounux
K0008 u mapugoe» B pedcume madiuysbl U BBEAUTE TaHHBIC. 3aKPOUTE TAOJIHILY.
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E Cnpaeounvk K008 W TapydoE : Tabnvua

CTOMMOCTE 1 MHH

JanHck: HI 4 II 10k |H|H9| =z 10

4. Coz0amp maoauuy «Pecucmpayus mexicoy2opooHbIX nEpezo6oposy.

B pestcume koncmpykmopa cozpaiire Tadauuny ¢ HoJasIMu:

Howmep 3axaza (Tun nanabix — CUeT4YnK);

Homep menegpona (Tun nannbix — TekcToBbI, Ha BKiIaake O01IMe OKHA CBOICTB MOJIS B siUCHKe
Macka BBojaa nadepure 000-00-00);

Koo (Tun nanubix — UnciioBoii, B siuciike Pa3mep mous Beidepute JJiMHHOE 1€10€);

Jnumenvnocme paseosopa (Tun nanHbIx — YmciaoBoii, B siuciike Pa3smep mossi BeiOepute
JITMHHOE 1eJ10e);

Jama (Tun nanawbix — Jdara/Bpemsi, B siuciike @opmart nous Beioepute Kparkuii ¢opmat
JAAThI).

Caenaiite mone Homep 3akaza KIIOUEBBIM. 3aKpONTE OKHO M COXPAHUTE CTPYKTYPY TaOJIHIIBI 1O
Ha3zBaHUEM «Pecucmpayus mexrcoy2opoOHbIX Nepeco8opPosH.

=10l x|
MmMa nong | THN A8HHEIX | CINHCaHHE | -
% |Homep sakaza CHETYHE
__|Homep TenedoHa TekcToBbIH
_ |Koa Yrcnosor
_ | AmMTensHoCTE pasroEopa | HHCnoEoR
M| AaTa JaTalepema
_ [
CEOHCTES Nona
OfiwKe MNoAcTaHoEKa I
WOPHAT NONs KpaTkHii chopmat Aathi] A
Macka sEoaa
MoanKce
3HAYEHHE MO YMONHaHHH
YCNOEHE HE SHAUEHHE DORMAT BRIEDAS SHAYEHHA
CooBlleHre of owmMbike CEIFIRIEE IobaF) BT
CTAHASPTHEIN OPMAT MAK
OBAzaTENEHOE NONe Het CO3ASATE HOBEF. Ana
IMHAEKCHPOESHHDE NONe Het CMpaBkH No hopMaTan
Pexgim IME HeT koHTRpONA HEsMHTe KNagmury F1,
Pexgim npegnomeHmi IME HeTt
CHApT-TErH

5. Yemanoseumo ceazu mexncoy maoauyamu.

Haxwmure kHonky CxeMa JaHHBIX HAa IMaHeJ UHCTPYMEHTOB WJIH BhIOepuTe B MeHI0 PadoTa
¢ 0a3oi JannbIx—CxeMa JaHHBIX.
OtkpsiBaercs okHO Cxema JaHHBIX 1 OKHO nuanora Jlo6asiienune Tadaunbl. Ecnu okHO auanora
JoGaBiienue TadaMIbI HE BBIBOIUTCS (ITOCKOJIBKY, Hanep, y)K€ UMEETCS COXPAHCHHBIM MakKeT
=

CXCMbI )IaHHBIX), HaXMHUTC KHOIIKY OTOﬁpa3I/ITb Taﬁ.]'ll/llly Ha MaHCJIM UHCTPYMCHTOB.
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=
-
HobGaeneHve Tabnuubl i |
Tabnuuel I3a|‘|p0tbl | TafinHubl H 3anpack |

d

JaKpeITE

CnpaBoyHHE. aBoHeHTos MITC
CRPaB0HHHE KOAOE M TapHbos

-

K| 1

HoGaBbTe Tabmuubl: «Cnpasounux abonenmog MITCy», «Pecucmpayus mexHcoy20pOOHbIX
nepecosopoe» N «Cnpagounux k0008 u mapugoe» B okHo Cxema JaHHBIX (YCTAHOBUTE yKa3aTellb HA
MMEHU Ta0uulbl U HaxMuTe KHONKY Jlo6aBuTh ). 3akpoiite okHO nuanora Jlo6aB/jienne TadauIbl —
HaXMHUTE KHOMKY 3akpbiTh. B okHe CxemMa JaHHBIX MEPEHECUTE C MOMOIIBIO0 MBI 1one Homep
meneghora U3 OHON TaOaUIEI HA TToie Homep meneghona npyroit TaOIUIBL.

-0l
=

Howmep TenchoHa

Aapec
TTHHHEIA

Hokiep TenedoHa
Koa
ANHTENEHOCTE PASMOBOpa

aTa
A

Koa,
CTOMMOCTE 1 MKHH

KIS ' 4

[TosButcs oxkHO HM3menenume cBsizeil. IlocraBbTe ranouky HampoTuB nyHKTa OOecmedeHue
LeJIOCTHOCTH JAHHBIX. TUI CBSI3U aBTOMaTHYECKH ONPEAEIUTCS KaK «0JAMH-KO-MHOrum». Haxmure
kHonky Co3aaTh.

Taﬁnn Al3anpac: CEAZaHHaA TEIEJ'IH A/ 3anpoc:

ICI‘IpaBDHHHK &BOHEHT! ;lPEFHCTpaLLHﬂ memﬂ.yropcj

OTHMEHE
Horep TenedoHa = [Horep TenetaoHa - —I
— OBBEAHHEHME, ., |

b
Hogae. |
¥ CfecnedeHHe WENOCTHOCTH AaHHEX — |

I- KaCKaAHOE OOHOENEHHE CEASAHHELX NONEH

l_ KACKaAHOE YW ASNEHKE CEASSHHEX sanucef

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

[Ipu BBIOpanHO# omiuu OOecnevenue uegocTHocTu AaHHbIX CYDBJ[ ACCESS HE MO3BOIHT
PETHCTPUPOBATH 3BOHKH ISl HECYIIECTBYIOIINX B 0a3e TeJIe(OHHBIX HOMEPOB HIIH B HECYIIIECTBYIONTHE
B 6a3e ropoza. T.e. mpu BBOJIE 3amucu B Ta0IUIly «Peaucmpayus mexcoy20pooHbiX nepe208oposy» 0yneT
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npoBepAThest nolie Homep menegpona Ha COBMANEHHE C KaKUM-TMOO moiem Homep menegpona wn3
Tabmuibl «Cnpagounux abonenmos MI'TCy.

AHAIIOTUYHO CO3JIAiTe CBS3h MEKIY MOJSIMHU K00 U3 Tabiuibl «Peaucmpayus mMexncoyeopoOHbIX
nepe2osopoe» u Koo n3 Tabnunsl «Cnpagounux Ko0o8 u mapugos.

B :Euema AdHHbIX ;[glﬁl

4
Homep Tenedoqa

Aapec
TIHHHBIF Horep saxasa
Horep TenedoHa

Kog,

ANHTENEHOCTE PasroBOpa

pora

Koa
CTOMMOCTE 1 MKH

|| vy

B cnyuae Heo0X0IMMOCTH U3MEHEHHSI YKE CO3JAHHOM CBSA3H MOYKHO IIEIKHYTh MBIIIBIO MO JINHUU
CBSI3M (JIMHUS CTaHET TOJICTO) U BhIOpaTh B MeHIO CBsi3u — U3mMenuTs cBs3b. [Ipu HeoOxoqumocTu
YIAIUTh CBSA3b BBIOCPUTE JIMHHUIO CBSI3M M HakMuTe kiaBuinry Delete wim npaByro KHOIKY MBIIIN |
IIYHKT YAQJMTh.

3aKOHYMB CO3/IaHHE CBS3EH, 3aKpoiiTe OKHO nuanora CxemMa JaHHBIX U HAKMUTE B MIOSBUBIIEMCS
OKHE JIMajiora CoOXpaHeHus: KHONKy Jla.

6. Cozoamo popmy 014 6600a OAHHDBIX.

B oxne 6a3pl gannbix Co3nanue BbiOepute 3HauoKk — Jlpyrue ¢opmbr (Mactep ¢dopm).
Bribepure Tabmuiy «Pecucmpayusi mexcoyeopoOHbIX nepe2osopos», Ha OCHOBE KOTOpOW Tpedyercs
co3aath (popMmy, WM OTKPOUTE ee B JI0O00M pexkume. HaxkMuTe KHONKY PacKpBITHUS CIIHCKA PSAJIOM C

kHonko HoBbIi 00BeKT Ha TaHeTu MHCTPYMEHTOB W BHIOEpUTE 3JEeMEHT ABTO(OpPMA WU
KOoMaHy MeHI0 BeraBka — ABTodopma.

3akpoiite U coxpanutre ¢opmy. B okHe muanora CoxpaHeHHMe CiIeyeT BBECTH UMs (HOpPMBI
«Pezucmpayus medxncoyeopoouvix nepecosoposy» u Haxatb kHonky OK. 3axpoiite popmy.

7. Beecmu oannvie 6 maoauuy npu nomouiu gopmol.

B oknHe 0a3bl gaHHBIX BblOepure 3Ha4oK Dopmbl. OTkpoiite Qopmy «Pecucmpayus
MedHcOy20poOHbIX nepe208oposy. s 3Toro BeiOepUTe UM POPMBI U HAXKMUTE KHONIKY OTKpPBITH.

OnHoBpeMeHHO (popma 0ToOpaXkaeT Ha FKpaHe JaHHbIC, OTHOCAIINECS TOJIbKO K OAHOM 3anucu. B
JIEBOM HMKHEM YTJIy OKHa (POPMBI UMEIOTCS SJIEMEHTHI YIIpaBJIEHUS A o] z »nlrsfns s
(creBa HampaBo):

- IEPEUTH K IIEPBOU 3aIUCH,

- IEPEUTH K MPEBbIIYIIEH 3aI1CH,

- HOMED TEKYILEH 3alHCH,

- IEPENTH K CIIEIYIOIIEH 3aMiCH,

- IEPEUTH K MOCIIEIHEN 3aIUCH,

- 100aBUTH HOBYIO 3aMHCh B KOHEI[ TAOJIUIIHI,

- o011ee KOJIMYECTBO 3aMUCEH.

C ucnonp3oBanueM GopMbl BBEIUTE JaHHbIE B TAOIHILY.

loix]
— "

HomMep TenethoHa |e73-33-14

Koa gz20

ANMTENEHOCTE pasrosol 10
Aata I 17.03.2007|
Janmck: Hl 1 ” 1k |H |HE| Mz 9
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ITo oxonwanmu BBOJA 3akpointe Gopmy. B okHe 06a3pl maHHBIX BBIOEpUTE 3HAUYOK TadauIbI.
Ortxkpoiite Tabmuiy «Pecucmpayus mexncoy20poOHbIX nepe208opos» B pedcume madauysvl. Y 0eIUTECH,
YTO TaOJIMIIA 3aI0JIHEHA JAHHBIMH, U 3aKpOHTe ee.

1ol
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 112733314 820 100 17.03.2007
- 2 444-35-76 820 5 17.03.2007
- 3 444-839-76 336 30 18.03.2007
- 4 273-33-14 862 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
| 7 444-89-76 862 4 18.03.2007
- 8 444-59-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* (CueTYmEK) 0 0

Sankck: MI 9 > rr#|w=a

[Tocne HaNMOXKEHUS YCIOBUS Yel0CMHOCU OaHHbIX B CBSI3aHHOE TToJIe Homep meneghona TabMuLIbI
«Pezucmpayus mexHcoy20poOHbIX Nepe2osopos» MOXKHO BBOJUTH TOJBKO T€ 3HAYEHUS, KOTOpbIE
umeroTcs B mose Homep meneghona tabmuubl «Cnpasounux abonenmos MI'TCy» (aHATOTHYHO IS TIOJIS
Koo tabauubl «Cnpasounuk kooos u mapughoe» v noinst Koa tadbmuusl «Pezucmpayus mexcoy2opooHvix
nepe2o8oposy).

[Tone Homep 3axaza (Tun nmoast — CH4eT4YHK) He docmynHo AJs BBOJQ, T.K. OHO 3aIlOJIHSCTCS
aBTOMATHYECKH HA €IMHUILY OOJIbIIE MPEIBIIYIIETO 3HAYCHNUS.

8. Bviopams 360nKu ¢ 00H020 HOMepa menegdona.

B oxne ba3a nanubIx BeiOepuTe 3Ha40K Co31anue - 3anpockl B KOHCTPYKTOpe.

OTKpbIBa€TCS OKHO 3aMpoca B pexcume KOHCmpyKkmopa U OKHO auasora JlodaB/ieHue Ta0IMIbI.
Jlo6aBbTe B 3ampoc Tabnuiy «Pecucmpayusi mexicoy2opoOoHbIX nepe2o6oposy. Jljis 3TOro yCTaHOBHUTE
yKazaTelb Ha UM Tabmuubl «Pecucmpayus medxncoy20poOHbIX Nepe2ogoposy W HaKMUTE
KHONIKY /l00aBUTh U KHONKY 3aKpbITh.

Aobasnenve Tabnuubl 21X
Tafnmue |Banp0ct.| I TahnMuel M 3anpock! |

SaKpEITE

4

CnpasodHiK a0oHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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1=
a
Cnucok noned j
HoWep 3aKa3a |_/
Homep TenedoHa
Koa
JNMTENEHOCTE PasroE0pa
fata
BEnaHk zanpoca
-
<] | LIJ
Mone: =
biMA TabnMue! —
COpTHPOEKA:
BriB0a Ha 3kpaH: O O O O

YcnosHe oThopa:
M

4 |

Job6aBbTe MoJs TA0IUIBI B 3aMpPOC, MepeMelas UX HMeHA ¢ MOMOIILI0 MBIIIM U3 CHUCKA
nosneil B 0naHK 3anpoca. BoldepuTe HMsI NMEePBOro MOJsI B CRUCKe NoJiell W TIePeHeCUuTe ero
NMOMOIILI0 MbIIIK B CTPOKY [lone énanka 3anpoca wau BbidepuTe 1O0Jie B PacKpbIBalOLIeMCs
cnucke B siueiike [loye U Tak najee Bee moJist.

Omnpenenure ycinoBue oToopa. Beidepute B ctpoke Y cjioBHe 0TOOPA STUCHKY B CTOIOIIE OIS, ISt
KOTOPOTO 3aJiaeTcsl yclioBre. BBenuTe BeipakeHue sl ycioBus otoopa. Hanpumep, Habepute HOMEp
tenedona 4448976 B nmone Homep meneghona u HaxxmMuTe Kiiapumry Enter.

=! Janpocl : 3anpoc Ha BLIGOPKY iy ] |

-

ANHTENEHOCTE PasroBOpa
Aata

-

Y
JaTi—

Mone: |Homep sakasa Haorep TenedoHa Koa ANHTENEHOCTE pas!

WIMA TABNMUE:
COpTHROBKA:
BbIEDA Ha 3KpaH:
Yrnoewe oTaopa:

PerncTpauna mema

PErHcTpauHa mema

PErncTpaumHa mems

PerncTpaura mema

Pery—

"4443975"

(Al 4N bl
| | »

Nwmena, He comeprkaiue CrieluaibHBIX CHMBOJIOB, MOXXHO BBOJUTH 0€3 MPSMBIX KaBbIueK — ' .
[Ipsimble KaBBIYKK OYAYT H00ABICHBI A8MOMAmMu4ecKku.

3akpoiiTe 3ampoc, COXpaHUB €ro 1moj Ha3BaHueM «/Ipumep 3anpoca Ha 6vlOOpKY». BeiomHUTE
3ampoc. [1yst 5Toro B okHe 0a3bl JAHHBIX BRIOEPUTE 3HAUOK 3aNPOCHI U ABAK/IBI HAKMUTE JIEBYIO KHOTIKY
MBIIIN Ha Ha3BaHUM CO3JaHHOTO 3ampoca. BTopoif croco0 BBIMOTHUTE 3alpoC: YCTAHOBUTE YKa3aTelb
Ha Ha3BaHME 3ampoca U HAKMUTE KHONKY OTKPBITh. TpeTuit cnocod BBIMOIHUTE 3aMpOC: YCTAHOBUTE
yKa3aTellb Ha Ha3BaHHE 3aMpoca, HAKMHUTE TMPABYIO KHOMKY MBIIIM U BbIOepUTE MYHKT OTKPBITH B
KOHTEKCTHOM MEHIO.

Pesynbrar BeIMOTHEHUS 3ampoca — ATO TaOJHIIA, TOJII KOTOPOH ObUIM yKa3aHbI MPU CO3/IaHUU
3ampoca, COACPKUMOE KOTOpPOW OrpaHMUYEHO IMpH MOMOIIM YCIOBHS 3ampoca. B 3ampoce «/lpumep

3anpoca Ha 6vbI00pKY» OTOOpaXeHa WH(POPMAIMA TOJNBKO O 3BOHKaX C YKa3aHHOTO B YCIOBHUH
Tese()OHHOTO HOMeEpa.
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= Mpvmep 3anpoca Ha BoIGopKY : 3aNpoc Ha BoIGOPKY

Homep zakaza | Homep Tenedona | Kog | OnurencHocTe pazroeocpa Hata
2 444-89-76 17.03.2007
3 444-89-76 18.03.2007
7 444-85-76 18.03.2007
8 444-89-76 19.03.2007
(CyeTynE)

Janmce: Iil‘” 5 rlbllb*l Wz 5

9. Boiopams 3601Ku, y0osnemeopaouiue yciosuio.

AHaJOTMYHO CO3/IaliTe ellle HECKOJIBKO 3alpocoB Mo Tadnuie «Pecucmpayus mexncoy20pooHblx
nepe2o8oposy.

«3anpoc no 3adannou Ooamey: 0TOOpaTh MHPOPMAIMIO O 3BOHKAX, CAelIaHHBbIX 18-ro mapra
2007 roma. s aToro B nosie /Jlama BBenute Y ciaoBue oréopa =#18.03.07#.

«3anpoc no 3a0annomy nepuody epemenuy: 0ToopaTh HHPOPMAIIUIO O 3BOHKAX, CEJIaHHBIX C 18-
ro mapta 2007 r. o 21-e mapra 2007 r. {ns sToro B nosne [ama BBenute YcjaoBue ordéopa Between
#18.03.07# And #21.03.07#.

«3anpoc no 3adannoil orumenbHocmuy»: 0TO0paTh HHPOPMAIMIO O 3BOHKAX C JITTUTEIHHOCTHIO
pasroBopa MeHbIlle ceMu MUHYT. Jljig sToro B moine /[riumenvHocms pazeosopa BBEAUTE Y CI0BHE
otdopa <7.

10. Co30anue 3anpoca c napamempom.

[Ipy TmpocMoTpe pasroBOPOB, COCTOSBIIUXCS C PA3IMYHBIX HOMEPOB Tene(oHOB, HET
HEOOXOIMMOCTH KaXJIblii pa3 H3MEHSATh 3anpoc M BBOOUTH Homep menegona B peoicume
koncmpykmopa. [Iponiecc n3mMeHeHus: Y CJIOBHS 0TOOPAa MOKHO aBTOMATHU3UPOBATh ITYTEM CO3AHUS
3anpoca ¢ napamempamu.

CoznaiiTe HOBBIN 3aPOC B pexkUMe KOHCTpyKTOpa. JlobaBeTe B 3ampoc Tabnuiy «Pecucmpayus
MedHCOY20pOOHbIX Nepe208oposy. J1o6aBbTe Bee MOt TAOIULIBI B 3aIIPOC.

BBenute B siueiiky B cTpoke YcjioBue oTdopa mnons Homep menegpona ycioBue, comepikaiiee
wabnon napamempa, WMEIOUIMH BHJ KBaJApPaTHBIX CKOOOK C COJAEp)KAIIMMCA B HHX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep meneghonal.

= Janpoc 1 : 3anpoc Ha BblbopKy - |El|l|
-

*

Homep 3axaza

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

o o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

LAMA Taﬁ]‘ll“ll.lbl: PEI’HETDBLI,HSI MEN I, PEI’HCTD&LI,I‘ISI MEXAYTOpOAHE PBI’HCTDBLLHF! MEX PBI’HCTDBLLHF! SN d

COpTHROBKS!

BrIE0A Ha 3KpaH:
Y¥cnoexe oTBopa: [BseanTe Homep Tenedonall

MK hd
| »

3akpoiite 3ammpoc, COXpaHUB €ro Mo HazBaHUeM «/Ipumep 3anpoca ¢ napamempomy. BeImorHuTe
3anpoc. BBeneHHBIN TEKCT mpuriamieHusi OyJeT BbIBEIEH KaK MOIMKHCH TOJs, B KOTOPOE BBOIMTCS
nmapamerp 3amnpoca. Beeaute 3HaueHue napamerpa. Hampumep, Homep Tennedona 4448976 u Haxmute
kHonky OK.
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BeEaHTE HOMED TenedoHa

[+448976]

o4 I CITMEHA |

11. Co30anue 3anpoca c 6b14UCIAEMBIM NOJIEM.

Tpebyercss BBIUUCIUTH CTOMMOCTb KaKIOro pasroBopa. Jlias sToro mnoHamoOutcs rmoie
Jnumenvnocms paszeoéopa W3 TAONMUUBL «Pecucmpayus mexncoy2opoOHbIX nepe208oposy W TOoJe
Cmoumocms I mun u3 Tadbnuusl «CnpagoyHuk k0006 u mapughoey». Ix mponsBesieHuE U €CTh CTOUMOCTh
IUISL KaXKJI0TO TeJIe(hOHHOTO pa3roBopa.

CozpaiiTe HOBBIH 3ampoc B pexxume KOHCTpyKTopa. [loGaBbTe B 3ampoc Tabnuisl «Pecucmpayus
MeAHCOY20POOHBIX nepe208opos» U «CnpagouHux ko008 u mapughoey.

JloGaBbTe moss B OJ1aHK 3arpoca myTeM rnepenoca nojeit Homep menegpona, Koo, /[numenvrnocmo
pazeosopa, /lama W3 cnucka noneti TabMULbl «Pecucmpayus mexcoyeopooHsix nepecosoposy B OaHK
3anpoca.

B crpoke Ilone  oOnanxka  3ampoca  wabepute  Cmoumocmsv:  [[numenvhocmo
pazeosopal *[Cmoumocmov 1 mun]. Cmoumocms: — UMs 8biuucisgemozo nois. B pescume mabnuyst ono
CTaHOBHTCS 3ar0JIOBKOM CTOJIONIA.

3aKpoiTe U COXpaHMUTE 3ampoc Moj HazBaHUeM «Cmoumocmos MeicOy20pOOHbIX Nepec08opPOsH.
BemomauTe 3anpoc. [lone Cmoumocms HE CyIIeCTBYeT HH B OJHOUM M3 TaOJUIl, HO MPUCYTCTBYET H
BBIUHCIICHO MO 33/1aHHOI opMmyJie B 3ampoce.

= CTOMMOCTE MEMCA YT OpOAHEIX NEPErOEOPOE ;| ZANPOC HA BEIDOPKY
Homep Tenedona | Kog | OnMTenEHOCTE pazroeopa Hata CTOMMOCTE
444-89-76 336 30/ 18.03.2007 &7 8
444-89-76 336 2| 19.03.2007 386
| |995-90-87 413 7| 18.03.2007 2289

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 oh2 B 18.03.2007 11,58
| |£73-33-14 352 3| 18.03.2007 .74
| [444-89-78 352 4 18.03.2007 .72

3anHCk: I<| 1 || mn_k |b| |HE| W3 10

Bce Ha3BaHus mojieil 0a3bl JAaHHBIX CJICOAYET Ha6I/IpaTI) 6 mo4YHocmu mak Jice, KaKk OHH ObLIH
3alaHbl IIpHU CO3JaHUN Ta6J'II/II_I. 3HaueHUE UMECT U perucTp, 1 KOJIMICCTBO Hp06eJ'IOB.
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= Janpocl : 3anpoc Ha EbIDopKY - |EI|5|

#
Homep zaxaza
Howmep TenatioHa CTDHMDETb 1 MMH

Koa
ANHTENEHOCTE pasroEopa
Aata

e O

Mone: (Home  |Koa Amte | Aata CToMMoCTh: [ nHTenbHOCTE pasrosopa FCToMmocTe 1 man]] =

Wma Tabnnuet: | Perm Permc Permc Permc o
COpTHROBKA!
BbIBOA Ha 3kpaH:

¥onoewe oTbopa:
-
4| | »

HIH:

Ecnu mpu BBIYMCICHHH CTOMMOCTH Ka)XIOTO Pa3roBOpa YYHUTHIBATH PA3IMYHBIA Tapud s
JIUYHOTO U CIIY’KeOHOTro TeJe(OHOB U CUUTATh MUHYTY pa3roBopa co CiIyxeOHoro B 3 pasa Jopoxke, TO
3a1poc ¢ BbIUUCISIEMBIM NIoJIeM Crmoumocms ClIeyeT CO3/1aBaTh TakK:

- cO371aTh HOBBI 3aIIPOC B pedicume KOHCmpyKmopa,

- 100aBUTH B 3aIPOC BCE TPH TAOJIHUIIHI,

- MIOMECTUTH B OJ1aHK 3amnpoca nosst Homep meneghona, Koo, /[numenvrnocmo pazeosopa, /lama,

- B maToM ctonbie crpoku Ilosie HaOpars 6e3 mpoGenoB: Croumocthb: HIf ([JImunbrii|=/1a;
[AimTeabHocTh pasroopal*[CroumMocts 1 muH|; [JdumuTenbHocTh paszroBopal*[Croumocts 1
MuH]|*3).

1f — 510 ¢hynkyus. OHa BO3BpaIaeT 0HO U3 ABYX 3HAYCHHUH, B 3aBUCIMOCTH OT HCTHHHOCTH WITH
JIO)KHOCTH ycioBus (Tak ke, kak pynkuus ECJIU B Microsoft Excel). Crpykrypa ¢ynkuuu 1T Toxe
ananornyHa ctpykrype ynkuuu ECJIN: (ycnoBue; 3Ha4eHHE €CIIM UCTUHA; 3HAYCHUE €CIIU JIOXKB).

12. Co3oanue uzeeuienuii 06 onname ycaye MI'TC.

B okne ba3a nanubix BeiOepute Co3naHue 3Ha4ok MacTep 0TYeTOB.

B oxne Co3nanue ot4yeroB B crucke Tabdaunbl/3anpocsl BbiOepuTe NYHKT [abauya:
Cnpasounux abonenmos MI'TC. Ilepemecture nons Homep menegona, @amunus 1O, Aopec, Jluunviii

M3 MO0JIA CIIMCKa I[OCTyl'[HBIe MOJIdA B I10JIC CIIMCKa BblﬁpaHHbIe mMoJId C IIOMOIIIBIO KHOIIKH

ED3A3HME OTHYETOEB

BelBepHTe NONA ANA 0THETA.

%/ || JonycrasTeA BeIBop HECKONBKHX TaBnHL, MK 3aNpocos,

TaBnHUE H Sanpock!

|Ta6nnu.a: CrpaBoYHKE aBoHeHTos MITC =]

JocTynHBIE NONA: BelBpaHHEIE Nana:

PamMunuA Mo
Aapec
MHYHEIF

Pl ol

OTHEHA | = Hasan | fanes = | [oTosn |

Packpoiite crucok Tabéauubl/3anmpockl u  BbIOepUTEe NYHKT 3anpoc: Cmoumocmo
MeAHCOY20POOHBIX NEPeLOBOPO8.
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CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

AocTynHele NonA: BelGpaHHeE nona:
> Homep TenedoHa
Prammnma MO
ARMTENEHOCTE pasrOEOpa o I Anpec
fata

CTOMMOCTE ;I
=<

OTHEHA | = nEEE | fanee = | FoToso |

[Tepemecture monsa Koo, /[numenvHocmsv paszeosopa,
JocTynHble 10Jis B 110Je cucka BolOpanHble moJis.

CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

JOCTyYNHEIE NONA: BelGpaHHeE nona:

Homep TenedoHa
Prammnma MO
Anpec

NHHHEIR

Koa
AMMTENEHOCTE PAsrOE0pa
Aata

N
=<
|

OTHEHA | = nEEE | fanee = | FoToso

Haxxmure kHonky Jlanee.

BEIGEpHTE BHA NPEACTSENEHHA
AEHHEX !

Homep TenedoHa, damunua MO, Aapec,
MkHHEF

Koa, AMHTEneHOCTE pasrosopa, Jata,
CTOMMOCTE

- CTOMMOCTE ME#AYTOPOAHED: NEF

_9| EBrIBECTH AONONHMTENEHEIE
CEEAEHHA

OTHEHA | < Hazaa fanes = [oTosn

Haxxmute kHonky lasee.

Jlama, Cmoumocmv W3 TONS CIIMCKa



57

CozpaHYE OTHETOE

A003BNTE YROBHK MY NMHPOBKH?

Homep Tenedona, damanua MO, Aapec,
MH<HEIF

Moa, AnMTensHoCTE pasrosopa, fMata,
CTOHMOCTE

DaAMHnHA MO
Aapec _l
NMHHEIR =
Koa

ANHTENEHOCTE pasroBopa & |

fata
CTOMMOCTE

YpoEEHE

=]

[FEyOMHECERSE, .. | OTHEHA | < Hazaa | fanee = | FoToso

Haxxmute kHonky lasee.

ED3A3HME OTHYETOEB

BbIGEpHTE NOPAADK CORTHROEKH M BEIMMCIEHHA, BLINDAHASMEIE ANA SaNHCEH,

AonyCKasTCA COPTHPOBKS 3aMMCER MO BOSPACTaHKH

WM Mo YBBIBaHKH, BRAMYaoWas A0 4 noned.
P AN

1. I vI M0 BOSPACTaHHHD |
1 2 3 4 P
8 o s poc: b
S e s e 2. I 'I TID 2UspaC T
S e o A
St e A
P — 3 | =] o eospacranime |
b onmEn RHEE ARHE HEEH
5 G e e e
4. I vI 10 EOEEACT HHAD |

LTorK, .. |

& wnnn | AR wRER
d mnn e was wnee
T o s s s

OTHEHA | < Hazaa | fanes = | [oTosn

Haxxmure kHonky HUTOrM....

WMTorn
[.aKHE MTOrOBEIE 3HAHEHHMA HEODX0AMMD BEIMMENHMTE? ok |

Mone Sum Awg  Min Max OTMEHa

AnvrensHoce pasroeopa | T T T

Mokazate
CTOMMOCTE e [
% paHHEIE W MTOK

e Toneko MTOrM

[ BiMCAMTE NpOLEHTE!

Ycranosure @aamxok B crpoke Ctoumoctsb ctonbina Sum. Haxwmure kHonky OK. B oxne
Co3nanue 0T4eTOB HAXKMUTE KHOTIKY JlaJiee.
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CozpaHYE OTHETOE

BeIBEpHTE BMA MAKETA ANA OTHETA.

—Maker ——————— — OpHEHTAaUMA —
' TyneHYATEI (% gHHKHaRA
 Bnax ' aneBorHan
HREK KKH = -
KXKAX
EXKIDLAANK  cTpyKTYpa 2

KIHK KHKX KHKH KARR

WA WM MM MR " no nesomy Kpar 1

Ao W MM A

HAHE KNS HHMME RNNNN " No NEEOMY Kpao 2

HAHHE HMMHY HHMHE HHMRN

AR HHEE HHAEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

¥ HactpowTe wHpkHy noned ana
PE3MELLEHHA Ha 0AHOM CTRAHHULE,

OTHEHA | < Hazaa | fanee = | FoToso |

Bri6epute mapamerp crpykrypa 1 u Haxmute kHoniky [laJiee.

ED3A3HME OTHYETOEB

BelfepHTe TREGYEMBIR CTHAE.

Aenoeoi
CBEI4HER
MHKKKKK "
Moy srpHER
CreaTeId
KHER KAAK P~
CNOKOHHEIM

R R

FCTPOrHA

3aroI0BOK

To s manHEIX

SMEMEET JAHHET

OTHEHA | < Hazaa fanes = | [oTosn |

Bribepure ctuiab odopmiieHHs U HAXKMUTE KHONIKY [lagee.

CozpaHYE OTHETOE

3aA3ATE MMA OTHETA:

Il-1353u.|.er—me|

¥KasaHe! BCe CBEAEHMA, HEo0X0AMMEIE AN CO5AaHHA
OTHETA C NOMOLWBHD MACTEPA,

AancHekWHE ASHCTEMA:

« [POCHOTRETE OTHET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

Beenute ums ortuera M3zsewenue M Haxmute KHONKy I'oroBo. T.k. BbIOpaHa omuus
IIpocMoTpeTs 0TYET, TO CO3JaHHBIN OTYET «H36eueHuey cpa3y OTKPBIBACTCS.
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Mzeewenqe

HsBenienue

Homep Temedona 111-99.98

@armma HO Crmpros &.E.

Agpec v I1 or oesckad, &.4, k6.7
iy T

Kog JnHTensHoCTH pasroBopa

Jara CronmocTs

0 1

2105207 1,

21

Hmwreann 'Honep renedora’= 1119998 (1 2 armees)
Sum

Homep Temedona 273-33-14
darmima HO Mpocrakos H.$.
Appec v Il exommames, 8.1, k6 46

b Mrorssic

1

21

Kog JnHTenbHOCTE Pa3ToBopa

Jara CroHmecTs

3

CTpaHHuLa: I1| 4 || 1k |>I| ;I

12052007 57

B IMPUHOHAIIC, U3BCIICHWA IT'OTOBEI. O,Z[HaKO B HUX €CTb HCHYXHas aGOHeHTy I/IHCl)OpMaI_[I/I?I. KpOMe
TOrO, 0OBIYHO MU3BCIICHUA UMCIOT CTaHI[apTHBIﬁ PasMEp, U KAXKAOC MCHATACTCA Ha OTJICIBLHOMN CTpaHUuLeC

OCINKOM.
B oknHe 0a3pl JaHHBIX HaXMHUTE 3HAUYOK OTYETHI U OTKpOHTE «M38ewenue» B pedicume
KOHCmMpyKmopda.
F M3BeuweHve : oTueT = IEIIEI
I Y i O e O O A =
:I # Saronoeok 0T4ETa
z =
JIM3BemeHne™
i & BepxHHA KONOHTHTYN
# Saronosok rpynnel ‘Homep TenehoHa’
z |Hmm*.] Temedpora | |H01\-re Temedoma o
1_ i!-T-' poreer FHO Hi’u.m..]mnHL — —— Snethenmer
; |Azpeq || [4.ape i ynpapnequ
- |J'l.|m:u:mi( i —
3 [ Foa||  Jrorrersupers pasrosoph| —1" Jard|| CropmocTy|

& OBNacTe AaHHE!X

& [puMeyaHHe rpynnel ‘Homep TensgoHa’

ey .

="Hrors anx " f: "Honep Tenedona’ = [ & " " [Homep Temedpral & (" & Cpunt(*) & " v Hf[ltcvu.l H*)=1 ;| zarm0cs
Sum |=Sum(

& H{HMA KONOHTHMTYA

[Crozom | I

.
, zal-m|-

o |

# [pHMEYAHHE OTHETE

|
rpascm ke [Paze] &

e " ]

N3menure BeIcOTY paszznena 3arosnoBok rpynnsl ‘Homep Tesedona’. J[ng 3Toro ycraHoBure
yKa3aTellb Ha HUKHIOK MPaHUILy pa3fiesia U IEpEMECTUTE YKa3aTelb BHU3.
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¥ M3BEWEHWE ! OTUYET =101 x|

T e s
j I & Saronoeck 0T4YETa
[|M3Bemenne

& EEepxHHA KONOHTHTYN
& Saronoeok rpynnel ‘Homep Tenegora’

z |Home1 Tesedona | |HDMB Teme d oM

1_ i:mnu.luﬂvl Hor i ihT-'u.m__]mn 13

2'_ |A,npec | |Ap¢ae

3 [ Koa|[ Torrensnpcrs pasrosopp|| Jatd|[ Cropomocs

‘

- YraRaTeny rpadulll paiena

5

- 4

- +z
# OBNacTe AaHHbD:

] Ber | [eepwemfoonds || [Cmspem | |||
# lNpHMEdaHKE rpynnel ‘Homep TenehoHa’

- || |="Hroge g " [ "Honep menesdiomna’ = ' & " " o [Homap memedpra] & 70" & Coant(*) @& " " & [T Connt(*)=1 ;|2 atmes | "

Nl B [=Sumi{[Crommnp|

_I & HAM¥HHA KONOHTHTYN
| ) ) ) )

1| |
Beigenure ykazareneM Bce 3J€MEHTHI yNpaBieHUS B paszaeie 3arojoBok rpymnmnbl ‘Homep
TesiepoHa’, BHIOMPAsT UX MBIIIKOW Mpu Haxatod kinasuiie Shift. nu npocTo BeigenrTe MBIIIBIO BCE

3JIEMECHTBI, HE OTITYCKasA JICBYIO KHOIIKY MBIIIH. HepeMeCTI/ITe 3JIEMCHTHI YIIPaBJICHUA BHU3 ITPU ITOMOIIU
yYKa3aTeysd MBI B BUAC ((‘-IGpHOﬁ JJaJOHH».

¥ MzpeweHre : oTueT =13l
N N N R O e e =
j ‘35|’DJ'|UBDK aTHeTa

HM3BenieHue

& BepxHHA KONOHTHTYN

& Saronosok rpynnel 'Homep TenedoHa’

- Mep Tenedona ORLIER Telle IIJDHE. u
3 [ e asroom HO aroomea D : u
- |
eC WA Ipde . n
-l EIhmmﬁ . '
5 = o :
- a Ko, LT B HQC TE PASTOEOP: o AT CrgipocTs)
- T [ |
J # OONacTe AaHHE!X
- ‘ H(Dn | Ilﬂm+mcn 1)331'03043 | ||,[[a'ra| |||Cmm+nc'n- || | ‘
J & [NpHMedaHHe rpvnnel Homep TenadoHa’
- || |="Hroge ama " i "Honep remefoma’ = | & " " & [Honep renedpra) & | (" & Count(*) & " " & [Iff Count(*)=1 ;|'zarmes");"
1/ Sum |=Sum [Cmo zog |
J & HuHHA KONOHTHTYN
- I 1 I 1 1 | 1
J| |

Brigenute ykazaTtenem 3J€MEHT, B KOTOPOM IMOMEIIEH TeKCT M3zsewenue. Ilepetammre ero u3
pazznena 3arojioBka or4era B paszen 3arosaoBok ‘Homep tenedona’.

Vnanute pasznenst 3aroioBok otuera, Ilpumeuanue ordera, HukHMil KOJMOHTUTYH U
Bepxumuii Ko10HTUTYI. /715 7TOr0 HAXKMHUTE MPABYIO KHOIIKY MBI HA Ha3BaHUH JTFOO0T0 U3 pa3/eioB
¥ moouepeHo BbiOepute MyHKTH KosoHTuTys bl, 3arosoBok/npumMedanue ordera. To xe camoe
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MOXKHO cJenaTh U3 MeHIo koManaamu Bua — Koaonturyasl u Bua — 3arojsioBox/nmpumMedyanue
oT4eTa.

F M3BeweHve : oTueT - |EI|1|
R D D =
:I % 3aronoeck rpynnel ‘Horep Tenedioqa’

R OfpaboTka codeITHEA. ..

- {= CODTMPOBKA M MPYNMMPOEKA

H3BenieHue

z [ BcraenTts

z ﬁ LigeT zanuekmftoHa 3

- |Homp Temedota |HDM f TEI ke

3

: |€I3mrm:||:ﬂ 0] |¢a.wnml’ Ceka

_; _I&gpec !A.ame c S NaHens aneMeHTOR

- |J'Lmnm|i | |‘ [} KOnOHTHTY L |

5; Koa || Tohiereom, W, Saronoeok/npHMEYEHHE OTUETA —

& OBNacTE AaHHE!: G| CeoicTea

s s s =

& [MprMeyadie rpynnel ‘Homep TensgoHa’

="Hrore anx " f: "Honep Tenedosa’ = ' & " " & [Homep renedpra] & | (" & Count(*) f " " & [ Count(*)=1 ,|'zarmecs' ;"3am>1|
Sum |=Su.m([C'mm |

Boigenute anement B pasaene Illpumeuanne rpynnst ‘Homep TesiegoHa’ B KOTOPOM MOMEILEH
tekct ="HWroru st "' & "'Homep Tesiepona’ =" & " "... u ynanure ero kinasuineii Delete.

Yanute TEKCT @Hympu DJIEMEHTA YIPABICHUS WU YAAIUTh cam DJIEMEHT YIPABICHUS — ITO
pasnuuHble OEHCTBUSA. TEKCT BHYTPH DJJIEMEHTA YNPABICHMS YAAINAETCS TaK: YKa3aTelIeM MbIIIN
CTaBUTCS Kypcop BHYTPb 3JIEMEHTa YIPABIICHUS u CTUPAKOTCS OYKBBI
kHonkamu Delete mim Backspace. B pesynbrate a1eMeHT ynpaBieHus cywecmayent, HO oH myct. Cam
JJIEMEHT YNPABICHUs YIAISAETCS TaK: yKa3aTeJleM MBIIIM HaXkKaThb HA I'PAHMILY JJIEMEHTa YIPABICHUS
TaK, 4TOOBl MOSIBUJIOCH OOpaMiIeHHWE C YEpHBIMU KBAJPAaTHBIMM METKaMH I10 KOHTYPY, U HaXkaTh
kuonky Delete.

Beinenure anement B paznene Ilpumeuyanue rpynnst ‘Homep Tesedona’ ¢ Hagnuceto SUM u
M3MEHUTE €€ Ha HAIMUCh Mmo2co. 3aKpoiTe U COXpaHHUTE OTUET «H38ewenuey.

B okxne 6a3bl 1aHHBIX BbIOepUTE 3Ha40K OTUeThl U HaskMuUTe KHONKY IIpocMoTp , 1u60 1BaX 1Bl
IIEJIKHUTE JIEBOM KHOMIKOW MBI Ha OTYeTEe «M38eueHue.

-ioix
HzpenicHne =l
Homep remedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
M oo
Koa nxrensHocTE pasroBopa HJara Cronmocrs
852 3 18062007 59
852 [ 18062007 1158
2 1) 10 17062007 121
Hroro 2947
H3Bemenne
Honep Tenedona 444 80-T6
Parmma HO Kpemora O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHuLa: I<|<|| 1 b|>|| ﬂ | AN




62

13. Ileuamps Kasico0020 uzeewieHusA HaA OMOETbHOM JTUCHE.

OtkpoiiTe oTueT «36euenue» B pexcume KOHCMpPYKmopa.

Haxxmute mpaByro KHONKY Mblmm B obOnacth 3arosioBok rpynnbl ‘Homep Ttesiedona’ u
BEIOEpUTE B MEHIO KOMaHTy CBoOMicTBA.

x|
I3aronosoKprnnle j
MakeTt I S aHHEE I CofdkITHA I Apyrie Bre I
M c 0 coooooooooooonooooooa Saronosok -
FOHEL CTRPAHMUEL v v v v v s = j
HoEaA cTpoka MM cTonbel
HE PESPBIBATE o v vve e e e Ao pazaena
BRBOAHIIKPAH « v v oo v a0
PAcWMpeHHE . . o oo #o W nacne pa
(CREMH= o 0o vnvoooonnoooooooaoa
MOBTOPEHHE PASAENE v a0
BeCaTa . v v v v v
LEETdOHa . .. v
OBOPMAEHHE « . v e et v ;l

B oxne cBoiicTB ycranoBute /it cBoiicTBa KoHen crpanunbl 3Hauenue Jlo pasaena. 3akpoiite
OKHO CBOMCTB.

Haxwmure kHonky COpTHpPOBKA M IPyNIIHPOBKA Ha MaHeJIu UHCTPYMEHTOB WM HaXKMUTE
MPaByI0 KHOIMKY MbIIIA B 0o0jactu 3arosoBok rpynnbl ‘Homep TesedpoHa’ u BbIOEpUTE B MEHIO
komaHy CopTHpoBKa M rpynnupoBka. BeiOepure B OnaHke CBOMCTB rpynmsl ais cBoiictBa He
pa3psiBaTh 3HaucHUe Bes rpynmna. 3akpoiite OKHO.

CopTHpPOEBKA U rPYNNYPOBKA il
I MoneBEIpaKEeEHHE MNapAAdk COpTHROERK [«
Homep TenedoHa Mo BO3PACT aHHHD

=

CEBOMCTES FPynne!

SaronoEck rpynnes! Aa

MpHMEYaHHe rpynnel Aa

I pynNMpoEkEa Mo NoAHOMY 3HaYeH
lHTEpEan

He paspeiBaTh

HepasphiEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnons3yitecs kHONKOM Bua Ha nanenu uHCTpyMeHTOB Uit IIpeaBapuTebHOIO IPOCMOTPA
oT4YeTa He NOKUJIAs pedcuma KOHCMpYKmopa.

A-|HR S Q% B2@
% FOHCTpYKTOR

2. MpeABAPHTENEHEIA NPOCMOTR

ﬂ DBpazel,
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CTpaHMuLa: LIL” 1 LILI

Ecnu o ananorun ¢ Microsoft Word depe3 nynkr meHto @aiin — [Iapamerpsl cTpaHHIBI

ycraHoBUTh Padmep Oymaru BS u Anb0oMHy0 OpueHTalMI0 CTPAHULIBI, TO U3BELIEHUE 00 oriaTe
yeiyr MI'TC kax1plif KIIMEHT HOJIYYHUT B CIEAYIOLIEM BHUJIE:

1ol

IIspemenne

Horep vemeduora 444-80-76

Farvmmex HO Eprmoea O H.

Apnpec ¥ CrypeEne g, 45 B TR
¥ mcsos

Hom JITOHT EEMO (TE Pt OF 0P Jara CrommmeTe

336 1 19032007 pE

0 13032007 R

33 15032007

fal | 3 1703 2007

Crparvua: M|« [[ 3 v [m]

OtyeTt coxpanuTh ¢ TunoM (aitna Jokyment Word.

3anstue 5. Komnwiorepusie cetu. [louck nadgopmanuu B uHTEpHET (2 4.)
Bompocsr muist 06cyxneHus:
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1. Kommerotepasie cetu. Onpenenenue. Knaccudukarms.

2. T'moGanbubie cetu. [lpunuunel mocrpoenus. Ctpykrypa. Mcropus co3naHus riodambHOR
cetu Murepuer. CoBpemeHHOE cocTosiHue, ayautopusa. Passutue Mutepuer B Poccun. CepBuch
WNHurepHer

3. Anpecarus B MaTepHer. ®opmupoBanue anpeca. [lonckoBsle MammHbl B MHTEpHET U BX
XapaKTEepUCTHKA.

3amanue:
1. Hcnonb3yst sneKkTpoHHBIE ajapeca VHTEpHET MPOBECTH MOUCK
JUTEPATypHI [0 CBOEH CHEIHAIILHOCTH B 3JIEKTPOHHON OMOIMOTEKE:

HAYYHAR ’-'i"Er'DI.Hmw

BHBAWOTEKA Ha caifre https://elibrary.ru/defaultx.asp
LIBRARY.RU
l.’ ().C CH I;I ( KA
| RN OTER A Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caiite https://urait.ru/

Pe3ynpTathl moucka opopMIIsIIOTCS B BUJIE OTYETA.
dopma oryera

dUO
aexTpoHHast oudauorexa Elibrary
KuaroueBble ciioBa Cnmcok HAWeHHOH JIUTepaTypsbl
...... 1
2
3
4
5...
JnexTpoHHas oudauoreka PI'b
KuroueBsble cioBa Crnucok HaliAeHHOH JUTepaTypsbl
...... 1
2
3
4
5.
JuekTpoHHas Oubanorexa FOpait
KuroueBsle ciioBa Crnucok HaliAeHHOM JIMTEPATyPBbI
...... 1
2
3
4
5.

Yka3aHus 110 BBINOJHEHHUIO 32 JaHUM:

1.1. bubmmoreka eLIBRARY.RU — 310 kpynHeimmii poccuiickuii ”HGOPMaLMOHHBINA MOpTal B
o0JacTh HayKH, TEXHOJOTUHU, MEIMLIMHBI U 00pa30BaHUs, COAepKalluil pedepaTsl U MOJHbIE TEKCTHI
6onee 14 MUITMOHOB HAay4YHBIX CTaTed M MyOIMKAIUM.
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1.2. B crenax Poccuiickoii rocygapcTBEHHOW OMOIMOTEKH HAXOIUTCS YHHKaIbHOE coOpaHue
OTEYECTBEHHBIX U 3apyOe)KHBIX TOKyMEHTOB Ha 367 si3p1kax Mupa. O0bEM Bcex (OHIO0B MpeBbIact 47
MWIJIMOHOB €AMHUI] XpaHeHHUs (110 cocTostHUIo Ha 1 ssHBapst 2018 roja), U3 HUX OKOJIO TPEX MUIUIMOHOB
0c000 LIEHHBIX U3JIAHHUN U IPYTUX TOKYMEHTOB.

@oHIBl pa3lieseHbl M0 KATeropUsM H3JaHUW U JIOCTYIHBI B COOTBETCTBYIOIIMX YMTAJIbHBIX
3aiax. Kpome Toro, 6osee 1,3 MuiiroHa 10KyMeHTOB OLM(POBAHO U BXOJIUT B COCTAaB JJIeKTPOHHOM
oundanorexu PI'B. JlocTynHbI Takke COTHH THICAY CeTEBBIX VIAJIEHHBLIX PecypcoB, MPUOOpPEeTaeMbIX
OMOIMOTEKOM /7Sl HAIIUX YUTATENeH.

C noxymMeHTaMH 3JIEKTPOHHOM OUOIMOTEKU U CeTeBbIX VIAJEHHBIX PeCcypcoB MOKHO padoTaTh
Ha KOMITbIOTEpax B 4YHMTalIbHBIX 3anmax PI'b, a wacTh W3 HHMX JOCTyNmHa ¢ JIOOOTO KOMIIBIOTEPA,
MOJIKJIFOYEHHOTO K CETH UHTEPHET.

1.3. Dnekrponnas O6ubnmoreka u3narenbcrBa «lOpaiit» hitps://urait.ru/ mis Bcex mocerureneit
(laxxe He 3aperucTpUPOBAHHBIX) pAOOTAeT B pPEXHUME 3JIEKTPOHHOM BBICTABKH, TJ€ MOXHO
o3HakoMuThcA (B mpeaenax 10%) ¢ kaxapiM yaeOHUKOM u3aatenscTa «tOpaiit» u ap

bassl, riae ykazano "Bxoa", noctymnsl ¢ kommnbroTepoB PITY (mo IP-aapecam).

Ecmu goctynHa "ABTopu3aums', To Bam morpeOyercs BBOA mapois M JIOTWMHA OMONIMOTEKH
PITY, npu 3Tom 6a3a 1octymnHa ¢ 1r000ro KOMIBIOTEpa.

9.2 MeTtoanyeckue peKOMeHAALMH 110 MOAT0TOBKe MMCbMEHHBIX padoT

Jloknam — 9TO KpaTKoe H3JIOKEHHEe B IMCHbMEHHOM BHUJAE COACPKAHUS M PE3yJIbTaToOB
UHAUBUIYAIIBHOM  y4eOHO-HCCIIEZIOBAaTEIbCKOM  JEATENbHOCTH, HMEET  PperjJaMeHTUPOBAHHYIO
CTPYKTYpY, CoJiep)aHue U 0(hOpMIICHHE.

3anauu 10KIaja:

1. ®opmMupoBaHUE YMEHHI CaMOCTOSATEIBHOW PabOThl CTYJEHTOB C UCTOYHHKAMH JIUTEPATYPHI,
UX CUCTEMaTH3allus;

2. Pa3BuTHE HaBBIKOB JJOTMYECKOT'O MBIIICHHS,

3. YriybneHue TeOpeTHUECKUX 3HAHUH 110 MpoliieMe UCCIIeJOBaHUS.

TexkcT noknana AOKEH COAEpKaThb APryMEHTHUPOBAHHOE H3JI0KEHUE OIPENEICHHON TEMBI.
Jloknan JoJbKeH ObITh CTPYKTYpHUpOBaH (IO IJ1aBaM, pasjenam, naparpadam) M BKIHOYATh Pa3/ielbl:
BBEJICHHE, OCHOBHAS YacCTh, 3aKJIIOUEHHE, CITMCOK HCIIOJB3YEMbIX HCTOYHHKOB. B 3aBUCHMOCTH OT
TEMaTUKH JOKJaJa K HeMY MOTYT ObITh OQOpPMIIEHBI TNPHIOKEHUS, COJEpKallhie JTOKYMEHTHI,
WJUTFOCTPAITNH, TAOTUIIbI, CXEMBI U T. 1.

OO6u1re TpeboBaHUs K 0()OPMIIEHUIO MTUCbMEHHBIX PA0OT:

PaboTa BBIONHSAETCS TIEYaTHBIM CIIOCOOOM C HCITOJIb30BAaHHEM KOMITBIOTEpA W TMPHHTEpa Ha
ofIHOM cTopoHe nucta popmara A4 uepes nmontopa (1,5) unrepsana. Tun mpudTa (rapautypa) - Times
New Roman, kernb (pazmep) mpudta - 14. B paboTte He nomyckaeTcs: UCMOJIb30BaHue MpUdTa pa3HbIX
TapHUTYP.

Crpanuibl UMEIOT CIeAYIOILHE MOJIs: IeBoe 25 MM, paBoe - 10 MM, BepxHee U HIbkHee - 20 MM.
AG3a1HbII OTCTYI OJJUHAKOBBIH 110 BCEMY TEKCTY U paBEH 5 3HaKaM.

Crpykrypa paboThl:

- TurynbHbIHA IUCT

- OrnasneHue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3akiroueHue

- CIMCOK MCTOYHHUKOB U JINTEPATYPhI

- [Ipunoxenus

Bce cTpykTypHBIE 25IeMEHTHI pab0Thl HAYMHAIOTCS C HOBOTO JIUCTA.

3aroJ0BKH pacroyiaraioTcs MmocepeiiHe CTPaHUIbl U YKa3bIBAIOTCS MPOMUCHBIMU OyKBamu 0e3
KaBBIUEK M TOYKH B KOHIIE, BBIACIISIOTCS TOTYKHUPHBIM mIprupToM. [lepeHOoCHTh ciioBa B 3arojioBKe HE
JIOMyCKaeTCsl. 3aroJIOBKH OTJIaBJICHUS TOJHKHBI TOYHO MOBTOPSTH 3ar0JIOBKU B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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Wnmoctpanum, ucnonb3yeMble B TEKCTE pabOoThl, pa3MEIAlOTCs MOCIie IEPBOM CCHUIKM HA HUX U
comnpoBoOXKAaloTcs cinoBaMu «PucyHok», «Tabmumna», «Cxemay, «'padux» u 1.11. Bee mmmoctpanuun
HYMEpYIOTCSl CKBO3HOM HyMmepanued apaOCckumu HudpaMyd B MOPSAAKE YIOMHUHAHUS B TeKCTe (s
Ka)KJI0T0 BUJIa WILTIOCTPALIMNA CBOSI HyMEpaLusl).

[IpunoxxeHus AOMKHBI UMETh TEMAaTUYECKUE 3arOJIOBKM U HYMEPYIOTCS apaOCKUMHU IHHU(PpaMU.
IlepedyeHp NpUIIOKEHUH YKa3bIBA€TCS B OIVIABJIICHUM.

Bce crpanuisl paboThl, BKIIIOYas MPUIIOKEHHs, HyMEPYIOTCS 1o mopsaaky. IlepBoit cTpanuueit
CUMTAETCSl TUTYJIbHBIN JIMCT, HA HEM HOMEp He cTaBUTCA. IlopsaKoBBI HOMEp IE4aTaeTcs BBEPXY
CTpaHUIIBI 110 LIEHTPY.

bubnmorpaduyeckue cChIIKM B BUJIE MOJICTPOYHBIX MPUMEYaHUN OPOPMIISIOTCS B COOTBETCTBHH
¢ 'OCT P 7.0.5-2008. HymepyroTcs apabckumu nudpamMu B mpeneiaax CTPAHHIIBI, T.€. C KaKIOH
CIICAYIOIIEH CTPAaHUIIBI HyMEpalus MOJICTPOYHBIX MPUMeUYaHHii HaunHaeTcs ¢ mudpsl «1». Jlomyckaercs
HYMEpOBaTh B MpefesiaX CTPYKTYPHBIX YacTeil paboThI.

Cnucok HUCTOYHMKOB M JIMTEPATYpbl OXBAaTbIBAET BCE JOKYMEHTBI, HCIOJIb30BAaHHBIE IPU
BBITIOJTHEHUH MUChMEHHOU paboThl. B Hero Bkimouarorcs Oubnuorpaduyeckue 3anucu JOKYMEHTOB,
o(opMIIeHHBIE B COOTBETCTBUH C JCHCTBYIOIIUMH CTaHIAPTaMU:

* TOCT P 7.0.100-2018. bubnuorpadudeckas 3anuchk. bubnuorpaduueckoe onucanue. OOurme
TpeOOBaHUS U MPABHUIIA COCTABIICHUS

* I'OCT 7.80-2000. bubnuorpaduueckas 3anuch. 3arosoBok. Obimue TpeboBaHUS U TpaBUiia
COCTaBJICHMSI.


https://internet-law.ru/gosts/gost/70535/
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IIpunoxenune 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEM ITPOT' PAMMBI JTUCIUILIAHBI

Llens nmucnuIuMHBl «AManTHBHBIE HH()OPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
npoeCCUOHATIBHON AEATENbHOCTH» - IMOBBIIICHHE OO0IIeH MH(POPMALMOHHON KYIbTYphl Ha OCHOBE
OCBOGHHsI TOHATHIHOrO anmapata wuHpopmatukun u HWKT, ¢dopmupoBanne mnpodeccnoHanbHbIX
KOMIIETEHIIM BBITYCKHUKA, KOTOPBIA 3HAET BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U
anmapaTHbIe, IPOTPaMMHBIE CPEJICTBA IS JIFO/ICH C OrpaHMYCHHBIMU BO3MOYKHOCTSMHU M WHBAJIH/IOB,
BJaJeeT MeToAaMu cOopa, XpaHEHHs M OOpabOTKM JaHHBIX B HMH(OPMAIIMOHHBIX CHCTEMaX,
UCTIOJIB3YEMBIX TP TOATOTOBKE pEIIeHHH B NPOQECCHOHAIBHON AEATENBHOCTH JIHOCH C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbSI M1 UHBAJINIOB.

3amgaun: GOpMHUPOBaHNE 3HAHUS, HABBIKOB U YMEHHI pabOThI C COBPEMEHHBIMU KOMITBIOTEPHBIMH
U TPOTPaMMHBIMH CPEICTBAaMHM, BKJIOYas anlapaTHble W IMPOTrpaMMHBIE CpEICTBA JUIS JIMI[ C
OTpaHMYCHHBIMH  BO3MOXKHOCTSIMA W WHBQJIUIOB, TPH PpEIICHWM MPUKIATHBIX 3a1ad B
poheCCHOHATTLHON IeATEIEHOCTH.

B pe3ynbraTe 0cBOCHUS NUCHUIUIMHBI O0yUYatOIIUICS TOJIKEH:

3namu: criocoObl MPUMEHEHHs HH(POPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUN B
Pa3IMYHBIX HAPABJICHUSIX MPOPECCHOHATBFHOMN IS TeNIbHOCTH; Ha3HAYCHNE W BU/IBI MHPOPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, TPUMEHAEMBIX Ui (OPMUPOBAHUS TPEOOBAHUH K
MHGOPMAIIMOHHON cUCTeMe TpeAnpusaTHs, padoratomux ¢ unamu ¢ OB3. MHcTpymMeHTapmii
co3nanus npeseHranuil. [lpaBuna co3nanus npe3eHTanuii; METO10J0THIO, MOJIEIH, METO/IbI U
Croco0bI co3tanust HHPOPMAITMOHHBIX cucTeM Jutst Jui ¢ OB3.

Ymems: GopMynupoBaTh U OCYILIECTBIIATH IOCTAHOBKY 3aJ1ad IPU pa3paboTKe Npe3eHTaluu
IIPOrpaMMHOT0 IPOAYKTA.

Braoemw: 6azoBbiMu coBpeMeHHbIMU KT B pa3nuuHbIX HarpaBieHUsIX Npo(eccHoHaNbHOM
NESITeTbHOCTH; MEX/TyHAPOAHBIMHA U OTEYECTBEHHBIMU CTaHJApTaMH B 001acTH HH()OPMAITHOHHBIX
CHCTEM M TEXHOJIOTUH JUI pa3pabOoTKU U ONTUMHU3ALMHY HH(POPMALIMOHHBIX CUCTEM,
nojajepxkuBaromux padory aunamu ¢ OB3. HaBbsikamu 1 cpeicTBaMu pa3paOOTKH MPE3EHTALHH.
HaBpikaMu >KcrTyaTaliiy CenuaIn3upoBaHHOTO IPOrpaMMHOT0 0OecreueHusl.



